@ (A EBN e
Qg J/!’l
y -
~ - N AR S
r oL L

oY gw 4 g0s

|CDL ﬁ,b‘

18 oIt A5
YYYAY DY e1Fees

© )lgo i § 539y 2ol (b g 3 Caglao
149> Cud Mo g O ylen ioniuw 39




NRCEPS S Sag xS oo g (S8 g o] LB polie 1 gl dcgase 4 )
IC wily - Wl

¥l - o

B

¢ u.......o LsL;.sm LE |T -y

Slbls,l g Sledbsl 5,9l - Al

Sleds! ‘5)5L’5 -<

SelS syl8 -

Sl SlbLs - o

9l oo bl ., a>lg 4, CPU -v

S35 o Silo - Al

JAsS - <

alsdl> - o

Qéﬁ...u &° od....aLs 61]4..9 9 ‘_s.«oL)) A_JL..LQ.C wl.a.a A}‘s Cpu LSLQ M )I 55.‘ ﬁlv\s -f
Cu -

Alu-

Register - ~

Cache - »

£39) o o 3l B Ol @B b pj sla aladl I G plaS (slgiome -0
ROM - W

RAM -

EPROM - ~

PROM - »

ol Y- FA - Ll

b Ve -0

ol VeV VoYY - 2

ol VeV -0

fuiS’ oo s (25,5 Ol 4 ) Sl oliws (5 5l SG plaS =Y
05 amio - igled amio - ,Sylo - il

A - Gl ambo - Sl - o

P - el amio - oles axio -

Sl 3l -5 aia -




$auS o, amio 4 andl Obip bojgiile Joe plas -A
LCD -

CRT- o

LED - -

Lowdly —

C ol e ) sl Sl 5l o el Gl coies -4

i s ol - &l

Y e

Sl s S Sl -z

ol s,z -

£39) 52,5 & sl 4 pglas Jl Sz 5 b oliws 5l S, plas ) -
Sl = )

Ao

kS amio - 2

oosle = o

S0BL (oo pj an S plas 1581 5l pas -1

o BB gl -l

S8 e Slabad - o

b Jolljsiws 5 o ools - =

ls alasl> — o

3,15 o )15l adelsg aali s plaS Sgeals S50 B L5 & oo BB o8 Slpgiss has 6l )Y
Jole iaces - il

Py T 2

o) sle)lbl e - 7

S5 slalEl -0

$0g (oo Ly y 5 00y amio Glgic 4 158 05 plas ICDL ail%san sla & jlge 40 -\
MS_WORD - .l

MS- Access -

MS_EXCEL -

Outlook express - »

)15 pb 4z oeals ot )38 053 (05 e VY
Presentation - !

Utility -
Operating system - »
Compiler - s

?Mlg@bﬁ)ls&fﬁ.} Lngb J—obwﬂ onbf—\a




Dos -wl

Windows - <

Linux - z

unix - »

395 oo Dgmurme ASud plaS 55 i il -V F

e — !

00y - &

SAS-T

R YESER

SiS o ol ey g Solbl al) Jloows Gledifw a5 alfws -\ Y
oals -

POy~ =

Jole i -

o unl- o

fasS o0 a> giynl Clas cams &l glbo o585 4 -VA
ISDN - i

PSTN -

ISP -~

ADSL - »

?.\;AUGAA_?L)Ucwl Iy a0 ooliiwl 8,90 (so0e sl w0l -1
|

TCP -

DNS -

PASSWORD - »

(o 4 Cwl)) ausS oo v Iy cipala B Jlo)lg. copnl 5l bl cdl,o -V
Receiving , Sending - I

Download , Upload -

Upload, Download - ~

Sending , Receiving - »

€ oz S35l V)

A 5o Sledbl aYals gl - Ll

Ay o ally So5s il - o

aSees yo b,y e eyl -

Al glizl - o

§ el gogpin dz dy S iSOl VY

S 4Seb 5 Syl oy - Al




oyl @b sl g, sl )5 plil - o

s S35 g 3l ol -

il By 3l Sl ol el - o

§09) 50 )0 (sagisS,1 0550 50 a3 plas VY

BLIREvE @..L‘-"’s) -

klog jhoslanal by, - o

el Jarosl ool - #

5 Lase o olasl coodl Lai> - o

ez E- Mall ogp00-vF

SgySI oy - I

Sl ol - o

(sSeig 7S S -

Sl L - o

§99) (50 )50 (SS9 pSUl Sgo 990 50 an S plas VO

E- Learning - I

E- Government - _

E- commerce - ~

E- Mail - »

fanss (oo az w8S Gugrw ;500 SloTgals 4 aSh 4 )3 &5 S FgslS 4 -VF
Node - !

Client -

Sever -~

Work station - »

€055 (o0 ooeal az il o gie 2 9,8 & yamie (ol TV
URL - I

https - <

ETP -~

Telnet - »

§ Caz S geeslS w4 o929 Sl 5l 625 5lz Sl ol) G yie VA
Slall LB lylo (S xSl sl anls aoy o — Al

bl ablo 1) (ol 55, 4 (Sblg a5 b gy S bl - o
oyl 4 Jlasl - 2

Sl sla abisls leslaial - o

05 90 (g0 gl Al iz & 2Ll 598, 5l e oSl -V
Wan 4 Lan ;Man - .l

LAN ; Wan , Star -




Bus , Star yRing - ~

Ring s LAN , Star - »

foml culin e g @l 1530 o5 glgil 51 G plas Y
(s — ]

Sl ik - o

ools oL - #

sls n o5ly — o

Sl am Jg oS e eolatul 1 51 G 5 cislesl jeb 4 cattie Gae glp 0aisS Bras a5 (g 1580 a4 -Y)
fog.d o0 oolazwl JBB,.2

Free Ware - Ll

Demo - <

Share ware -

Open Source - »

Foslopliaxcogl o pbles Ob Sws azians (8l 0 as S0 les =YY
aibsy lo - Gl

phls -

ol e -

Olge Ll - o

€318 ol az il (oo (ales 00T (59, Col) ST L &S o920 YT
ol Sore - I

g ly - <

Jb g5 - 2

LB e -0

95,5 oolaul Lbgy az 5l b b adgy wlasin cdalin 4l -VF
Open as ;5 bkl g dbg oSl g, cwl, SIS - il
Properties au ;5 Cll g aig 501 (65, ol SIS - &

i 0550 adigy (o1 (59, SIS o -

A 3590 adigy 0T oS S e o

Sz alid TG LS jo s codle as yall Y0

Ol ooy sl — I

ol oo exu -

Oloy (s Szes -0

€ ez il il (1) e o ye sl o adey oSTab LS s SI-YE
s oysls - Gl

Abgy ) bl - o




g oo JB -

Wy g il = o

ol 0925 o,y aile, aSTas 4 Gl 55 o)lee 51 SO plas™ jo =YY
plig ols -l

Slase ol - o

0y9le oS - =

Soere oy -0

€,5 oolitul (ylo,d plaS 5l b ons Bi> bLL g adg SL3L sl -YA
Select All - !

Copy ,Paste - <

Refresh - -

Restore - »

60,5 ooliul (30,5 S el e 4y 5 sl 9llS 51 S plaS 5wyl oaiSTyy glo ST (2,8 il (6l YA
Shift -

Alt - o

Ctrl - -

Alt + Shift - »

95,5 oolital (g leme a2 5wl QI lo Ll goiex (ol ¥

gif.s -

-:ze.gif -o

sk — c

wxQif - o

flz Sl gl LB gy -T)

bkf - Ll

bak -

zZip- ¢

rar- s

fowl o 4 35 plaS ooy iy Sjpo @ o o ey slgime el (61 -FY
Details -

List -

Content -

Tiles - »

Soul umo auiS S jeang lwg esid olelis lo b Gleme (ol cga -FY
Saled SIS (s T (g5, -

dles Ol 1, 0PeN au ¥ 5 00,5 SIS cnly LB g9, p- o

Seled Ul 1, OPBN 4y 35 5 00,5 SIS b (55,0 — &




dwsles ol 1, open With 433 5 08,5 SIS conl, L g5, - o

Eo,l0 025 lgioma (30,5 ild ISl o oty ioles og5u 3l cl> plas o -FF

Tiles -

Content -

List - z

Details - »

€09 g0 03linl 5 4035 S 3l gy sl 2 S 5em sl GSUT (39,8 < pe sl -0
Size - I

Name - <

Date Modified - ~

Item Type - »

Fo5 (g0 oolazul Delete a.5s ol yor 0 dS las” 510,55 1,8 b5l Maw o a5 55k 4 LB SO Wil Bis (gl -FF
Shift -

Alt- o

Ctrl -

Tab - »

SoiS oo Ol 1) 6l aniS ax o o] (g5, canly SIS 5l e b adg g la b1 Sliogas saaline lp Y
Shortcut - !

Properties -

Refresh - -

Attributes - »

Sl slme o adiy pb sl ) (solol 51 G plas - FA

Con - Wi

Directory -

Listname -

Asp -

0y £ g 5ol JSi — all

oSl IS 5 L digey - o

oSl IS 5 Ll eb- 2

JBplg R opd e -0

Sl oo anxlyo 4y 5 oS @ laaogy 5 b1 Jlasil (sl -0+
Open - Wl

Organize - <

Print - ~

Burn - »




6500 b LTy ad Ll Sledbl g5 o e Hyiws b g opmmd LB ol len L1y b1 o &l pass g3 oo e jgiand b -0)
(o @ cwly 3D S0,5 0,53

Save as- Save - Ll

Save- Save as - o

Save- Save -

Save as- Save as - s

SoniS (oo oolitnl pj an;F plaS XL Wigeo b la bl adS seomin sl -OY
?2.txt -

Mxt? - o

Xt -z

wiXt- o

Sl guoro 435 plaS 00,28 L 18 S50 (sl -OY

2,105 5g>g 00,88 B 40,8 5L Sl - Gl

Awles Ol 1, Send 0 a3 5 ooges cunl, SIS (1 55, »— ©

dwles bl 1, EXtract All 4 55 g eoges cosl, SIS o1 69, p— 2
Swles Ol 1, Properties au 5 5 ooges canl, SIS o1 (59, 52— o
(e alis 955 (Lled 508 S5, b (ug g w0 (Sol aziliz 0¥

C9ngs oAb ol - Gl

- (e

QU992 (99 S N T T

e - TR ~

o9 oo ooliiwl a5 plas 51 368 il ol NOtepad 158l o 5 j0 -00
Print preview - _Jl

Send -

Print - =

Page setup -

SAiS o ol |y a5l amio Ul I PHINE (6l 0 j9lxe 0l5 (sla 435 51 s plas” -0
Collate -

Selection -

Current page - z

All - 5

oS (op S | e 43T 258 iy Syl Olsie 4 Soly s sl -0V
Add Prnter - Ll

Set as Local Printer -

Set as default printer - ~

Set as device - s




S (o0 oo 4555 2w G Sl Joe d0ome (665 0 5l ST 9 B35 (sl -0A

oS oo bl |, Preference  Printing «. ;5 Properties g 51— i

oS oo bl |, Pause as ;5 Document g4 5l - o

oy Sl 0 Ol aslsl gl 1, PaUSe o35y sy ol 1, Resume a5 Document sge 51 -
oS oo 0 Ol aalsl gl |, RESUME 4y 35 5 asgs sl, |, PauSe as ;5 Document gge 5l - o
$05 g0 0dali az g domio 12 ;0 9,5 4y pasis uy0] -04

URL - i

Https -

Etp-z

Telent - »

o3 1y e SBAS ol pb ol 5l am cencdlS WWW.cols sLICOM ) LB b sl ol 0 oo yiws (5l -5
+Ctrl - &

Ctrl+Shift -

Ctrl+Esc - -

Ctrl+Enter -

Sl olpl H9iS aisee pj sl aels 5 ST plas -#)

TR - W

IR- <

UK -~

usS-.

S ISP -£Y

iyl Sleas &1l gla &S ol - all

ass b oy Sise - @

A8 ISP 1) e6 sl jo Slzal gla o8-

izgS il sl Co il Jlasl 4 -0

DS e |y Cule g G Sl ain FY

Firste pag - !

Home page - <

Web page - ~

Current page - »

oo osliiul SIS alaS 51 (O)le olon Tds) 098 gotu coyinl jo S8 Glod 4 g 3,90 ke oSl gl -#F
Fog

1) -

[1-o

O-z

nn
-9




4 o Sl e CUIHC WS (30,08 5 g (5 dmivo S e 3l (Shamad Ll 5| oy =0
word ;ls ,; o3lg - il

P e SR

clipboard) ;50uy cdge o ababl> -

RAM alasl> - »

D gS oo e [y i il sl ledbl il jo -£F

Load - i

Upload -

Move -

Download - s

Tadl o0 o S (Fedio o) o sl 4 iF 5l S plas £V
bayat@irantvto.ir - .l

Yahoo.com@info -

www.yah0o.com - ~

yahoo@com.alireza - »

fowl Cawys alox plas -#A

w3l o0 9,8 & yamie Joarl Goyol sl 3y5m - Al

Cowl 8,8 &) yamie E- mail Jeoal oyl SO -

aib oo 0)5 ae slo asl (5,l0gS Joo INDOX gy - &

A5l 0 69955 sl sl (5,105 Jxe SPAM adgy — o
f)spie (b 4z 4 (S Ggabe ;0 allsSl sle pliy -7
Noise - !

Spam -

Virus - z

Jeaal =0

ol e Jolis SENT aingy -~V

ol o bl sla asl ced - Gl

Sl 0t JoS5 LdT JLo )l o] 3 590 a5 cunl glo asl cocd - ©
Gl 0 B> gl el Cond - &

ol oo ol sls asl cond - o

Sail o o0d 8,0 slo plo 0di T 0 Adgy plaS -V

Inbox -

Draft -

Outbox -

Sent item - o

$5 25 (o0 )18 B9y oS )3 g Ly slo sl VY




Inbox -

Outbox -

Sent Item - ~

Draft - »

e Siles ooy GBS o 5 adl ST gy, aSST gl VY
oS 50 9,13 CC a8 o 1 Q—I u...‘)o—l— !

oS o0 g BcC i o1, ol oyl - o

PUEL 3lg TO cond jo 1) T yoyol - z

IPUEL P From Ceomdd o |, QT u,o)ﬂ— S

$oam g (o0 |y 3> 4> 4l SUbjeCt cos o -VF

0k S wyol - il

i 03355 ool - o

Gbgocse -

aoli o= o

F3g8 o0 oolainl aoS's plas” 5l oals aliigi asl JLoyl (6l -YO
Send - .l

Draft -

Mail - ~

Reply - »

Sogu o oolainl a8 plas 51 Sog il acl 4y Bl <SG 58 )5 (Cawgs) danos sl -VF
Reply - !

Attach File -

Forward - -

Priority - s

£390 (oo oolittul o5 any35 plaS 5l ael S a8 plad s wly JLo )l sl VY
Reply - &l

Forward -

Reply all - ~

Creat mail - »

0,5 Slxil |y a3 plas’ b 4ol Bas> (gl -YA

Clear - W

Delete - _

Delete Letter - »~

Clear Letter - »

05,10 58 ddgy plaS )0 sad B> sla aali -V

Drafts - Wl




Sent Items - <

Deleted Items - ~

Inbox - »

Sl yoyol amuliS & bgs e 4y 5 lasS -A+

Address book - .l

Address -

Find - ~

Book - »

§ 05l oo oolaiwl 433 plas 51 Ko olsedl 4y ooy cdl yo aul G Jlo )l gl =AY
send - &l

forward - _

Reply all - =

reply - »

$,ls 63 5,15 4> Favorites -Ay

Ble 550 slo ol cd 5l Jad - ll

Colo o glr oS> -

o sl Gl - 2

Colw soalin - o

fl plaS" (e (13908 (e Lawg p loe 95 -AY

Ctrl +R -

Ctrl +E -

Ctrl +L -

Ctrl +J - »

T oS oo oolail a5 ax 5l a8l O a0 4 &2l Sy o ol -AY
Portrait 4., ;5 Orientation 5,5 Page layout 5, . - i
Landscape ;5 Orientation 4,5 Insert 5, ,w- o
Portrait 4 ;5 Margins o,,5 Insert 5, .-

Landscape . ;5 Orientation o5 Page layout 5, ,.. -
fo5d oo oolatwl gl 43S ax 51 LI (6 ojlwl ,ss 6l -AD
Size 455 Insert 5,0 — Gl

Page Scape ,,5 Page layout 5, - o

Size a5 View S, - z

Size ., ;5 Page Setup «5,5 Page Layout 5,0 - o

095 o ooliiul oy plaS 51 Koo ol o s G 0,053 (gl AP
save in - &l

save as - o




save - -
look in - s

Y S I— =S5 olS 5l ales S bl gl -AY

ctrl +click - .l

ctrl +Alt -

ctrl +home - ~

View - s

SatS oo ooliiwl 435 plaS 5l it Lo 48 (g g b1 G 53,5 3)l5 (sl —AA
insert \ picture - !

home \ picture - <

view \ picture - ~

insert \ chart - »

FoniS (o0 oolainl any 35 plas” 5l ails sz 4y Jouo alls S pands (51,0 -AQ
Merge Cells - .l

Split Table -

Split Cells - ~

Align top left - »

FpouS (oo oolaiul 43T olas 51 03 5 zg) Slrro gamasl, § axiow ;o Solas obol ol p -9
Different First Page -

Different Odd & Even Pages -

Even page -

Insert header and footer - »

©ogai Jose b ©j50 az 4y amio o)led )0 sl -9)

Insert>Header & Footer >Page Number - _Jl

Home>Page Number -

View>Page Number - ~

Page Layout>Macros>Page Number - »

Fo9 on ooliil 435 oS 31 (558,58 lme it 51 -9Y

Indent - Ll

spacing -

alignment - ~

hyphenate - »

D9 o o3l e B CO I SN IR  PRPYJNRLY ¢

Replace - .l

Find -

select -




search - »

909) 50 )15 o0y ool Jae (031 53l (612 090 plas -Af

ctrl +y -

ctrl +x -

ctrl+z-

ctrl+v-o

T l08 oo w6l ax ol S5 -0

QIS e 0 oles Sy b s -

WS ol @l Syn bl s -0

28 ol (Sekz 5 650 45w - 7

NCL PR S1s WL R CORN LT W

§aiyle 18 asl; alaS jo aman g Al 4 bgs e glo 435 -7
Insert - Ll

page layout -

View - ~

home - »

fowl sol> sac I Olxas o,)leds £9,0 pudais gl a3 plas -V
Alignment - !

Position -

Startat -

Continue - »

095 so 00litunl o lasbiw] alSamio ;8 (oS 5 oS plaS 5l alold v ol (sl -AA
spacebar + shift - _al

enter + ctrl -

spacebar + alt - -

shift + enter - »

§ogd (oo oolaiul plass| Word 30 e 4 Joaz SO baws ol 5 -4
Table to Text—Table - I

Convert to Text «Table - _

Text to Table«<Table - ~

Table to Text—Convert - »

a5yl 1,3 INSErt 4l 5l 09,5 plaS ,o yyglas -V«

pages - I

text - o

header & footer -

illustrations - s




00,5 oo Sl bl (0,8 jin digun laie 4 Cioyd plaS ain 033 a0 -0
dot - LI
html -
docx -

tIxXt-o

098 (o0 ooliinl (plaselS ax oS 5 5l Se g (o)l & (oSl G5 s ) - Y
Ctrl+ALt - Ll

Alt+Shift - _

Ctrl+Enter -

Home - »

Sl Ol slos diw gles plas -Y - ¥

Draft - I

Web layout -

Print layout - ~

Full Screen - »

$oiS oo ooliiusl 455 wlaS” 5| 1S ool uilie oS S SYMDOL oot o ooty bl 5SS (6l euslgse 311+ F
Shortcut key -

Autocorrect -

Insert - ~

Symbol - »

Fowl S5 Y 4 odlds dlliys Bgy> s (6l aiy 35 plaS =10
Lowercase - .|

Toggle Case -

Uppercase -

Sentence Case - »

Sl conlin I3l plaS (5,138 coodle ] ool cg> -V ¢ #
Bullets -

Nambering -

Table - -

Symbol - »

Y- SPSN T B BNV IPCE-JESUCONN LI SHRSUUET P IR IR
Font Color - Ll

Fill Color - &

Font - ~

Highlight - »

358 (oo oolital gl an 5 ax 5l Joho SO Slhgions Bd> (sl -1 A




Delete « ;5 Home &, - il

Clear Contents « ;¥ Home &5, o - o

Clear «, ;5 Data Sy - ¢

Clear Format « ;5 Clear 5,5 Home &, - o

oS (oo ool (gl any3S az 5l Joho G 4y Slrpogs ()05 a8lol sl -1 -9
Home 5, . 5l Edit a5 - i

Reviwe 5, ,.. ;i new Comment a5 -

View &, . 5l Insert Comment a5 - =

Insert 5,, ,. ;Comment as ;5 - o

58 (oo ool sl an S ax jlohg SIS o )0 6l -V

Style a5 View &5, - Gl

Chart a3 Insert 5, - o

Symbol w5 Insert S, o - 2

Object w35 Insert 5, - o

S (o0 ooliiul (sl a3 4z 5l g Sle G s 6l n -V

Macro 455 Insert 55, o - |

View Macro ;5 View S, - o

Record Macro «., ;5 Macro «5 5 View S, o -

Record Macro as;5 Macro o4 5 Insert 5, o - »

558 o y),8 ooliinl 8546 e slaads 1ed0 b3 w512l glp -V1Y
ctrl +z -

ctrl +y - <

ctrl +v - -

ctrl +x -

a8 ol 1 excel template a5 ... cod jo cul 315 template G lgie a4 oS S 59,5 003 5l -V
save in - &l

save as type - &

save as name -

file name - »

e (Ll By bl ) ] )5 39290 Dbl 40,5 e gl - F
data \ sort - i

data \ filter -

insert\ sort - =

home \ find - »

flvnz alis Al G gg,0 50 olaws Cdle -VYV0

Jsep s gt -




PRz Sy g9 - 0

filtering wllee g4,2 -

JBSG il 0pp>d g9l -0

faiS” ke Joho wiz o1y (pol> Soime 0ol (i b pd (ulsl p WlgS (o0 2 @l 5SS -1V P
if -

count - &

count if - ~

sumif-»

el o 5o # ST Jsbo 59 Slsime o G091 et sl VY

= A1+B5 - Ll

Al+b5 =X-_

= Al+5 -

Al+b5=x - »

ol pb 4> (o 5 Ao ,o b ails 51 5 o -V VA
sheet - _aJl

cell -

Work book - ~

file - »

Sl plaS o Jge 9 yailgs 50 Caugll o 5L =114

olgs - &l

-

Cre-z

ol = O

fogs oo ooliwl (gl 43S ax 5l JuST o Jhan G Bds (6l -V
Delete sheet Rows 4., ;5 Home 5, . — il

Clear Rows a:;;5 HOme &, - o

Delete columns «. ;5 Data 5, .. -

Clear Format «. ;5 Clear 4,5 Home 5, - o

S OB ayS SAVE AS TYPE e o el IS ST 45 551 Sy (43,5 0,655 gl — 1Y)

save in - &l

excel template -

xml data -

file name - »

fo5i oo oolaiwl 43T plaS 5l cand jo 35250 Sl 0,5 5lé gl -VYY
data \ sort - LI

data \ filter -




insert\ sort - ~

home \ find - »

Sl Jgo 8 ailis ails G sl jo codle plas -V YY
|

$-o

-z

HEe )

Sail o 00 S amio by aslip slo Sblgs 51 15 0 lge 5l Salas -V YE
SFoelS Jiae @l aolipy S5 adgs - ll

SE b &S0 S g ylles - o

&, sl osls g Sledbl ¢y pow - 2

S8 P SY B9 Ol owpn - 0

KCEP S5 Sl Jeuz )l Sl 52 4 -VY0
Cell - &

table - _

row -

Column -

oyl o 1y Delete oS ws S SIS ..o (59, Hloges Bi> gl VTS
S0ged ylgie - all

Sloged jo7e - o

Noged IS -2

Hloged losal, - o

AL e i |y Jled S5 e loys VY
Rename - Ll

Delete -

Tabcolor - ~

Insert - »

Sy ST lo B (23 oy pL VYA
Documentl - Ll

Bookl -

presentation -

Database - »

8,15 630,15 ax NUMber sl o 9lxe 40l ;o Decimal places 4. ;5 -1y
e dlael ioles - all

b aw O g0 g olacl pB )| o S o - o

il o8, slaws - =




SUE Egi Cyupal = O

$o,15 68,5 4> s loges ,o Chart type -1v-

SNoges plgie (aens - Al

Sloged sleal ) i - O

o), bshs olei-

g5 95 i = 0

S0 oo 03 B a> L ACCESS sla )Y
DOCX - i

BMP -

accdb -

PPTX -

fogi oo oolatul 138l o5 plaS 5l gadge G 9,00 0 Sledbl aailejle 4 S9! ao> > -\YY
Sl b - Gl

3o e3ly — o

el aalin -z

Jgoz -0

CEP S S 3,55, aiz b G5l (gl dcgomme 4 -\YY
als - Ll

Jos - <

Jb-z

Sl KL -

fogd (o0 a8 ax> 03l oGl jo Sl s3> oy 2S4S VYT
Jyoz - &l

S8,- @

as-o

§og8 (oo oolaiwl Vob sla o (gl 55 00ls g4 plas VYO
Text - i

Number - <

long text - ~

Currency - »

faissS (oo az olols oL o Jgloo s olbls )l 4 -\ YF
Relationship - .l

Entity - &

Integrity Rules - ~

Database - »




frl caslin (g licel lasae Cyz g4 plas soae o ools oy yo5 s 4y -V YV
Byte - &I

Integer - <

Long integer - ~

decimal - »

Sl olnal Jolam oy yo alaly g4 plaS -\ YA

S G akal, -l

R

o iz adal) - a

Az 4 iz akal) - o

3,5 o0 51,8 BYLE £55 51 (soae als ;o goae 4z jiSTas VYA

FO- - -

VeYF- o

YOO -z

Sgazali — o

fail o3 ACCESS  Siledlbl UL (gl3>1 5l a5 plas 1 F-

form - Ll

table - _

report - ~

database - »

Fall oo 28 Ui Hlae 00isS el AL 8500 ,0 ) Slaogas 51 SG plas -V T
default value - .

caption -

new value - ~

input mask - »

g oo oolaiul .. A0S e Sy 3l 9oz 90 o LS| olul (gl -V FY
relation shipsas ;5 data base tools 5, . - il

form a ;5 create S, 0 - o

relation ships «.;¥ homes , . -

create a5 table $ 0 - o

FuSS il o STV 5l i a5 0,8 e 5,5k 1) pb ald Ols (oo cadeio plaS olass L -V FY
Required - !

Validation Text -

Filed Size - ~

Format - »

plas 5l 09l jall sl pliy gl Bk 5l ald o 3,5 o) JB L oS oS wlas 55k 1) Jsoz puplye S1-VFY




§ ouiS oo ool daseive
format - |
required - <

caption -

name - s

SasS oo Laseiue |y ledbl 39,5 Como (il ) Casls plas -V FO
Field Size - .l

Caption -

Validation Rule - -

Required - »

S (oo QLI (e a2 (sulS alid Sl (61 -V 7
Design — tools — primary key - .l

Design—builder -

Design—show/hide—index - ~

Design— key - o

¢ 098 o o0l 5y plaS 5l Sledbl SSL o 5155 9 p8 L g Jeao sloul gl -V Y
Home - i

Create - _

External Data - »

Data base Tools - »

§0,5 ad 92 9 oy <o Ole (o0 43S plas 5l eslaiul L -V FA
Table - |

report -

macro - -

query - »

Fogd oo oolaivl 9> g gy <SG 50 Ceand plaS 5l Lxe G 20 gl -V FA
Show - wJi

field -

Or-z

Criteria & Or - »

58 (g0 oolital (Lo )8 plaS 5l Jgazr S jo (P Slanin b (69,85, Goxin sl )0
form - Ll

Filter - &

Find - ~

Search - s

fog.0 oo oolatnl au S slas 51 mld Jleel Cyp -0




Delete Filter - i

Apply Filter -

Auto Filter - ~

Toggle Filter - »

SatS oo ooliiwl coodle plaS 5l S canlgs o 1ol @Bge |y (69,9 b 92 g Lo 4o 4l (sl —1OY
[1 -

O-<

R

o 3l (Dl i =0

Cagei b, I 1, ol )los oo aly e Slade lyls Al ... dastive 455 50 40 -V OF
Yes- Required -

No- Required -

Yes- Default Value - -

No- Default Value - s

§0g plxil Jgao slaald S (59) » g2 45 3,5 (i 135 (o0 92 0,20y S plaST o0 -1 0F
Match - |

find What -

Look in - ~

Search - s

fusl o Sort Descending sbixs 4 435 plas 100

9o ke e - ]

LS ISR RS IS SE R

035 Ll il e -

Sile e g - 0

O o 03135 5l azmio gl glal 5o haid | el o jle S penlysy 5 o9 amio SO 5l e Lo 5155 4zl V0P
fols 1,8 idw plas o sl o f, O)le

Page Header/Footer - _uJl

Detail -

Group Header/Footer - ~

Report Header / footer - »

098 oo ol dax a0 plias | Sledlbl SGb ledbl 51 3,155 a5 garw -V OV
Query - &l

Table -

Report -

Form - »

$o5 oo oolitil a3 AT 3,55 (ois 09,5 (sl =) OA




Add - &l

Field -

Sort - z

Group & Sort - »

$ouiS ool PNt olS oo oSyl o3 G O LY axio ol (sl -10
All - &l

Pages - o

Selection Record -

Number of Copies - s

098 oo ploml audlal plas™ 51 ciules asliys sl From current slide as ;s 5 oolasl L -V 8-
Jsl adsl - <l

e ol - o

A1 ol - z

Sl wdlul -

D9 (8 03B v Bgans b ATAL 65 e <, Powerpoint s sadg b o 4 -15)
Doc- document - .l

Pptx- presentation -

pxt- slide -

xlIs- spreadsheet - »

3,18 01,5 ol sl (sl POWErPOINt 1581 o 5 8 gio plas —\£Y
Animations - _JI

Slide Show -

Design - =

Review - »

098 (oo oolitul (289 4z 5l e )0 s -V PY

Format -

Text Box - o

Wl g Ay - 7

T b Se- e

RUCEY g . oyl glaizs (128,5 )1,8 0gou ay -V FY

Slide Design - &I

Slide Layout -

Slide Sorter -

Color Schemes - »

€095 oo ool LrANSALION 5y s 09,5 plaS™ 5 sl Laugas 40,5 (sausle; cg — V50
Advanced Slide -




Preview -

Transition to this Slide - ~

Animation - s

file souo 5 New a3 Clbsesl - Gl

CtrI+N slaods ;o238 -

Ctr|+M le.:n..\.,.ls uo).ws -z

file s 5l Recent Document a5 bl - o

AL (o e |y xS 90 0 oMbl S ssaline sl (oles SgS cublE -\ PV
Zoom in - &l

Zoom out - o

Font Size -

fit to window - »

J.,.:; <° d.‘> AJ)LA‘ ).) e 9 )‘&54.: s).us..a_s su.uc u.ﬁ; )‘)5 09.76 aQ -\ZA
Slide layout -

Slide Design -

Themes - ~

Templates - »

o odlaiul an 38 plas” 5l Design 5, ,w 5l (ol solhiinn lo oo 3l @B g ae) zib g K, s gl -VRA
N

oo
Themes - !

Background Style -

Color - -

Effects - »

Srmdrd o ploul isu S 51 T slal (S8 g5 GBS0 oledas o -\ V-
Spacing - I

Indentation -

Direction -

Alignment - »

Fogd oo ooliiwl cyie 4y (6351 sl ogl> Jlos! (gl 4y 35 plas™ 51V VY
Shape - Ll

Text Box - o

Font - ~

Word Art - »

fols poss |y bghas Jow olgs oo jl5l plaS lawgs Jgam 70 51 e -YVY
Eraser - Ll




Pen Color - <

Pen Style - ~

Table Style - »

ol plaS Syt Hloges —\ VY

Line -

pie - &

Bar -

column - »

$ousS bl 1y a 35 plas INSErt o5y e 5ol jo Slojlu Jloges G ol gl -1V
Chart -

Organization Chart - <

Smart Art - ~

Shapes - »

$3,5 slul pedl & 90 a0 1) pglad 5l sl dcgomme i o INSEIT 5 yo 5l plaS” Lawgs ~V VO
Picture - !

Clip Art - &

Photo Album -

Shapes - »

395 oo ooliiwl ldaudlul 38 qulais (gl a5 plas -1V

Animate - _JI

Advanced Slide -

Slide Show - ~

Slide Transition - »

SpesS (oo Sl a5 laS 09l 2l (L3 (55l S pote Lol jon (o5 S5 (55l S e mealezn ST-1VY
On click -

start With Previous -

After Previous - ~

Direction - »

oS oo a8la) i plaS 1) Lo (] olici) SllS 5095 mai gl ~V VA

Auto Correct - Ll

Spelling -

Dictionary -

Language - »

Fail oo ygumalS oy 23 155 0 lg0 51 G plas-1VA

s pll (b S pn ) (Slesle Slikes Wy (oo a5 Sl (525 4ol BB Sl rdle G SgelS - I

=9y g ools ploxl ol &9, ol Sllas g 00,5 Cdl 0 (69,959 Olsre 4 |y oo ool Wlgy oo a5 conl (gl Ay - ©




S s 1 5l 090 sla

20 bl YU 8o 5 ce bl Ll 6o IS den ol ol8 a5 Sbg oSl el oo - o
Netscape - .l

windows10 - o

PowerPoint - ~

Photoshop - »

fog oo oolainl il a4 Jlasl sl 5,90 plas 51 -VAN

LAN ases - Ll

(KW Q)ls - <

el d

SilS o5 -

§ns 51972 25 S a5 51 G plaS Soals 50 590 9 gl eslitul (gl -VAY
o &l - il

o5 = <2

@b Fee BB ¢

CRUIE

faiss (o0 4z plenw pl> sl (6399 42 - VAT

o — |

-z

sals - o

fa> o COPYright ;55 -\AF

S S I8 5 el gl ejla (g 0l B (oS 5 05 (o0 wgmme () SHlo 5l3El 05 58 0SSy iny - Al
Dy ooliiuwl o slo &8 i lawgs wls ol oo el Ll pb as a8 b S 0 can olol s - o
W9l (B9 3 g %y GBS adg ol e s (18 cde Dladad - 2

WS gl ST skl 1 s caxd Sledbl sl 3o oS - o

el ).a.».«.\.’ 2 (5L®)49.».~el5 )‘ 59.: r:L.\S L Sl (_g)L....' 0).&}\) s.,.»ﬁ).]o 9 uu)b).s Sy -YAD
super Computer - Ll

Micro Computers -

Mini Computer -

Main Frame - s

§aiid 29,5 Lalliws o ) 0l 5l S plas - VAS

Speaker - LI

Mouse - &




Keyboard -
Scanner - s
Fnl (605,9 0lSiws iz 1) 5 lge 0 -YAY
S ol Sl Kol M« wgle caulS amis ¢ ioles axio

fgl (o8 pgmme 5 o )lil oS J2uS hlug o3 nj slo 43S 5l Seelas - 1AM
sl — all

] amio — o

Gk s - 2

JEC W IR

faiien Swilss add ) slo ababls 5l Salas -1 AR

Diskette - .l

Hard Disk - o

ROM - ~

RAM - &

fowl o9 az loylol G S lo asis -V

LAN - Ll

MAN -

Internet - -

wan - s

fai,5 oo )8 azlg plas’ jolal oz b acl  -19)

Lo alzil> - Ll

QAL ade - o

sl oS alil> - ¢

T 9>y -0

§ el bale 50 lge 5l SealaS™ 4,56 aladl> 0550 )0 -VAY

39, o0 o 3 ol SOl G b, adad b a8 Ceul sodls alasl> —
Gl Sgammals Lo i Lol aladls b aslie ;o 0,8 b a5l alibls x> - o
355 0550 (SaS b gl alidls o |, Ll by Sledlbl (als 038 (6l - &
3,5 05 (SIS b gl alible o ) Ll sl Dledlbl Cge 0,55 sl - o
fanS (oo 4z )Rl e g )l o oS 5 4 AT

(1C) sl - i

sl - o




JHoke-g
Py
§ Sz Jole ol VY

5500 sla 58l e 5 sloul gl ()18 05— call

S, el plamil (sl ol 61580 o5 - o

<6yl 5 eolital (gl ol 58l oy - &

3,00 oo ) e )31 05 5 G Coe b pled Cupse oS Cl ()18l p -
§adl o3 CPU loaxly e i 5 sla (s 51 ScelaS -140
ALU - W

CU-o

(REGISTER) «Ls -

MEMORY SECONDRY - s

§ 09 (o0 00l S a1y CPU (o isu 5l Solas -148
Alu - &l

CU- o

REGISTER -

CACHE - »

fail oo ) S)lse 51 G plas E- Learning -1ay

Seig S ey = i

S S o)l -0

S SI 3900 - @

Syl Sk - o

Sail oo (S iSUl )l (sline db any 35 plas -V AA

E - commerce - |

E- Learning - <

E- Government -

E- Library - s

§ G bgr o JgealS b5 pln oMl el 4y 5 slo 0 )le 51 S plas -1
o 8li5,) o s 5] lial - i

BB 555 5ogr camslia 5l Glivalol -

B e S epzdo g

599 At G a4 10,5 oS a5 -

S ababl> axly oy S gS -Y - -

word - |

kb- o

Bit-




byte - »

(i gmelS &y o Ll Cije =V 4

YU s b lloee ool - il

Bl e - 7

oliabsl ol - o

QO&«» <* oolawl dels 65));ul.~)|)f3 uL..Lo.C E'uLu ul} U.Q,D).') oKiws ‘a‘ds )‘ -Y-v

ey~ |

Sl- o

s¥sle -z

S pli-o

§Cuz PASEE (lejd uilio a5 Y- ¥
ctrl+c -

Ctrl+P - o

Ctrl+V -

Ctrl+X - »

9,5 olsillly ddigy SStoiShy blB i - 15 e digSaL Y . ¢
5 390 (sl lb (s, SIS L il

R P By sl alds (pols JLad L - o

el o5 0y 1) CTRL 0llS S5 5 100 slo bl g5, 03,5 S5 oS -
sl 4S5 oy ) SHIFT wls s 0550 (sla b6 (59, 10,5 SlS plSin - o

Fo9 o0 oolaiwl 4y 35 alaS 5l LB o5 olul o)y sl QS.;T O0903 i pe (gl =Y 0

Name - Ll

Type - o

Date -

Size - »

095 oo ooliiul 438 S 5l o adgr g la L1 pb ,oss glp-Y- 8
Send To -

Properties -

Rename - »

Delete - »

fog03 oalitul 435 plaS” 5l al JolS o5 5 ,lr )5 slooomiy (ol di (6l -4V
start o 51 10g Off Clsesl - Ll

Shutdown s > 5l Restart Cbesl— o

Shutdown o >, ;I Sleep bl - #

windows down Shut o >, ;I Restart clsl ¢ start o 51 10g off Clsest - o




faigd oo ool lid Cand plaS )0 joung Lo o 2l Sl o glo aslip -V - A

task manager - .l

System tray bar -

toolbar - ~

Star g - o

o9 oo ooliiwl a5 plaS 5l adg b bl SO cliogas s slp Y-

Properties - il

Back - o

View - -

Cut-.»

fams oo plid |) Corw S slagl o Lol a5 slas -V -

type - i

free -

backup now -

capacity - s

$o95 o Joe 455> RECYClE BIN slgizms 0,5 JB glp-Y))

oS oo oLl 1, Restore a5 file gois 51 g o)l 0y 51— )

oS o s 1, Recycle Bin EMPLy au 55 sl saiss lesl L oS 590 ;o File ggie 51 g T oyt 51 - ©
oS oo Sls 1, delete 433 File goie 5l g Sl 8090 adS T oty j0 -

5 oS oo S 1, Recycle Bin. EMpty as 55wl sats ool L a5 590 4o File ggte 5 5 ol oy 51 - o
oS o SIS |, delete an 5 File o 5l g bl 1) ole adS oy o] o L

00,5 b bl S gzt o5 )0 09 (o 035 T 4y 9 958 (00 £9,0 S L a5 (L oz sl -VNY
~S?T-w

~T?S-o

~S*T-¢

""T * S -9

famo o lis Sl biolyen |y g g la bl 15 slo a3 5l Sslas -¥ Y

Large Icon - wl

Details -

List - =

Small Icon - »

20,5 o DESKIOP (55, »o lo ST (o ise b Linled el Lo a3 51 bl plas -V ¥
Modified -

show desktop icons -

Auto Arrange -

Align to grid - »




foel plas 5k sl 0,2y Gms sl wilee SlaoS VYO

CtrlI+Alt+F4 -

Alt+F4 -

Ctrl+F4 - -

Shift+F4 - »

bl plp (2,8 i slayls8l e olows NUMber of recent programs to display ,sls s -Y\#

A -l

Ve - o

Y-z

F-

laads plas 51 asl amdles 939 il same bjb IKal a5 (5yeb @ Lo bl abad B3> ol WINDOWS o -YVYV
SouiS oo ooliul

Alt + Delete - .l

Ctrl+Shift+Delete -

Ctrl+ Delete - ~

Shift + Delete - »

SaiS oo e gl s b obml gley 9 gl wlel 5 1) Ll s oS0T (g5l cipe (b, plaS Clsesl -Y VA
show desktop icons - .l

Date modified -

Size -

Type - »

§ages SBEI) gy S Glgime S Olgs (oo oS plas <S5 L -7
Alt + C - Ll

Shift+ A - &

Ctrl+A -~

Alt+a-.

Start Menu and Taskbar loyglxe ;015 51 1) 438 alaS Wb olo s |y aadsy g oo oy Sl gl -YY -
o905 wlsiProperties

Lock the taskbar - .yl

Auto_ hide the taskbar -

show Quick launch -

Keep the taskbar on top of other windows - »

Fogd 0 oolaiwl 4y 35 alaS 51 sogm0 (s3le iy sl =YY

Ascending - !

Descending - <

Type - ¢




Date Modified - »

fowl oS Sl oy 09,5 5k ez sile slonds -YYY
Ctrl+A - Wi

Ctrl+P - =

Ctrl+C - ¢

Ctrl+Z - »

§ ol Gugng o 58l oy b a3 51 Sy plas -YYY
Paint - LI

Nod32 - o

Wordpad - ~

Calculator - s

Sl promo (g5l 08,88 8,50 ;0 a8 plas -YVY

BB o> palS gl (g, - ]

Sl oo ool BB ay- o

S, 92y adgy sl (sile 03,88 Gl - &

o il B 00 728 L - o

Sl s yob alax plas"-YYO

5,5 o 3 Recycle Bin ;s oo i -

55 il Oy (oo oBoma ) 0ad B> la J1 - o
55 By nly bl Gooro Ul 0 - 2

8,5 SL1, b oy o delete an 3 lsasly b ol g, coly SIS L - o
Fowl Bgymo 435 plas” 4y S iSUl ey -YYF

E- Mail -

Chat -

E- Banking - ~

E- Commerce - »

Toedy (oo |y 405 S 0203 ey (5l ok, 40l & el S1-VYY
Create - |

Reply - &

Answer -

Send - s

$oiS oaalie I, (L3 oo sualive slo Colu g Olxio quily (oo a5 plaS lawgs ~YYA
Forward - i

Favorites -

History - ~

Back -




Fnl a8 plaS cased piams (59, p ol 5l b o 33 -YYA
Download - .l

Forward -

Upload -

Explode - s

o g5 (o0 4> 4sli SUDJECT o [0 -YY'-

05 1S ol - Ll

(i 03355 oyl - o

wl ggo90-

aal e -0

fall (o0 5 a0 ST 25 e kel Selos VY
Word Wide Web - .l

Network - <

Uniform Resource Locator - -

Internet Explorer - »

0,5 Jloyl 5055 donad blb S (Sig 2SIl el olymd s 58 (oo (b 4 51-YYY
Subject - !

Signature - <

Body - ~

Attach File - »

Sl @9 5590 2 5 lo 43S 5 Salas VY'Y

Opera - Wl

E-o

mamma - »

fire fox - »

f)50in (ob a4z @ (Gimy Bgoro )3 atulssl slo pliy VYT
Noise - i

Spam - o

Virus -

Sl = 0

S ISP YYD

Sbls )l g Sledlbl (g,5L8 - Ll

S il 0aiS gy S - o

JBoains Jasl IS, - 2

Sl ploes = o

Fog (oo oolaiwl 55 a3 plas 5l ogs adMle 550 sl ol u»)ai cud gl -YY?




Favorites - .l

Media -

History - ~

Home Page - »

£330 (oo odliinl (sl an S az 51 SIS Cunl) 5l g @5 50 slal (0903 0 033 (Sl VTV
Go to my picture - |

Show picture - &

Load as picture -

Save picture as - »

fogd oo oolaiul 4y 35 plas 5 Yahoo .l 39 el Jrosl Joe 4 8959 j9laie 40 -TYA
Receive - I

Signin- <

Check mail -

Sign out - »

o 455> |, BXEICISE aCCESS & \le wils gomiwe jlic ;0 BXEICISE aolS 4 04d goxins  Jlxio eudlyse S1-YY4
$o90s SEAICH s

exercise and access - .l

access + exercise - o

access not exercise -

eXercise or access - s

§ 0 o 00l ax 058 (oo 00ls Liuled SSlegil jsha IE gli>l pl5on 1o 45 (gl aman -V ¥+
home page - !

last page -

startup page -

final page - »

Saslb o ) 6 4 plaS elitilne o plojle slo colu wgms ~YFY

com - I

Org- <

GOV - ¢

Net - »

foges SIS WL IE [0 asss plas” g5, ool alaxde L8 (6 amiao 4y S ) 6l -VFY
Home - LI

Back -

Forward - ~

Refresh - »

Sewl plas byl sla colw ;o jgal 35150 5 amels -V Y




Edu - Wi

Com- o

Gov - ¢

Org-»

Sl (oo gy Jole s )3 (09 )5 5950 (5 el (258 e -V FY
Mozilla Fire Fox - i

Opera - o

Netscape -

Internet explorer - »

Sl (oo JSSgp S a5 plas -V FD

url - &l

Https - <

Security - »

Connect - »

SasS" o 1al 1y 5 oyl plaS wojliw aaSs 1E I3l Jlgs jo -V 8

Stop - I

Refresh - o

Favorites - ~

History - »

Spormd o 8 plaS o 1y Tl 13l o151 (Lol 0w S 0,8 457 00 & 500 9,8 4 adl cudigiy, Jlo)l (6l VYV
to - i

CC-o

Bce - ¢

Subject - »

§ oS (oo oolictul (gl ety a5l Jgaz )0 (sl -YFA

Table o5 5 View 5, - &l

Table o5 5 Insert 5, - &

Table ., 5 Page layout 5, .. -

Table o5 5 File 5,0 - o

§ S (oo oolitul (gl an 35 az 5l (Sl @50 sl -YFR

Header ;5 Reviwe 5, - il

Footnotes 4., ;5 References &, - o

Insert Endnote ., ;5 References 5, ,..- z

Insert Endnote «. ;5 References 5, ,.. s Footnotes a., ;5 References &5, ,u - o
§ oS oo oolaiul (gl 4y 3F ax 5l asras 4y i8S s oS adlal gl -YO-
Ruler « ;5 Insert &, . - I




Ruler au;5 View &S 0 - ©

Ruler a5 Review &, .-

Ruler a5 Review &, s Ruler a5 View &, ,. o Ruler a3 Insert 5, 0 - o
oS ol L Sy 3y e 43S Wb oS e G,k 5 cawlio ol8 Sl gl -YO)
insert \ font - Ll

home \ font - _

page layout \ font - ~

page layout \ paragraph - »

fams oo LS )5 @ ) Bl amio B,k o> WOId slales 5l G plas -YOY

print layout - !

web layout -

outline - ~

draft - »

§39) (2 )5 4 99290 s 4 9355 5L sl plo B plas YO

new - il

open -

save - »

save as - s

2,5 eolatl o oS 5 adS Tl BB lal 4 28, 6l -YOF

ctrl+click - i

ctrl+home -

ctrl+end - ~

ctrl+tab - »

3,5 1,8 oolatl 5550 12,5 Jawgs Wilgs o b aiz S 2 -YOO

P

Jbss -

baw-z

aob bl o 5 as ooy 24—

Fo9u0 g0 oolaiwl 4y 35 alaS 3l e baowe [0 (s pgal LB G 0,5 8)ly sl -YOF

insert \ picture - !

home \ picture -

view \ picture -

insert \ chart - »

v 09 e Sl gl 4 S e ls a5 b g esls Lad JSa S 50,5 5y cns o |, O aSs asili> -YOV
20,5

al- oS-




S oo

wi-balb-z

&S Ao

fa)ls 18 (o)) by plas jo JUitl 5 cdigis) sl 43S 5 Cigd et cbglas gl 5 -VOA
insert - &l

home -

review -

view - »

fpeiS o0 a2zl p0 S oS 4 (G Sloclass plonil S (Jgazr o 5l oy YOS
home - Ll

design - <

view - ~

table - »

§ 5ls 51,8 il plas o SYymbol a5 -y

insert - .l

home -

review -

view - »

§ dny oo ol @ a3l isw elas print what c..J ;1 odd page 4. ;5 ol L -Y#)
z9) Slras - W

5, Slras - o

S Jol amio - =

S ] Azmio - o

ols 8 arw dive) 50 S5y 05 Spo ) (e (5 ge a3 plaS Bk ) YT
Watermark .. ;5 page background «4,5 .design 5, .. - !
Watermark «. ;5 . page set upes,s page Layout 5w -

page border 4 ;5 background page »5,5 page Layout 5, ,.- z
Watermark «. ;5 dink o,5 dnsert 5, m - o

§ Sz 0ol obml ladiw (53903 5L il 2 IS -VFY

Ctrl + O - w

Alt+0-_

Ctrl+P -~

Shift +P - o

§ oS oo ol 1y 43S alas” PHING gl o glne 10l5" 51 (5 ,l> amin Ol> sl -YFF
Collate - .l

Print To File - &




All - -
Current Page - »
o0 bl Wb |y 438 plaS el Lale 58 5 o0l g Spelling & Grammar o o o -Y$0

Change -
Ignore - o
Change all - ~

Autocorrect - s

¢ piles Sl L COlUMNS (sl ojglne Jol5 50 1) 43S plaS o9d ouaS s lagygin G o oSl (sl -YF7
Line Between - il

Equal Column Width -

Number Of columns - ~

Right- to- left - »

Sau)ls a5 by 1) oS plaS T sy a8 WL @0 SO oy (510 - TPV
Alt - &l

Shift -

Ctrl - -

e R R R

ol 435 plas Replace ;Lo ,s il oS -YFA

Ctrl+F - Ll

Ctrl+H - _

Ctrl+G -

Ctrl+A - »

Sl o a5 plas NUM loCK ols s Jld pl5as -Y£4
A oo Jd ) ol o slael - Ll

A5 oo Jld 1) Olas cpile caond olael - o

QS o Jub 1) ol Cend g sla 0lS -

A e Jled |y ol ile g slo oudS - o

Sa> i o) ~YVe

Slore slp B0 e £9p8 g il alols - il

Slro sl 3l Lawg sla ail> 5l cpe Slol alols - o

AelS ol g o 5l oy Aol - 2

e 9 8 -

oS (oo o3l e 3l Jgae e o Bi> (gl -TVY
Delete -

Delete ROws a5 - o

Clean Rows - ~




Clean Rows 4 Delete Rows as;5 - o

Sl (oo ola 4y 05 gl asliyy 51 S plaS 32 JuuST doliy -YVY
03 yiunS azman — all

Sl ik - o

ey abp oby- g

3lo s o5lg = o

3,08 3 )5 5590 plaS o JuuST I58 o 5 Y VY

Six el po -l

SNl sl S Hgal 0 g yo sla)l5 - o

b bl g 2 bog o sla)l5 -

Sl g glules j5al -0

Sl Cugy JB xS o Jld il ool -YVE

Jse s oly o —

Oy B oo

name box ,sls ;s -

Capdg s jo -0

S (oo oolitl 435 4z Sl gt G lyione (03,5 G e sl YV
Filter & Sort 4 ;5 Editing «5,5 Home 5, 0 - I
Fill a5 Eiting o5, HOMe &S, 0 - ©

Sort 4, ;5 Editing «5 5 Insert s, .- =

Editing «,,5 Page layout 5, .. - o

Sog0d 0)lg lo (oo SlMbl 65 ax ails S H0 -YVF
e — Al

ol s )b- o

ge -z

Ry =0

fowl uglsl (5 ol lils Shos plas YV

o -l

cre- e

ol¥-e

Jusi JEER

Sl plaS am 4 2007 sla aseus jo JuST slo b8 Sgun ~YVA
xelx - i

XplIX - <

xldx - ~

XIsx - s




fogd (oo oolaiwl 438 plas 5l le Jolu sléol cga -YVA

home- alignment- merge cells - !

home- alignment- unmerge cells -

home- alignment- split table - ~

home - alignment- split cells - s

395 oo ooliiwl pj uils sloads plas 5l paste g CUt b3 sl,>l sl YA
ctrl+y - ctrl+z -

ctrl+z - ctrl+y - &

ctrl+v - ctrl+x - -

ctrl+c - ctrl+v - »

slael 4 1y (ao,0) 7 00,5 adlsl sl Cells format o, gle ,ol5™ 5 NUMDET 4L ;0 35350 (sla 435 51 < plas -YA)
fans oo

currency - i

percentage -

special - ~

number - s

€395 (50 )10 (eSlee aslons sl 15 @b plaS VAT

SUM - .l

MAX -

AVERAGE -

IF-»

S (oo oolital (5,550 a4z 5l med i | aligy IS )0 35290 lo I )5 51 (S pU elssn aziliz -VAY
Insert - i

Copy -

Rename -

Delete - »

§ el 5 colin ploS oS S, 5 (59, (e B sy aziliz ~YAT
Format Painter - .l

Cut- o

Copy - ¢

Copy 4 Cut-»

o9 oo ooliiul oulS plas” jeXCel jo Jlgman i Jlaw aix bl gl -YAD
shift - i

alt-

ctrl - =

space - o




Fogd oo oolaiwl jgrws alaS 51 Jolom o5 ils oS5 <ol gl n -YAS
arrange - &l

split- <

freeze - -

unfreeze - »

fogds (oo oolinl (o, gty B (gl ai 35 plas -YAY
Conditional Formatting - !

Format Cells - <

Format -

Format as table - »

395 oo ooliiwl alS plas 5l eXCEl o Jlymman o ai> Slssl gl -YAA
shift - I

alt-

ctrl - ~

space - o

§39) (o0 )50 b 50 o 03l 09,9 S (ol (6551 (s (Slp ) AT oS S (oS Cend )3 VAR
Field Size - .l

Default Value -

Input Mask - ~

Caption - »

¢ Cusl 089 cwyiws BB ools gg5 plas” 6l Decimal Place -va-
©ove — Ll

e R

&=lb-z

cblosl - o

€39, o )8 & Jouxr JLSlo i 6l p sl an3F 51 S plas TR
New a.s's - i

Open asss - o

Design a.ss - #

ols yoss e e ACCESS o1, Jgaz sl - o

fall Wb (o9 az 5l Wy Jlo a3 -VAY

Text - Ll

Memo - o

Date/Time -

Number - »

S35 (o0 )18 U0)l55 (adu plaS jo Wisd 1SS 5,155 azbo o (SVL 5o el (0 aST Se -VAY




Detail -

Page Header -

Report footer - ~

Group footer - »

PUUL R EL A 43S 0,05 )13 88l &g Jedo >, a5l glp-YAF
LandScape - .l

Portrait -

Vertically - ~

Horizontally - »

§uiS 0 obml (Jgaz Sjgo 4 (5,155 S5 5 an S elas VA0

Auto Report : Columnar - Ll

Auto Report : Tabular -

Auto Report : Data Base -

Auto Report : Wizard - »

fail oo ald Slasin s> u5 sl au s 5l Slas-vas

ol oL - all

ald egi- o

hogi - @

Cirogs 5 kb ggi g ald pli -5

§0,5 8)lg bgs o ygiw ;o Hha3 5 50 bl loT oo 5 61 AT 5l SLalaS SS 4 Query < o -Yay
Sort - Ll

Criteria -

Table - -

Show - »

Sams o Sz ) o8 Lol iy o sla 43S 51 Swlas DeSIgN VIEW s @90 a5 0,8 >lib 34, ;0 -YAA
Details - .l

Form header -

Page footer -

Form footer - »

050 (g0 ooliiul (g yln wlS a4z 5l alid o wpaz e (5,5 (2350l 5 09,5 s gl -TAR
Ctrl+A - I

Ctrl+D - _

Ctrl+Z -

Ctrl+H - »

9, o0 L8 @ 6l b e axlg o, Gl 5 e ools glgl 51 SColas™ -V«
Currency - Ll




Memo - o

Text- z

Ole Object - »

fo9 (o0 ool (J535 (g5l 0 6l 5 sl 4S5l Salas” 5114
Filter by Form - .

Sort Descending -

Filter By Selection -

Sort Ascending - »

90,5 oolatwl Wb glasls o3 ax 51 ol o peai z 0 sl Y-V
Currency - &I

Memo - o

Text- z

Ole object - »

o9 oo ooliiul amseive oS 5l ool slp aogi pb 23,5 L o gl -V ¥
default value -

caption -

new value - ~

input mask - »

sged pdlel ab als 5l cools plaS sl 1) b s aigd a3 8 Jlas 1o ald G (gl <O« slael a5 1S el aSil gl Y- f
¢

Default Value - .l

Required - o

Validation Rule - -

Validaton Text - o

§ Sgei iy b ald sl 1 ools g9 plaS Silegil Jlgte slael adgs gl -Y- 0
Number -

Memo -

Autonumber - ~

Hyperlink - »

99) 0 )8 43,55, ilw 0B 4 pazio gl pj O)lge 51 Sy plas Y7
(validation rule) jLuel ;g8 G - il

(Form) ¢ 5- &

(primary Key) aJsl ols -

(Filtery zLs- o

0,5 Olr g pbul max aile Slasls b 03ls (55, 2 Ol (oo cerrereens 51 ooliiul LY.V

S35 - Ll




pR- <

Query - ¢

Data sheet - »

SausS oo ol asl oo TrUB/FAlSE jivlgize a5 sald sl |, ools g45 plas -+ A
Date - 1

Text- o

Number - ~

Yes/no - »

o5 (g0 oaliiul wpdlul & Jgazr (199381 (5ly asy35 plas 51-1+ 4

Insert/ New Slide w35 -

Insert/ Table 4,35 - o

Insert /Diagram as ;5 - ~

0,5 adlal adll &y lgs ced ]y Jgo - o

18 yams (S9) p Slegoge 4 S 1> ogl> lgi oo ANIMALION 5y 5 cand plas 0 -TY -
Entrance - .l

Emphasis -

Exit - z

Motion Path - »

fog05 adlol adul 43 gl by (e lei (god Lad plaS ;0 =TV

Note Page - .l

Slide Sorter -

Normal - ~

Outline - »

§ 0,5 sbul adlul ylea 5l 1y adlul 5 oS S5 oy o laodS plas jLas L-YVY
Ctrl + C - Wl

Ctrl + X -

Ctrl+V -~

Ctrl+D-»

3,5 3)lg Olg oo |y Ego90 <S5 o sl b oy p5 an;S plaS TIMING cond o g ANIMALION 5y jo -YNY
Start -

Delay -

Speed - ~

Repeat - »

S Power Point jo ol bl pb (6,8 oo jshu -TVF

Book1 - il

Presentationl -




Slidel -

Ppt - »

95,5 adlol apdlul 4y cudlooly g peal ¢ oxe lei oo ) sloles 51 S plasT o =YD
Slide Sorter - LI

Draft -

Normal -

Slide Show - »

fo,88 Wb 1) alds plas bo adul isled 4y yols awsls 5l -YVE

E-

esc -

Home - ~

End - o

WSS s SIS AL 1 89y 9 00lo,Lid alS amis 5l ylejen | e adS le> 0 glaasdlul Cll g -YVY
Shift -

Ctrl - o

Alt - -

Tab - »

S lid o |y oS 5 loallS plaS g ol y0 was L sbml gl YA
trl+S - Ll

Ctrl+F -

Ctrl+N - -

ctrl+O - »

foS (oo PN a3 plas (SIS JISCol g oLt (49,5 (g an jlate 4 -YNA
Shadow slide - .l

v -Dstyle -

Arrow style - ~

Insert clip art - »

85,8 bl |y dole ax landlul (6,135 o leis cg -YY -

Insert/Header and footer/Slide number - Ll

View/Zoom - <

View/Slide show -

Header and footer/Slide number/ - »

Sl oo Ciug ol 40 Wl sbml (gl a5 plas -V

Blank presentation - .l

Form design tamplate -

Bullet - -




New Slide - »

SV FRU T &ly Wl lea> jslnsert table aus's 51 solazal -YYY
Jyaz - &l

as- o

58,- ¢

Slogei -0

[Ja— 435 ool s Ol> sl oo 5L ooty ,0 g 08,5 Gbl | e aig3F BB soie 3l adll Ol> gl -YYY
(Cosly 4 o 5) FousS oo ol

Print/Selection - !

Print/ All -

Print/Current slide - -

Print/Custom show - »

Sl pdy el 435 plaS b audll sl Joe -YYF

Copy - il

Cut- o

Print - =

Delet - »

¢ cue> Hide Slide a5 5 -¥Y0

ol Bi> - Ll

Sl (535 (e - o

Ol Jasl - &

Wl z,0 - o

T o9 oo oolainl an 35 plas’ 5l oSl (6,185 o )leds (gl -YVF
Slide Number - LI

Num bering —

Number Slide -

Page Slide - »

S ols s 1y by ol s 5 olgs oo Les plas™ oYYV

notes page - !

normal -

slide sorter - »~

slide show - »

095 oo plol wudlul plaS™ 51 iules asli > from  current  slide a5 51 ool L -YYA
Jgl audol - all

Syl el - o

1ol - z




S Wl - o

fogd o0 (attine Dgo )80 olawd jgiws plas” 5 b 51 -YYQ

start - !

delay - <

speed -

repeat - o

$ S e obml JB oo aslip G cp5 0 g0 5 S plas YT
Autocontent Wizard - .l

Template -

Open An Existing Presentation - ~

Blank Presentatrion - »

fatal o 4> 1, POWEr POINt Lo ;5 oas sl sleblé -YY)
presentation - !

book - o

document - ~

chart - s

§0,5 obmyl alojloz SOl (558 18 olg oo (g, 4 L-YYY
Line -

Oval -

Rectangle - ~

Arrow - »

Sz (SCIOID) Lioley Jos -¥YY

33 (g0 4538 (e ol Jae 4, -

S (o0 S (o (oS Jes - o

Sl 35 1oy g esS plea -

S9b (g0 AU o2y Slhgime odalin sln ege bawy W lS 3Lz Jes 4 -0
§ oS oo ooliiul 15 1380 p 5 alaS 5l oo Lt (gl jeaimg o -YYF
Cd Player -

Sound Recorder -

Enterainment -

Media Player - »

O PSSP JNRUSE

2,10 Cesls 550 5 SrgS By dy o Jailng 4y D95 Ao )0 j5a8 delS - ]
Spdy o0 |y (b GlaadS jeag 4 09,9 Ao )0 jue aelS - O
S pdere | By Ladd jang 4y 09,9 axho ;0 jeue delS -

35 Sl S35 S98 By dr Sonad jeding 4 S99 Axio )O jeee delS -0




S o0 oolaiwl 4y 5 plas 5l s o5l (e (4383 iy (gl -YYF
Sort By Name - i

Auto Arrange icons - o

Align To Grid -

Show desktop icons - »

3,5 oolitul joang die gl (lyie 4 Gles (o0 1) 25 slo oy 5l SCalas FTY
*.gif -

*.bmp - o

*.dat - -

*Jpg- s

Sl cowyoli Sleep o,b,s 55 slo 43S 5l Solas -YYA

08 o )18 Gl eolel b 5o gals S Gl (59, p SIS L —

2l (oo R G 55 Span Sl pl o — o

23,5 apole S & FenlS ugle &S > L olS osk cdls cpl o —

28,5 (o0 Sran 50l (o g peied jeing plaes (5lail ol 4 sgume Lo Sl ol )3 -0
ol oanlive BB LT plsis )l ois 5 428,513 0o (59, Lo 0 7oy (ooled a5 09 (o sl (53l 350 By plas YT
SHOW WINDOWS STACKED (¢l axiy & 50 49) - il

SHOW WINDOWS SIDE BY SIDE (42 ;s & 90 4) - o
CASCADE WINDOWS (i Ll & 90 4) - &

Task Manager - »

5 oy SO0 lbadg b ogd o el an S plas Ll General s 4 Folder Option sl o glxe ,ol5 jo -YF-
faigls

Use Windows Classic Desktop - .l

Open Each Folder In The Same Window -

Open Each Folder In Its Own Window -

My Desktop Enable All Web - Relate Content On - s

Sl Lino a> 4 (fOlder) azngy ~YF)

ol BB Lo - I

b aly 5 b b suilsle 5 @)l slp e o

b by &yl 5 fmpm ooy Gl sST- 2

o Sems il sl oSGT- 0

Sl Lo a> 4 (file) L6 -YFY

AsS oo bl 10 092 ge Dledbl dan 4 - LI

o 4y g bo b6 paileslog (5,05 sl (sloma - o

b asliyy 4y iy g yim s gy sl oS0 - 2




S S iwles gl y G:SJI— S

o9 o ool jlgmman slapn | Gl gl a5 slas -YFY
Alt - &l

Ctrl - &

Home -

Shift - s

JECTIX SRR 5 g oy 5 opé g Sk Cumdg el ialed 4l 4 -YFF
Notification - .l

Start button -

Gadgets - ~

Tasks - s

fas,ls 1,8 Glazb a= 59, p =l J& j0 slrasl , -YFO
Taskbar -

Menu - o

Start - ~

Gadgets - »

Sl (6900 laitdy dou s pj B¥o 51 Sy plaS ol VY7
Gl38l Corns SIS 590 — A

Sledlbl 8 cws 51— o

l aslip oS gl - &

Sl gy e -

STV V5] e Aol p 5l laciiy aseas ags gl -YFY
Disk Cleanup - !

Scan Disk -

Backup -z

Copy Disk - s

095 ooliiul (g3lo 08,83 (glp Wilg o ) sl l33] o5 5 Sslas —Y'FA
Wordpad - i

Notpad -

Acd See -

Win Zip s Win Rar - »

ST DR SO0 Slo S oS 5 51 el b e (sl asl a5l -YER
Ctrl+alt - L

Ctrl+alt+shift -

Ctrl+alt+delete -

Ctrl+shift - »




+ e o Hibernate -vo.

39 oo ol B 00 6 )5 U L jeding 4 999 Il (b 1)l arzee a9 - Al

S e a8 1wl - o

S oo Gogels 1y bl 5 ool aails Seang 5 @ g sane |y Sk sle sl 2l - 2

OO PPsy Doy 0 S (o0 GhgelS [ all) 5 WS (e 0SS Sews (55, 2 Ty 2l b o le sl adS - o
B2 oo iolad J8 Cdl Gles 4], LS 5L sla sl wdase

fams o plol 6,15 4> Sleep a5 -vo)

S (o0 55l abadle 3 1) ad Cundg b oyt g o el e 9 - Al

39 oo ol B 500 65 U L jeding 4 999 Il (b 1)l arzee s (ped - 0

S e JiS |, il -

WS o sl o]y loaoe g WS oo (ShgelB | Ll g ools anils jeaing SIS A g san o) 5L sle adl p adS - o

> Shut down -voy

S (oo (5, aldle o ) (e Cndg b oy 9 b Aely e (e - )

D5l o0 w0l,8 ;00 6,)5 pb b jaaing 4 995 (el o b )15 Jae pis 90y - o
S oo a8 1) bl - 2

S oo gel ) all) 5 ools et jeans IS a g s e ) b sle aslip adS - o

oS oo oolatl s glaaldS 515 e oyt o oloals 6l YOV

Alt+f4 - L)

Ctrl+Esc -

Alt+Tab - ~

Ctrl+Tab - »

Sl oslaial L jean5 dce) gl lp ) Jl Sleie,d 5l Soalas -TOY
JPG -

Docx - o

Pdf -~

Dat -

Sols s |, CALLrIDULES) asgy G o )lg5 oo PrOPEIIES o, ;o 45, plas™ 51-Y00
Sharring - &l

General -

Customize -

Hidden - s

YV cel aslip 0T 55, p S JLgs -YOF

4ol gl -l
e Gge 0 L- 7
aidl god Sl g - o




RCCTTN S — Gl 0828 ] Lo Cos 4650 a5 Jl> j0 Lwge pols &S > Jee 4 -YOV
(Click) s -

Sl el - o

(Drag) guss - ¢

(Double) S5 Lgo - o

(g (oo (hgals S Sand g 55%ile 9 025 (o0 )13 Brae o5 L 50 FalS py SVl 1SS plas’ Sl L -YOA
Shut Down - Ll

Sleep -

Restarting MS- Dos Mode -

Restart - »

fadl b b cuvgas s3> Qlgi o p) 3)lae I S plas Y04

Archive - &l

Read Only -

System -

Properties - »

(s oo byl 3)90 )0 2 3)lse 51 Sy plas Y7

igd o ooliiul b aslip myw sl cgm -

sl oo 8 cdle S gl eyl - o

Anles o ol DESKIOP jo piles o e 3l o 580 5 Glo aslip 5l can- £
Deds oo S 5 Lol asby ol o SLL - o

D9l (oo ool sle ads oS 5 sl Jled o oy cpian 5l -V

Alt+C - Ll

Alt+F4 -

Ctrl+C - ~

Alt+EsC - »

095 o ooliiwl PErsonalize o o jo Sid oS 5l e b is sl -YFY
Screen Saver - Ll

Apperance - &

Setting -

Desktop background - »

£o,5 Sl ]y abgy Sy Glyiome JS Ol (o0 0SS5 plas LYY

Alt+C - Ll

Alt+A -

Ctrl+A -~

Shift+A - s

PR DR SNEE —— Qb sl 1) eile axio 35 0 50 odds bl a4l 4l (gl -YFE




Tile - Ll

Center - &

Stretch -

Modify - »

o903 Ol Wb 1) (s3le e b, plS ((0gee & jgum) ol o 5l o HUS 0 o o, pled Lioled (sl ~YFO
Show Windows side by side - i

Cascade Windows - o

Show Windows stacked - ~

Minimal Windows - »

Sams oo )8 b solel cdls jo ) FgalS 435 plas” Ol -Y5#

Shut down - LI

Restart - <

Switch User - »

Sleep -

BT 43S ool 5b sake 5l g 03ged ol SIS gilye Gl (6, b ls oles esalin gl -YFV
S (0

Label - .

Properties -

View - -

Details - »

o5 ol ax 0.5 o )13 T J3ls (0 S CUL L S 5l e Sledbol 45 (65loee Bge alibl> -Y'FA
Copy - Wl

Paste - _

Rom - ~

Clipboard - s

FaiS o Sl 1) s AT (i 1) 5 (loj el (sl YR
Date & Time obxil 5 |5 g g9, » cwl, SIS - I

Date & Time sl g DesKop axis g, p ool SIS -
Start/setting/Date&Time -

Control Panel /Date &Time - »

coiS oo oolital i, 4S5l Lol amio )l cdadle gl YV
Desktop Background -

Window color - <

Screen Saver -

Sound - »

oS oo oolawl e, 5Ll Ol ol -YVY




File/Print - i

Edit/Print -
Insert/Print - ~
View/ Print - »

€005 (o0 )18 odliiul 390 joang slo oy Slgtme 9ye Cuz ) sle 4S5l SG plas -TYY

Scroll Bar - Wi
Menu Bar - o
Tool Bar -
Status Bar - »

SausS oo Jos aigS> DESKEOP (g9, yols SO oyobiw 3 g -YVY

Desktop(Create Shortcut) a ;5 Clsl w 9 SENA TO a5 Ol 5 0T g9, SIS cnl, - &l
Floppy au 35 sl e 5 SENA TO4s 357 il 5 oSUT (59, S5 el - ©

Recipient Mail 4y 35 Cbxsl w3 SENA TO a3 sl ¢ 0T (g9, SIS el - 2

Mail Recipient au ;5 Gl o 9 SENA TO b 35 bl § 6T 59, S ol - o

bl o e =S ol Jolee ads -YVF

Ctrl+C -

Ctrl+V - =

Ctrl+X -

Ctrl+A - &

$30,5 o0 bl 59009 Caod plas a,Task Bar -vvo
0 oy u>_l,al Clgie - Ll

Desktop ool 5 lsi - o

Cunds e -z

B9l =0

Cigd (oo (6, xS 0 oud i SleMbol -YVF
Document - LI

Microsoft Outlook - _

Recycle Bin -

Cotrol Panel - »

(Cly gzl sl el jle Se 5 (g0 Skl (S 8) Wgan -TVY
Wav- Mpb - &I

Doc-Bmp - <

Wav- Bmp -z

Bmp- Doc - »

FaiS oo oS Lo s oSy (slapnT bl )0 ) sla 4aS's 51 SalaS -¥YA
Alt -




Ctrl -

Inc- 2

Tab - o

RCOUH [ Slea 50,5 "Restart" -yva

cl 08,5 Turn Off - i

)391-.:-"15 Sazee (gl el - o

Sogals des Sl s aibly o p -

ol ezl cdls - s

¢ ceww> (SCEEN SAVeEr) 5l jelats -YA-

Golgo s - Ll

9y ialed ambo - o

S e gialed -

o les dxan ladlxe - o

TS S e g odaline | o gulyo adS’ oiled oo (glo iy ax 4y 9959 L -VAN
Computer - Ll

Document - <

Network - ~

Desktop - s

Sl o Slebild (o 3) Wigay -VAY

Txt -

Wav - o

Docx - ¢

Txt & Docx - »

... Ol oo BB T Bi> cy -VAY

sges 1,1 1, View/Delete ks 3 SIS T g9, -l

3g0d Dl ) CUL 4035 5 w8 amio 5l 5 abgyje BB (59, p Conl, SIS - o
3,5 o, il 1o g 00508 S0 iuled azman 3l sl aisS |, ol - 2

sges il | Delete a5 oS aman 3l g abg o bB (59, p SIS - o
famo o pll |, Les a> RENAME o5 -YAT

R

Fb e i -

bz

b adg g bl some 5,l0%L - o

folo 0533 (B G (gp0 1) Gllae oily (o0 4555 joung 00,5 slo by baze )3 -YAD
File/Copy -

Edit/Save -




File/Save -

Edit/Exit - »

Sz 8,9 cdS -YAS

FoealS il alabl> — call

555 o 518 01 090 595 (oS 3l am o 00ls &S gl Cdge alibl> 5l ise - o
FoalS ol abidl> — ~

Qb Wlg oo b 43T 5l plaS 12 5 50 4y dn - 0

JPOCL SR B I (R 43S 00,5 SIS ey T sy, BB o cud b saalin sl -FAY
Size - Wl

Properties -

Capacity - ~

Details - »

£3,5 b 4z oud axdi v 99 (oo (JB s sbml sl e Kaalng sla asly o -TAA
w3 Jsl e el 5o 1, Shift ol -

oy |, ENEr g 00,5 Sobi 1, Jol s usls L- &

oy |, Delete ols Jol s lgsl o - &

o |, ENEr ols ags o slaml b Jgl o slossl ;o - o

a5 oo i o ol 3T G bl 1) 0ty (49,0 (slo 5o T an 38 plas -YAQ
Auto Arrange - .l

Name -

Type - =

Date Modified - s

) sl a4 4z woF heels JolS ©j90 a4 placs (J5 039 Sk b sl &5 o )8 s 31315 S YR
SaS oo bl

Turn Off - |

Standby - <

Sleep - -

Hibernate - s

RSV JGsl oyl 3 Jolae auds -Y4

Ctrl+X - &l

Ctrl+V - _

Ctrl+C -

Ctrl+A - »

XY S - Ol el cel 0 155 Gl o,z (slad o 0 iy Sligie S1-VAY
Status Bar -

Address Bar -




Toolbar - ~
Scrollbars - s

51211 Ol o8y 47 @ Gl e (LB I 5l bl pae & j50 )3 -YAY

RUN o, ;0 Browse asss 5l oslacw! - all

Search ;I sslacul - o

My Computer -

o shoe 15 nl -

SoniS oo o0liinl jws plas I WoOrdpad Lae jo Koo sl 1581 p 5 5l pgeas cpols 5,8 6l -YAF
View/Object - Ll

Edit/Object - <

Insert/Object -

File/Object - »

oS oolainl an 35 plas 5l sl 15 898 piacew 35 (6,50 2)l5 9 098 ahad iaalS b xd )57 bLs | 4] (6l 0 -TA0
Log Off Clssl - il

sleep bl - o

Turn Off o = ;I shut down Gl —

Hibernate - »

§ oS o ooliiul (5 s 4> 5 Windows Explorer >l s, -vas

Computer o o lass - all

Sl (g ywd BB jeaig slo oy den 3 - o

Windows Explorer 1~ ~

C slys Boyb 5l basd - o

Sl Sagd 4 bgy 1o Properties gl o gle ,0l5 o gilyo IS GialouiS saims ojlis pj sle a3 51 G plas -vay
Capacity - .l

Type - <

Free Space -

Used Space - »

Sglis S oS 9 Sy Bgy> o 9w plKin yo ol LWOrd Pad |l58le 5 50 FING o i 5l 435 plas” lsesl L -YAA
S s

Between - il

Advanced - _

Case Sensitive -

During The Previous Day - »

00,5 o0 adbg Jloi ol a8 cely an3F slaS Gl aadsg Jlgi Sladas (gl o glos jolS 51 -YA9
Show Quick Launch - .l

Lock the taskbar - _




Auto Hide The Task Bar -

Hide Inactive icon - »

90565 50 58 g0 plaS 30 Vsomo Ll il (ST o el i ol ¥ - -
Accessories g -l

All Program - o

AcCessories sy 5 System oo -

File - »

39, (oo 0 AES £45 g A&l o5lal pns g BELS £g5 ol il uis g PAINE 1581 05 50 s 438 5 Salas -+ )
Page Setup - I

Save As - o

Print Preview - ~

Open -

CouiS oo o3l SOM (s5i0 5 51 1) 8,50 plaS (gl Cije Wil ggi ol o lo ST aSl (gl o -F+ ¥
By Name - |

By Data - &

By ltem Type - »

Auto Arrange - s

Sl oo 435 S oo eudais jglate 4 -F+ Y

I8 g5 2 e oSaT g9y 2 Sl - Al

All Program/Accessories/sound recorder -

Computer -

Setting - »

095 (oo L jue 5o bSOl Lol pac b ioles el a3 plos -F - F
Auto Arrange - .l

Align To Grid - &

Date Modified -

Show Desktop Icon - s

D g0 olaiwl . a8 Start come 0,5 bliw jekie 4 -0
Taskbar &start menu Properties/ |15 .. g, S ol -l
Start/Properties - <

Computer -

Properties clssl g Desktop g, col, s - o

SotS Ll Wb 1) 438 plaS oo Jitie (6,500 USET & alyse g wigats ainny Jlab sl o2ty aSil gl -+ #
Standby - !

Log Off - &

Switch User - ~




Restart - »

oS oo ol a5 8,5 )3 Desktop ,o o, L5 &g 4 dis) gl 4l glp -F-Y
Tile -

Stretch - o

Center -

Position - »

CouiS (o0 ool 435 oS 5l e 4 ;500 by S (0,8 adlal (6l o ¥ A
Language\ Add Language Control Panel \ Region And - .l
Setting\Control Panel \mouse -

Control Panel \power option -

Setting\Keyboard \ Language - »

SpuS (o0 oolatul 5l jlgs any 53 alas™ 5L LB jiules 0956 cpss (51,5 -F 4
Forward - .l

Back - o

View - -

Address - s

A8 o plol | Jos CUE ;Lo 3 -F) -

535 &S - il

ool Jlasl - o

bl 5l Sle>l8 - 2

00,5 SL - o

o, 1 B olml el 1581 6 5 olas Windows s -1

notepad - !

Word Pad -

Paint - ~

Calculator - s

098 oo 3b o b plas SIPTINEr oss ogass o, ~FAY
Computer\ Faxes - I

Computer \Printer - <

Document \Printers - ~

Control Panel \Devices And Printers - »

S ;0 APPlY s OK sl acSs cglis -FIY

D9d oo s T 93 el APPLY Jg aiS o e | o plol ol pis OK - call

..).).;.3(503‘) 0y ‘5‘55"-‘4‘) u‘MApply ‘5]5 dw@w%m dl,alé)i.gsco;&.fj‘) u‘).....suOk— -

DAy oo |y oy g ol Ql),,ﬁ.i:;App|qu3 Syl o0 a5 5L 1) 0y g 00,5 Cud |, Ql)ﬁ."..;.‘;Oka
Qe o bl Jos SS90 2 -0




g oo o3kl . 43Sl agas 8l Cow o0 adlsl gl -V

Control Panel \Devices And Printers - .l

Add\Remove Program -

Folder Option -

Add Hardware .35 4 Control Panel o >, - o

flmlione dz @ o)l gl aalsg dim Canlo 50004 -FV0

WS 1l 1) aaly ool slaw iy o — Al

a8 ol plesen 1) asliy ol olaw Wiy o o

WS 0pd JYsb by Sae glp akdls o 1) saxie by Wily -

AS Tl po b e dslip wiz Wly o ladd- o

098 (oo 00l i sals S5 5l b b oy o pbals cys TP
Alt + Esc - !

Ctrl+Z-

Alt+ Tab - ~

Ctrl +V -

bl 4sSe gmiam 35 50 098 (e 035 S a5 053 (0 500 MLse0g (B> &5 LB o sl TV
§3g03

S*M - Ll

M(S - o

M?S -

~M???S -

feel plas’ Paste 3 COpy oyl yd il slo adS -FVA

Ctrl + Y Ctrl + A - Ll

Ctrl+ E Ctrl +Y -

CtrlC Ctrl +V -~

Ctrl+V Ctrl + A-»

00ls plil dos ax 0uiS o) s § 0SS 095 0lg3dd Cas a1 ] g atils a5 1, SIS o 0T S (g9, 2 ST-FVA
¢!

Drag and Drop - .l

Double click - <

Right click -

Click - »

emled (oo eolaiul oy J S sgke 3l a5 5l ey oy olbel> 6l -FY
Size - Wl

Move -

Close -




Restore - »

o9 culi b SEANCH asliy yo 15 0,50 plaS Sgo Ll (e slp ~FY)
*.music - &l

*ixt- o

*mp3 -z

*Jpg - »

oolatul e, 4S5l Wl ooy o yiwd BB L g o sbl bl s asdS ole o a5 Slebls semias cg> ~FYY
Somles (oo

Yesterday - !

Last Month -

This Month - ~

Last Week - »

e s 55 1,8 Recycle Bin s oos i ledbl aSi| gl 5 -FYY
ol (o0 a5 b 1, CHrl oS Gis adge jo - I

ol oo a5 ol [ Al oIS Bis adge 10 - o

ol (oo 455 ool 1, Shft wls Bis adge 0 - 2

S iy Gl -0

o903 bl Wb |y 435 plaS 00,5 sases g 50T Silegil ainlsy g5 aSuul sl Taskbar Properties o s o -fYf
Keep the taskbar on top of other windows - _u|

Auto hide the taskbar -

Show Quick launch - ~

Show the clock - »

foanl Cawyob o3 sl an 35 51 SClas -FY0

oS oo JaB |, 90,15 les LOCK the taskbar -

ol pian ol slo adg 5l WINAOWS aigs - o

Al (0 oy (ol b oo slo el i PAINE 2 6 alip - ¢

&S oo e |y 3909 5 les LOCK the taskbar - »

Sl T S5y g 9 00 e Sans sottomns >l b g sl 4ol 4 Mos 45wt S sS (bo anlipy v -¥Ys
A58 o ogllacl

ol sl asly -

b osrs - <

BiN wswy b kbl - £

Com wguw b olebli- o

il P8 a2 9 29 3959 31§35 k>S9 sleal, 5l (S FYY

St slehl i




LS sl o gy WS sl asly l2l- 2

S gl 50,5 Cwod- 0

5,5 o _ow s CONLrol Panel oz 40 oy (oo 25 sleedy, 5 SeolsS Lawgs ~FYA
Start Menu - .l

Task Bar - <

Always On Top -

Auto Hide - »

oS (o0 Ll | 15l s a5 plas” 5 b 51 Task Bar and Star Menu Properties sl s jglxs ,ol5 ;s -FY4
Toolbars - .l

Taskbar Location on Screen -

Auto Hide The Task Bar -

Unlock the Taskbar - s

83,25 (o )18 sra plaS 50 Vgamo il uilie ST o adliy i plSin - Y-
Document o, ;I File gg0 - i

All Program g -

Computer = ;I System Tools sge -

Computer o > - o

fog oo ylo laz 05 O jgo e ol Aldgi Sl ) sl anF 51 SO plas Gl - FYY
Italic -

Underline -

Bold - ~

Super Scribe - s

$oniS oo plaBl (6 pane a5l oS amio wlolats Jlael gl -FYY
Keyboard .l Control Panel o > ;51 -

Keyboard sl Computer o, 5l - o

Keyboard And Mouse ! Control Panel o = 51~
Keyboard And Mouse sl Computer o, 5l - o

fee> (SCreen Resolution) il axio Fgog -YY

SIS O alabl> ol e — I

les axio slo oSy o515 Oliee - @

y5be o3l - =

iales amio coblas - o

Spmled (oo Jore 4355 2z pb b (50 S (505 0 03 > - FYS

File 55w o 5ave as s ;- &l

File 5w jl5aVE L 5 - o

Format s 0 FONt ;Lo js 51 - 2




Edit ssw o 5aVe l,é 5l- o
el Pl BB 02ty Gyl 5] o laiis ST FYD

Computer - &I

Control Panel - &

Document - »~

Start - »

39, 0,0 Gl Lls ST ioles cy a5 plas -FY7
Details -

Small -

Tile - z

Large - »

Sl o ) Slox 51 S plas -FYY

arsl Abls Wgen ailed od o aligy - Ll

Sl Ngay (o o LB - o

ausS o o2 DOCUMENt LG & o5 -

ol Halgs ylas ddigy — o

SoiS o ooliil 438 plaS 51 wiS Lol 1,508 (sl ) 0w asl putlgse S1-FFA
Reply - .l

Reply To All -

Forward L - ~

Forward To All ;L -

: Add To Favorites Guas -f¥4

S! slebls S g - I

Web clran(s nsd) 5,105 e - ©

Sl sl pd (o5 <> -

adle 5,50 b ol cand @ o 5 @l - o

SoS oo ool 43S AlaS 5l g amio o 40,5 0pd (gl -FF-
File/Save As - .l

Edit/Save Picture As -

File/Save - ~

File/Save As Picture - »

05,00 5,8 adgy plas’ o OUtlOOK EXPIess ;s suis il s slo plig ~FF)
Outbox -

INBOX - <

Sent -

Draft - »




§ e p3Y Ol plas ozl 618, 610 -FFY

poge — Al

Ol b - o

<oyl ) ool sl oS - 2

lao &,l5 -0

¢ ol plaS i3gal Cole SO Wgan ~FFY

Edu -

Net - &

Mit - ~

Com -

Sogd o0 oolaiul a3 alaS 5l g aman gluy 59, sl -FFF

Back - .l

Forward -

Refresh - ~

Home - »

§ G B yme HUP o Le « Http://Www.Yahoo.Com . sl ;s -Ff0
Second Level Damain - .l

Top Level Domaim -

JSon -2

S5 03ld (LiS 55 5550 fawgi Sl aS g azio pli- o

§ el oo plosle B pae 5 sl aisls 51 SO plas -FYF

Com - Ll

Edu-

Gov -

Org - »

s oo Hlis Wl 00,5 salie il slajg, ,0 a5 1) ola olw pled 51w b |E aaSs plaS™ (gq, p SIS -FFY
Search - &l

Favorites -

Mail - ~

History - »

£0,5 Sl Wby il 0533 £95 oS g b (5o loeid 0255 (1 -FFA
web Page , Complete - .l

Web Art -

Web Page , Html only - ~

Txt File -

o plxl Jee 4> General i s Use Current auSs sy, » s Internet Option ! o glxe ,ols o ~F¥4




fog

005 oo ks 0 HOME Page axaw olgie a1y gyl ambo w0l - il

Sams o3 Home Page (jlsie 4 1) el oo ools 1,3 HOMe Page :lsiw 18 o plSin 1o a5 g amio -
Lams o 8 S g axman |, Blank - -

S0, oo ks 0 HOME PAge axin lgie sl (0,8 i damio yuyol -0

§0,8 S5 Wl aeSs plaS (g9, o abasde L8 asiao 4y (iS5l YO
Refresh - Ll

Forward - o

Back -

Home - s

oS oo Sl Ll Jli 511y (6l 4aS's az 08 ciBgne 1B o) (ol amive uds 5L eenlysy S1-Y0)
Stop - Wl

Refresh -

End -

Back - »

Lt slp ) il sgzinr @l g amd o )18 g 19350 diz ;0 I Lol (Sgotnr 390 03l &5 o goxie y53ga ~FOV
§ aigd oo 0ol Az WS oo Condd

Directionary Sites - .l

Search Engines -

Meta Search Engines -

Search Dictionary - »

§ ol 0y Slxas 5550 5 sbayll a3 5l S plas -Fov

Internet Explorer - _ul

Add To Favorites -

CreatIn -

PutiIn-»

§ 0gh oo AiS Az A o yuern | 4ol Bl 0 g Jlol Kl 45 aSs ung o 40 -FOF
E- Marketing - .l

E- Commerece - <

E- Mail - ~

E- Banking - »

CansS (o0 4z 02 (o 18 055 Jaeels 555 iyl Iy L a5 sl p 4 -F00
Download - i

Upload -

Upgrade - -

Turboload - »




§ oS oo oolaiul oS plas” 5l oads cwlgsyo ol g U o3k 1 Blyail cgs -FOF
History -

Back - _

Stop -

Home - »

§ oS oo ooliinl 4aSs plaS 3l o Cu g Olxio Blgw Bd> (gl -FOY

Clear Address - LI

Clear History -

Clear Favorites -

Clear Cookie - »

oS oo ool 4SS plaS 51 568 g dzran Saze Jlg 1,8 (sl -FOA

History - .l

Refresh -

Favorites - ~

Search - »

ol oo Lot JgaalS 4 g amio JolS Jlal 51 oges i B o jelate 4 e 4a5s -F09
Stop - I

Back - o

Forward - -

Home - »

§ ol JB amio S (S ambo 050 0 cxge b a5 alos Sl INtErnet oz o -5
Clear History -

Use Blank -

Use Default - ~

Use Current - »

§ les somline |y L5 ouds saslive glo Cols g Olio alS wilys oo 435 plaS Lawgs -F5)
Home - .l

Back -

Forward - ~

History - »

ol Y Sl b gl 5 oyl ey 5l S5 plas 7Y

Internet Explorer - Ll

Windows Explorer - <

Documents - »

Control Panel - s

§adl oo il b bl adad Jae 4y 5 slo 438 51 S plas -F2Y




Disconnect - Ll

Connect - &

Stop -

Shut Down - »

YL EYP FR— A5 e ol b il i ol |y ool 4 ol cawd 5l axg @il o blie jo a5 oS 5 -FPF
URL - &l

Server - o

FIP - =

ISP - &

§ s o lis |, s 4> History g -f£0

(Media) sl gls aiy35 - Gl

odd 0,5 g )0l - o

Search) s> glo o0l —

Ol oad wojb i a8 slo culo g - o

€395 o0 odwlive xS 18 ol oad ] ol a5 mlo oL -F5¢

544 s sdalie Downloads s - il

04 o oanlie HOMe page s - o

3¢ o oanlie BoOkmarks ;s - ~

35 (50 oaalie ;5 y950 ool lgi o -0

Tams oo plas |y cole og (550l 13 sl aials 51 S plas” -FFY

Net - 1

Org - o

Mil - ~

Edu - s

oS oo 00lanl s pL b el 5] (5l sl lojle 5 Dlacwge o SleaSecs,low sld Col aged astie cg ~FFA
Gov -

Com- o

Net - ~

End - o

§ sl (ood (oS oy lilie 5l Sealas P74

ol asls jeds daie o Wb dsl Jloyl b 50 L plig 00i n5 - il

C el iy el (S xSl sle asli olyen 4 (s pgai « Fao sl LU Loyl - o
casb oo ) K0 sl cdies g 4 G golaidl a5l - 2

(Flie Bk Sty Bgro 4 ply JUH ) Gleebl oy g Vb oo - o

o pb sz 1, COM g b (500l Goyol S5 5L5 050 (slo o 5 (oS 5 sloadSl S5 plaS™ (0,08 -FV-
foles oo a3l




Alt + Home - Ll
Alt + Eter -
Ctrl + Enter -
Home - »

w‘ AW LA} p.b)‘ ...... w)l.c Ja...uy oD 9 ‘blas 6);)15 ‘bla é...us).&.” u.ma u,u).)] )Q —fV\

-l

0-<

oMl -2

@ -

§ s ol g SU @ g s pae SYLais 5> 558 )lge 51 Solas -FVY

b ool L8 5HISP s sl - il

L abb oad JSide )l Cule 09— o

C ok s (b ol STxsl - 2

9 el oy oSl (6,1l 4z Lasgs oud odlive g amio Sy Sla; o Slles ~FVY
3l e o Back auss -

S3l g o History ass - o

F5-.

§ ol iy 0)lee 51 SO plas Clan o1k o laibinl L YV

Hyper Language - .|

Html - _

Http - ~

word - s

§ 0,5 solatul g5 cos b Colus plaS HE lawgs o il )8 gottus Joe plxl 51, -FVO
Yahoo - .l

Googel -

Msn - ~

Blogfa - »

§ 05 o hate gmmalS Coond alaS a4 il s ol b LSyl )8, sl -FYF
r:\)ﬁ.a— ;_Q”

41»....) c))lf— o

&J‘; (.'))lf— z

loo &,5 -0

fwl &g ol 4 oSiwd plas I8 VY

Dgs oo Jlo,l ol las 55k 3oy g ool Sl ol 05l o oiws 5y a5 Al




5L - al

ISDN -
o9~ T
oS-

Sail (oo e yob o5 sl a5 51 ST plas -FVA

WS o hros WSl b ST slediSw @ 1) anals S Jlioms LIS poge - il

Aol oo Sl Al SGsdlnl - o

e oo o il 4y Jg 09l oo oloul Ci il gl SSg g yuiled (elul S cl pogas el il il - o
SNCEPX S - Dgm ol il las SO L paal 3i,b 5l g dsio g0 Wigw S1-FVA

Hyper Text - &

Hyper Media -

Hyper Link - ~

Hyper Sound & Image - »

Sosled oo SUS I3l lg 5l anSs plaS Goy p (hol asl E i 15 ded 4 asl gl JLoyl sl -FA-
send - .l

Reply -

Reply All - -

Forward - »

Co9d o (atuive Ceamad oS )5 ((o5) (BLol sl 0055 ool asl Jlu,l gl -FA)
To -

From - _

CC-¢

BCC -

plaS o 1) o1 eyol g allas dal ggo90 5l Lol 005 n5 a5 (5 55b 4 500 odiiiw,d 4 del SO Cubgigy Jlo,l sl ~FAY
SaS o 0,y Coomd

To - i

CC-o

From -

BCC -

00,5 o palls 4t Jlo,I YU Coglol L as la asl JLS jo codle plas -FAY

S |

0-<

-z

H# -0

§0g (o0 0,33 ddigy plas yo oo;@Ju)\ww)oTQJ&Lm 4ol ads -FAYF




Outbox -

Inbox -

sent Items -

Drafts - »

g oo oolaiul 5holdl Slasein g wjol 0,33 sl -FAD
Address Book - i

Mail Box - <

Sent Items -

Inbox - s

el 2l g ably Gasbol o JobS (og8 Sedg iUl Cy Jol 55 -FAF
oles! - !

Oele - o

al- ¢z

odiliw ¥ — O

fatdl oo Sl ax pmngt olidl 1) g 2SIl Gy S sl S1-FAY
Sgu (o 0318 TS live plol Al - !

39y 0 O 3l Al (ools 3l gm g0 - o

Pl O9 (g 998 (o0 o0l St LSy (Jgena slo 4ol asle - £

8,5 o 5,5 OUL IteM sy jo— o

Fo90 o0 oolainl 4y 35 plaS™ 51 9ol Col ;o Soig iSdl oy 5L jslaio 4 -FAA
Sign out - Ll

Check mail -

Create new account - ~

Receive - s

fonl Caw o alox olas’ -FAQ

2wl 9,8 4y parie ool (00T sl 359 - !

Sl 08 &y pamio g S Gy oyol S -

WS sloml Jeal Goyol 055 )5 (6l Wil od o o -

s o 1y Ol deesl sloul G! ule e - o

fawn laie ax lils wil oo Jlo )l duato a5 Lo ;o 4y a5 ol 4l -F4-
Re notice - Wl

Return to back - _

Failure notice -

Failure back - s

00 )0 (ol 4z 4y (o Bgiio ;0 alsSl o pliy -FA)

Noise -




Spam - o

virus - »
e- mail - »
RSO Jolz OUthOX agy ~FAY

ol oats 2l s le asl s - Gl

el ooud oS5 Lol Jlo )l a1 )3 jeim a5 sl slo anl cncd -

Gl 0l B> sl sl cond - &

ol oo Jlu,l slo asl cond - o

050 (g0 0035 n5 o adgy 51 SealaS o SIGL (lsie 4y Lol sl aols jl ases S, -FAY
Sent ite - Ll

Out box -

inbox -

draft - »

935" oo DLl 1) 4ty 35 plaS wiley oagy WIS plas jldals S Cuigis, 4SSl (ol -FAY
oS 50 3)lg CC a3 o 1 Q] ua)o]— !

05 o0 0,15 DCC o j0 1y (4T oyol - &

oS o0 0)lg 10 e o 1) T ool -

oS oo o)lgfrom Ceomnd o | QT ooyl =0

§ obg o jo 1,045 glo asl il 4 Jlasl g Glgs oo ) aalip plas -F20
yahoo - I

Google -

Outlook Express - ~

msn - »

o ls olixe 4> SUDjECE ;o Re -¥ag

Kigd o i ceadle ol b SoSie slo sl - il

Ol oo ais (ol az 58s 1585 pla ol ol cdle ol - o

e ) ] 4l fonls by 45 355 o jalls o el - £

Bl o dtien wyolas 388 045 Slo ool Gl cwdle cpl- o

§ oS oo oolatul aaSs plaS 5l sy (6,558 ol Bl gl 1) oads CBL o del panlg ST-FAY
Forward - .l

Work offline - &

Reply - =

Send - s

B 1 e 4235 b Lt 90ty (sl Jaeal b 157 plasl 5l o —FAA
sign in - &l

signout -




signup - z

Logout - »

398 (o0 55055 yulgd plaS )3 (8L L pled dod slo sl -FAR

draft - i

trash - &

inbox -

Send - »

39, oo LI 4 yshite 4> 4 (aslil,) create mail o ,>u o bee b5 -0
aol Lol 00i, 5 Sig iSIl oy oyl =l

wloyore &g & 4ol iy (poliw b ln - o

wob cbgiy Jlo)l slr- @

Caslsl o Al Jlojl sl - o

..... Cede b b anl o 0,00 30 45 ((5510L (515) 0 (5,135 ailias Loy Jawgs wlgs o dals y2 -0+ )
o n - Al

o - o

s -z

08 -

e dal ] S B3 delete item g asg 5l ol 4l S1-0-Y

S b3k BB - A

Cowl (Sb5L BB - o

Col ailes LB - =

G Bi> BB - o

§ ol ool JB b asd 4 Slxsgs (S olped 4 0ad il o ply gl ) gl lejd plaS -0 Y
Reply - .l

Reply To All - &

Forward ;L s - =

Forward To All ;L ,s- s

Sl el Sg oo 03ld iules Silegsl job s 1B ol 21 plKin jo a5 (gl amin -0+ F
Home Page - &I

Start Up Page -

Last Page -

Final Page - »

§ sl p3¥ il b 6l s slol8l ey 51 G plas -0+ 0

Internet Explorer - LI

Windows Explorer -

Documents - »




Control Panel - s

$ ams oo Hlis |y 5 4> HIStOry Jlos-0-#

(Media) sl sls aiy35 - Gl

cuo}éﬁgjw)é—‘—g

Search) gz sla ol —

Ol oads ik M a5 s ol wg- o

T oS o0 oolatul (gl anSs ax 5l oo aan 10 0ad Cu g g Dlrao duze cdsliv Sy -0V
History - .l

Back - _

Favorias - »

Home - »

Ll 0o 1oz (6,50 3l Cdle lawgs i5u ;8 g Sl oo LKA e (iSu (poix 5l ol SO 0l -0 A
- &l

0-<

el -

)

T abl oo Sl olSwd 5 poge 5l (oS 5 o oliws 51 S plas -0 4
oSk - Ll

ISDN -

-

oSk -0

Fogud (o0 LATRdne Coond plaS jo l)o..xs).p’u»)ﬂ‘ul.; Jlo)l ol o -0 -
To -

From -

C-z

Bcc - »
?oyb@ua;'v.&awplﬁ)oséuiéua&ﬁfuu)ﬂubJu)l sl -0
To - i

From - &

CC-¢

BCC- .

0,5 oo )8 Algy plaS )0 sd Ll slo 4l -OVY

Inbox - Ll

Out box - <

Sent items -

Draft - »




DUV R Cudgaze ghylo dases LB Jlo,l-OVY

Iyl b o —

Sy - @

G-z

Sl s =

0Bl (o0d Seig Sl Cony SS9 5l 25 slo 43S 51 SG plas -0V Y

il g (Fyo Jl g neal U pie S Jold ol o0 (S pSN ael G - )
Bl s jgas (gl oni S (atd (Sig Sl ey Lol pln - o

S ol (g Sl Sy 1381 5 S Al 2l ys 5 Sl - 2

el 80 @ 5 )l (Ssig SISy 4 sl JLol - o

i e 4035 b Lot i B90io ytas 6l el b5 plasl 5l am 010

sign in - &l

sign out -

signup - z

Log out - »

395 o (5,030 ,lgh plaS j8 Bl b ples deus (slo asli -0VF
draft - .l

trash - _

inbox - ~

Send - »

SouiS b b 1) 55 sle pane 51 Sslas” OUtIOOK EXPIESS asbi ;o asl 5 sl sl -0
create mail 15l s g9, p SIS - Gl

edit/new/mail message -

file/message/new message -

Edit - »

39, (o0 LI 4 (5 9kaie 4> 4 (asb L) Creat mail o i o DCC ols -01A

ol Lol 005 18 S iSUl o o0l - ]

Wloye &)g0 4 ael Sidgiy) oliw B sl - @

aob cbgigy Jlo)l slr- @

Caglsl o al Jlol sl - o

2,5 oolatul g3 so deli 0,z o lasbiwl Il I jo . S 450 3l ol ol o 4 g b dones w3 gl -0
Attach -

check -

spelling - ~

Priority - s

¢ et als )] oS i delete item o asg sl sl asls S1-0V-




s 23k S5 - Al

ol (Sb5L BB - o

Cwl ailes LB - =

G B3> BB s

oS solit] 0lS amin )3 soulS ax 5l aslys o b asl B> (gl -OY)
Cntrl+f1 - L

Delete - _

Space -

Cntrl+shift - »

TP S Slts ol 1SS o @ aS conl oo JSid dis iz 3l cdlas &l LB 2 -AYY
aY -

Wl - o

S a

Spl5-0

3,18 Al s JBlas Clbas @51 LB e -OYY

Y-l

Y-o

\ -z

f-o

aos o sl ]y b ggi g Slasie a5 Coul ... S 58l e o Jlai o YL OV
ooyl g —

ol Jle - o

0¥~ C

& sy Il il - o

lo hL o pae lp oY GGl 4 Gl (o Ol ahowg 4 a5 005 (0 5L 18N ) sgieasSs Gl (69, p SIS L -0
35 1y g

insert - &l

File-

Home - ~

Options - »

ool POWET POINE 1531 6 5 0518 5 Sl ygiws Jolis Il g ol -0YS
Olgie g5 — all

&y oyl s - o

O~ T

SrS sl asSs - o

Sl ods (gats dws o 4 ba e Il golaws Ll 51 G e y0 a8 Cel wolaxs Jolds y9u, -OYY




Tab -

Group -

Tools -

Slide - »

To5h (oo oobisial JJ38 03 (3.5 SrsSs (s sl 38l 51 -OYA

iabows Jlsi =

& s lnlle - o

S sl asSs -

Sl alpg ambi- o

88l g soges sliwly 1o sl oy (g ojlil 5l 18 5 T (glaime a5 Slej 50 o audlsl wuilgs (o v 3l eolaiwl L -OYA
S Galens

halons sloly -~ il

olare Jly - o

Sl Golpg 4t - 2

Sy lgi = o

oS Mol | )T pdls (oo JUsd adll 5l amb plas” y5 -0Y -

saiyef IS p,8 adlal abi— all

sl ol g amli- o

Rl ey )5 slad - =

Lo ol Cond -

s9290 slo adlul 51 ted g 0)ls 1,5 POWET POINt L1381 6 5 (5 0,mi ol b e oo 513 (63908 )30 41 v -OY)
Ao o glis 1y Cdlas &l LG o

Al g - Ll

olen s - @

sl sl 4l -

Sy Hlgi = o

D9 oo ookl adwl Jlad S5 L olesS 5 gl Sl 5 -0YY
Zoom - Ll

Undo - o

Redo - ~

Save - s

D9 (oo ookl (gam ol 4y (28, 9 L8 w4 el gl e PR sl )l -ovY
Next Slide - .l

Previous slide -

Comments -

previous slide 4 Next slide - s




D9 ea ooliiul Slide calises slo cuond |0 o bl g, cOmments 5l 51 -ovf
Calosl - Ll

ey Jsep- e

Sk

Sl alpg - o

D9 o o3liiul POWEN POINE ;o o aydul 50,5 o pae g obul> Sl e slos 51 -0V
Slide Sorter -

Normal - _

Reading view -

Slide show - »

2,8 eolatuwl ad> jo (FasS e85 4 0ul >l sla aMl isled gl les o 158l o5 S slos 5l -0YF
Slide Sorter - I

Normal - <

Reading view -

Slide show - s

0,5 soliil g o 0dds (il sla SHIAE il (gl ps s slad 51 -OYY
Normal - I

Slide show - o

Reading view -

Slide sorter - »

o9 oo ooliiwl oS 5 slo oS ax 5Ifile gora (8,5 5L (sl -OYA

Alt +f - L

Alt +f1 -

Ctrl +f -

Shift +f - s

095 oot oolitul cllae il Bl 48,5 0 033 slp 55 slo an3F 51 ST plas 51 -0YA
Save a5 obsl g File s auss 51—

By sy 5 5 SAVE any 35l eoliisl - o

Ctrl+ S .55 sla oS 5l ool - &

Save a5 Home (o0, 5l - o

od o plol | e Sldae 1381 0 5 51 00sS oolisisl )5 oL i (gl ~OF -
User name a5 General cw.s g 0ptions a3 file aus's g0 51 - i

User name 4 ;5 proofing cw.s s 0ptions ax ;3 file auss ¢ 51—

User name 4. ;5 Advanced cw..é 3 0ptions au ;5 file auss o 5l -
User name 435 language co.s 5 0ptions a5 file aus's ¢ 51- o

Sl olin dlas il L1 Sy 05 5L (65 oy plas -0




open a5 file auss g 51— &l

save au;s file auss g 51— ©

New @}ffile N R

shere a5 file acss g0 51— o

> POWEN POINt 1531 5 5 50 cdlae @515 Bl <SG 30,5 50 sl ol (5 @o e ~OFY
Ctrl+s - i

Ctrl+m - o

Ctrl+o -

Ctrl+c - »

Sl cowlio a1y 35 plas POWEE POINE Y)Y 1381 65 5l g5 g —OFY

Alt+F3 55 sl ols - il

EXit ay;5 File a5 - o

Ctrl + W 55 sloods -

ALT +F4 _.5 5 glasds - s

oS oo bl s 4555 e 09,5 § wonee S 2 pow Ay Sy SliAE G slw] (gl -OFF
HOME> SLIDE > NEW SLIDE - .

HOME > NEW > SLIDE -

View > SLIDE > NEW SLIDE - »

DESIGN > NEW > NEW SLIDE - »

Sl olaalS ax 40,28 SHAE < oloul (sl ol o5 @0y ~0FO

CTRL +N -

ALT +M -

CTRL +M -

SHIFT +M - &

Dgs oo oolaiul Conl laie 13 g lere ol 4 £4,5 sl a Ll sl jslais 4 . 3 slide oledz 0 -0FF
TITLE SLIDE - .

TITLE AND CONTENT - &

SELECTION HEADER -

TITLE ONLY -

o9 oo ooliiwl tiopé slgima (5,055 g lgie (6 0SS (8l e loduz 5l o SliE Jloss 0 -0FY
Title slide - .l

Title and content -

Title only - ~

Section heather - »

CoeiS (b oI5 50 @ wlgi (oo 5 S (5 0I5 o5 et Juld oz ! -OFA
Title only - i




Blank -

Title slide -

Two content - »

$,5 ooliiwl ()lg oo gl AnSs ax 3l apdlul sz sl gl 0¥

S oSS bl o 0 T (g aaly L apdll S Dbl (g -l

oS o SlS S5 0550 Al 3T g ll 59 5 4blagS 1) CRTL Jlsze adll sz bl 6l - o
oS oo S i 3 90 (sla Dl (53, g amslagSs |, Shift ols” Jlgie e aodll si Ol slp - &
oS oo SIS a5 80 Dl 3T g gl (59, g anslagSs |, Shift Jlgie audlol i bl gl - o
$ il camlie adul o Bi> (gl g, plas -00-

o5 5o 1y ETASE a8 5 08 (oo LS ol i 0550 0Dl (g5, s adlal iy y0 - !

ol o 1y 0,905 BN S 5 08 oo SIS 11505 j50 4Dl (5, o apdll Sy p0 -

oled oo |y Delete a 33 slide o5,5 g HOMe 5y jo - 2

olid o1y 8,505 DElete auSs 5 ouiS oo SIS L3 0590 ol (59, b adl Jiu 0 - o

§ s conlio oly plaS 00 0dup b g (o5 (sla ol b audlal aibews (6l -00)

Paste 4., ;5 05 4 Slide sorter L Normal sl ;s s adlul JB (slas ;o SUIS el - il

Paste 4., ;5 Uil 4 Clipboard o5 5 Home 5, o a0 o5, - ©

Cri+V o5 5 sla olS 5l oolazl - &

Replace 4. ;5 ol 4 clipboard o5, HOme 55 o 4 028, - o

asS s S5 090 05 595 2 ST Sl b oS Jlosl b adlul den (59, 1) 2Bl o5 eeslyte o5 (e 0 00T
Sl cenlin

Apply to all slides - !

Apply to selected - _

Setas default theme - ~

Add gallery to quick access toolbar - »

Sl conlin dig 35 plaS oS (sl (22 i o8 Oloie 4 ]) (Gl slb o5 pealyte &' (5590 50 -0OY
Apply to all slide - .1

Apply to selected slides -

Set as default theme - ~

Add gallery to quick access toolbar - »

] conlio 4035 plaS 095 Jlae! ol sla SHide (g5, » hais oo Sl oF publyse a5 5,90 ,0 -00F
Apply to all slide - 1

Apply to selected slide -

Set as default theme - ~

Add gallery to quick access toolbar - »

(oS (oo Bl 1) 435 oS 098 LSl o ja (o s Il Jlgi 0 o o5 (B ulyin 457 (5550 )0 000
Apply to all slide - .l




Apply to selected slide - <

Add gallery to quick access toolbar - ~

Set as default theme - »

IPUEL S E-54] | 09,5 1239 e 09,5 e N URUWIS IRV | W) [P CUUSIURWINE S JRUUE P JURATAL S
Desig > Variants > Colors - .l

Design > Variants > background styles -

Design > Customize > format background -

Design > Themes - »

Format & o0 o 1) .. anS adl Glite By 50 S5 L odin) w ) emdlytu &S Sige ,0 -OOY
$ouiS oo Jls background

Slide fill - .

Gradient fill -

Pattern fill - ~

Picture and texture fill - o

098 a ooliiul oy a> FOrmat background s o = o Pattern fill «o 55 51-00A

W) o 5y 6l S,y S5l oalasl gl - I

woe) oy 95 53l 05 Pl GlagSl Sl ookl 6l - o

Wo)y o ) lp gl 5, 90 S S ln -

die) oy Olgae olgSds bl g pogas sl eslitul ol - s

395 oo ooliinl jglite a> & FOrmat background s o s ,o Transparency co.ol--604
oy (O i = Al

we) o ) ¥ -

i) oy Sl pois -0

e g oo SlIAE MaSter Jlul jo Lol aodul ()b 0 -0F-

oS paseies |y cllas @il) L (6 b ol die ey g polie Comdyo (g0l (loi - Al

395 o NS At 13 055l (sl s 1] 6 (sl apdal ol s 55T Sk sl o
oS o )5 oolaial 8 90 cllas a8l B sla ol sasms &l SlSS (50l sles et slp - &
5,5 dbml Ol (o0 (6 s gt (ol Wl (Sib o -0

o9 oo ooliiwl wdl G ledas plas SLisib jshate 4 SliES o5 5 HOME S js s jo 150l ol 51 -0F)
Reset -

Layout - <

Selection -

New slide - »

Fogd (oo oolaiwl by adlul gasy idu sl Slide 09,5 o HOME 5o ;o Il ol 51 -0FY
Reset - i




Layout - <

Section -

New slide - »

o9 oo ooliiul (y2e Ky g polo g (o lides Cigd g9 Dlawlais sl 09,5 cpl 5 HOME 5y s jo -08Y
Font - Ll

Paragraph - <

Drawing - ~

Editing - »

098 oo ooliiul elaie a> 4 FONL 09,5 ,o TeXt shadow 5l 51 -05f

Sl sl yie oloul - all

S b ns e slml - o

e S SIE G alole - &

Sl F sla e ol - o

o sl s (28 Gty Sl a ) (e Sigd g nle 5 S5y el e @ bgyye Sloglas ples FONT 05,57 51 150 () -070
fails

Clear all formatting - !

Reset - &

Text shadow -

Align text - »

395 oo ooliiwl Paragraph og,5 Il olas” sl eais (6,185 cedle cund < sloul gl -0
Bullets - .l

Numbering -

Right to left text direction - ~

Arrange - s

o9 o oolitul jglate 4> 4 Change case I3l 5l -osv

SesS b SHn B> b e (LIS e sl - A

Ok ol O)90 4 e (i - o

Oy Doge A e e - g

o sl S s alols i - o

$o,05 oo 8 ool 8y50 (6105 o )leds cend Slml Glp 3l plas -0SA
Bullets - i

Numbering -

Right to left text direction -

Arrange - s

095 o ooliul jglate 4> 4 lin€ Spacing Iyl ;1084

e sl SIS s alols s - Al




e Sl i olasd sl - o

bols (o Aol s -

O S g 51 e - 0

095 ca ooliiul e ,olS 50 (e g et (sl PArAgraph o, jo 5l ool 51 -0V-
Text direction - !

Text align - &

Increase list level - ~

Decrease list level - o

oy o CONVErt to smart art 150 5l eolawl L -0V

S s cwain ISl ol a4 1) e jols -

S R diedon ol o5 ) (e 08 - o

S R Jgaz ) (e 08 - 2

S R g 3 ) (e 05 -0

e oo a8lal I58l s 5 Dl giwd Sy 5 P y— Ainly S g p 50 Jloged 70 s 0 -OVY
Home - insert - !

Home - format -

Design - format - -

Insert - home - »

¢ Ceezr FINd 0 2y 5,5 50 6 ol (25 @ -OVY

Ctrl + F-

Ctrl+v-_

Ctrl+e- ¢

Alt +ctrl +F - »

§ oS oo JLd 1) 438 plas’ Wgds loy gomiws 0I5 o ot Ol ol ublesn a5 90 ;0 -OVF
Match case - .l

Find whole words only -

Use wildcards -

Match kashida - s

S ail OlaSs g2iaz 9550 Dile b Bgym (SsS 5 (S s et S8l Gla O)le peslytu &5 (g ,0 -OVO
foeS (oo JU8 1) a5

Match case - I

Find whole words only - <

Use wildcards -

Match kashida - s

FauS o0 ginz G |y oad 00tS glo &)l oz OIS jo 438 ol -OVF

Match case - .l




Find whole words only -

Use wildcards -

Match kashida - s

£255 oo LB ookl 550 Koo ke b (ke 00,5 G230l sl Hgtws plas 51 -OVY
Find - i

Replace -

Save - ¢

Undo - s

oS oo Sl Il g 00,8 Azl e 09,5 S e Replace |, ol Hgiws leslaiul gl -OYA
HOME ( EDITING ( REPLACE - .l

INSERT ( EDITING ( REPLACE - o

DESIGN ( EDITING ( REPLACE - ~

EDITING (HOME ( REPLACE - »

SOV S 5 sl wuds Replace jgiws Slos1s sl oy op 5 g -OVA
Ctrl + F - Ll

Ctrl + w - o

Ctrl +h -

Ctrl+r-.

§ ol 5 canlio a8 plaS 058 Gl Wl G 58 (6 pate meplgse 45 590 50 ~OA-
Select - !

Selectall -

Select object - ~

Select pane - »

090 o ooliul jolas 4> 4y Selection pane 1yl 51 -0A)

Of 0955 @ie b o eSS K el -l

b wdll e IS Sl - o

W 51 pate S Ol - £

pgbas ol - o

foS (o0 PB4 35 plaS olgsdds (gt 5 Jlaws slaad b Jouzr S slml (61 -OAY
Insert table -

Draw table -

Excel spread sheet - ~

Table - »

Cpmled (oo DLl 1) a5 S 08 ik (S |y (Jgaa madlyte &5 (9o )0 -OAT
Insert table - i

Draw table - _




Excel spread sheet - -

Table - »

o Dbl 1) 438 alas” S POWer point 58l s 5 o)l EXCEl 1331 6 5 Lo 511, Jooo pudlgse a5 S)g0 0 ~OAY
fouiS

Insert table - i

Draw table -

Excel spread sheet - ~

Table - »

Sl el plaS 0iS Ml 8l Ci il 5l s poal S pealytn o5 (590 50 -0AD
Pictures - I

Online pictures - <

Screen shot - ~

Photo album - »

So] conlin cwatn L3I (48,5 alol gl a3 plas -OAF

Shapes - I

Smart Art - &

Chart - ~

Hyper link - »

o9 oo ooliiwl diaign S8lS polas 0,8 adlol ey INSEIT 55w 1o I3l plas ~OAY
Shapes - I

Smart Art - &

Chart -

Hyper link - »

095 o ooliiul jloges (48,5 a8lol cg INSEIT 5 p p jo Jl5l plas -0AA

Shapes - LI

Smart Art - o

Chart - -

Hyper link - »

¢ ool camlin lo adl (59, » cudlool 7,8 caga INSEIT 5 py s jo 15l plas -0A]
Word art - !

Header and footer - _

Text box - z

Comment - s

¢ ol canlio bo wdbol (55 p e ol Jome o 50 gz INSEIT S po e 5o 15l las -04
Word art - |

Header and footer -




Text box - z

Comment - »

§ ol camlin b 0ol (g9, 0 dmio by g dmio o 0 g INSEIT 5 s o 15l plas -0
Word art - .l

Header and footer - _

Text box -

Comment - s

095 ca oolitul jolate 4> & Word art I3l 51 -04y

S5 pglas sbml - Al

S5 e ol - o

cllooly slwl - =

amiao by g dorio ol - o

$395 o0 ooliiul j5lite a> 4 Date and time 1l 51 -04y

ol s &bz, - Al

SHES ez - @

el zyo -z

axio g axio u gy -0

o9 o oolitul jglate 4> 4 Slide nUMber 15l 51-04¥

Ry gy - Al

daligr JSol z )0 - o

WMl ojled 7,0 - ¢

obysEbge-2

- - ,shate 4y Object 1l 51 -090

Lo it o 58l ay sl bl o 5l corw S aadls> 5l 5l ola bl z 0 - &l
W10 18 e S 69, » Rl Djge g il oad sbml Jleams e ()90 5 Wyl e lawgi &S (g pslal 0 - o
G 4 g (SIS oo

Moged zpe -0

YU PN [ I RSO T &l I3l s e symbol sl 51 -0a8
oy e g b S 0 -

ol SVolas 2,0 - ©

robai -

swid JSal e -

258 o0 ),8 oolainl 590 e z0 slp 8l ey e equation il 51 -0ay
oy e g la S g0 -

b, Yol 0 - o

Rz -z




s JS z e -

€9565 (o0 )18 oolaitl 590 wdll 4y i ol Gosb 5l g @) sl Il crl 51 -0%A

Picture - .l

Online video - o

Text box -

Audio - »

Togd (o0 oolatul oy bl ol g atio) S5 s sl (il (sl Sy ol 51049
Transition - .l

Insert -

Design - =

Home - s

D9 (oo o3laiwl WL jae sla Cdl> il Cgz i, S g 3l =P e

Transition - .l

Insert - o

Design - =

Home - »

oo odalie a5 8590 ol ;o eud bl jeue sla Il 5l ioles L LFANSITION 5 pp )0 v Sl 5l =2
YW

Timing - !

Effect option -

Transition to this slide - ~

Preview - s

Ly e &35 e Il 5l oS @Bl 1) lesgs a5 5590 (slas aodLul TTANSILION & guslyse 4 590 j0 —F+ ¥
§ oS o ol

Sound ( other sound -

Audio ( other audio -

Sound ( loop unit next sound - ~

Audio ( loop unit next sound - s

Sk o (6 g 5l e 45 A0S a5 sl sl iilg o TIMING 04,5 traNSItion 5, o a3 ol bl L £+ ¥
§39 g adll &y 045 & jg0 4y 00l astine ;o

Apply to all -

After - o

Sound -

Duration - »

> ANIMation &, 0 o Start ag ;5 s Slee -#+ ¥

WS a Lateie |y remenl o JLET 0goc - il




WS e Laseie [, ANIMALION iy oyley ials b Lialidl - o

ool b a1, ANIMALIoN iy oy oo ks 090 Bloy 0 b- 2

S (oo iy ) el = 0

fams o plad |, ANIMAtion iule olej @ae Job 1) la il 51 G plas -5+ 0

Trigger - I

Start - &

Duration -

Delay - »

o9 oo rens] ioled ;o 3l cmge ] (g00e JolS jo (8 0de b ;5 sla 5l 5l SO plas -£0 8

Trigger - &I

Start - o

Duration -

Delay - »

oo bl 1, STArt 5l aus alaS 068 12l wole SIS b paic (59, p odd sbxl cpiuas] punlysy 45 S0 jo £+ Y
oS

Start - |

With previous - <

On mouse click - ~

After previous - »

o Pl an S oS 0sl 12 092 Gl LS Gdeaddl jl an jate o) 2 ead sbml Giienl mealste o5 (G)se 0 P A

¢ S
Start - LI

With previous -

On click - =

After previous - »

€ Gy S 9Ll 31 la Sl el sl s, (5 e P 4
F5- i

Shift+ F5 -

Ctrl+F5- ¢«

Alt+F5-

fo5d (oo oolainl ()l Dol 31 s aodll ioled jelaie ay I3l ol 51-£V -
Present online - i

From beginning -

From current slide - »

Custom slide show - s

S 300yt ooyl 9 Dl SO olowl 4y wilys oo slide show S w50 1l el sleslawl L -1




Present online - Ll

From beginning - <

From current slide - »

Custom slide show - »

S0 (g0 oolatul il ioled § adlol Slarlats 4y gt pslate 4 o5 (slaylipl 51 G plas™-#1Y
Set up slide show - i

From beginning - <

From current slide -

Custom slide show - »

T 05 o0 oolainl Gisled el (o by adll 18,57 adee sl 5l ol 51-2VY
Hide slide - .l

Setup slide show -

Record slide show -

From current slide - »

€99y (oo )15 @ wdlul 5 el ya Gaisle; jshaie 4y ) sl Il 51 G plas -7 ¥
Hide slide - .l

Setup slide show -

Record slide show - ~

Rehearse timing - »

o9 oo ooliiul jglate 4> & Start recording from beginning 15 51 -#10
s w55, 2 I s - il

Aol 52316 Gl 59y 2 e bas - o

$3sle ol - £

oo JyuS o aaSs Liolei- o

Sl canslio Dol gl Lale 5358 )by sl b g, 5 Sy plaS Lo adll (e 50 (Ml sl Ll S92 g & jgo o PV
olesl o5ly (59, ,» Double Click - i

Grammer x ;5 Review S, ,0 - o

spelling ;5 Review S -

translate .. ;5 Review &, - o

C S (oo JW8 1, o any 35 plas sl aSieds g Lol ) gl iales (61 -7V
Ruler - grid line - L1

Grid line- guides - <

Ruler- guides -

Note- Ruler - s

FaiS oo imled azmas ojlail w1y adll olal 55 sl 1l 51 G slas™-#VA

Fit to window - Ll




Zoom -

New window -

Switch window - s

TS (o0 SaS 00 (rms 5 (it IS8 5 (03,5 I b (sl G oS 5 sl il 51718
Arrange - i

Quick styles -

Shape outline -

Shape effect - »

098 o oolitul jglate 4> 4y ArTANQE o4,5 fOrmat 5 ,,,.. o Rotate I3l -#y-

yolie (i3, - Gl

robe ganly- o

yolie 585 095 - ¢

P 5 Jsb sl i - o

¢ oS oo ol PHNE oot jo 1) 435 plaS oS Olo 1y clas @il] LB (slo oLl plad peslgse a5 590 ,0 —#Y)
Print all slide - .

Print selection -

Print current slide - ~

Custom range - »

Print ol 5l an;5 oS wigh Clr dxio plad &jp0 4 b Ml wdlul Cly plin 3 pualyse oS g 0 FYY
Speiz S o= 2 |, layout

Handouts - .l

Outline -

Note pages -

Full page slides - s

§ oS oo ol 1) a5 alaS 098 Ol ] GG b ol yen callae a3l L slo audul qublyu a5 S jg0 ,0 -FYY
Handouts - .l

Outline - <

Note pages - »

Full page slides - »

S oo DBl a5 plaS 05l Gl wdlul o gla (e b gnlgsy 45 (50 ;0 -FYY
Handouts - .l

Outline -

Note pages -

Full page slides - s

Fail sod yemmalS LIe 5l o3 sl 4y 33 51 SO plas -#YO

Y s o - I




YU lebol oo - o

08 S sla o> o Oledlbl el & yuE - 2

Yo gl coypo- 0

0398 (o0 Do (gl FomalS S anS pls -FYF
Desktop - Laptop - i

mainframe -

mini computer - z

super computer - »

§ el o Loy a4y gy jlas 51 S plas -£YY
ks e bls Laptop sl el S - il

ol o Sis Laptop sle gaslS an cos (6 58>55 sly=1 51 DESKEIOP (sl y5gals -
i Jo> L6 LAPLOP lo 55l - £

<l Minicomputer 4 PC - o

g oo bl Lo ools yo3ls oy 4y -FYA
Information - |

Data -

Hler-z

bole slo it — o

Sl SLlS ax caaze PC o5lg -£YA

Personal Computer - _J!

Preset Computer —

Processing -

Primary Computer — »

Seal INfOrmation auls slaae pj ca b 5l G plas -#Y-
S9d (oo Sy o odls Ajlon il e &5 e (g5 4 - Al
pl o ool - o

235 (oo e 3y S domio ansgi 85 s - &

ol L6 lon - o

§ ol SLIS ax aise CpU -#Y)

Unit Control Processing - !

Cd Processing Unit - <

Central Processing Unit - ~

Cache Processing Unit - »

fowl Cob vz Joleo colbls ;o —#YY

VoVY #)-YF -

IRAREARE A £ AR A gep




Veer - 2
IRAACIRA AT ARE A £ KA gRR

el iaS ol alidls ) Lol alitls e — il

el Sy ol 5 ol alible )5 6B d by -

el S Gl edd b Jg i ol ) Lol alisl> e - 2
el ol alibls | S ol (gl abiil e b - o

Sl pameo ROM abidl> 5,50 j0 4y 35 plos -#Y'F

§ Col 0l LS5 slatend ax 51 CpPU -£YD

JLS asly — late 5 drles axly —lesy abisls — Lol alisl> — il
gyt amly — ol aliils —olpsy dlisls — S asly - o

ol 4l o ls Sld — S asly —shie g delxe asly — &
fowl ol sz Joleo ol oS ;0 —#Y?F

VYA - Gl

ONY - o

Veor -2

YeYF -0

fog o0 oolaiwl alws ax il oS albdls & yglay Ll ol -#YY
Mouse - .l

Scanner - <

joystic - =

keyboard - »

Satiws b 5eaalS £45 plaS 5l ased sl 5gumsls ~FYA
Mini Computer - LI

Supper Computer - <

Main Fram Computer - »~

Micro Computer - »

fail o0 porno DVD 3,90 5,0 pi sle an S IS ‘al..xf -£Ya
Ol Hlg = Al

Jlesus opmg Shws - o

Py Swd-g




Coew Sawd =

fo50 oo bl sz 4z @ jake b algiol (Sws mhao om0 P

ey gl b o L 51 (ol Acgama - il

§l Ao dix S S o ojleds o sl g Uad 5l gl acgase - o

Al bl SO glyls a8 Csins Sigs 5l ol s acgeme -

S allginl JS0 4y a5 0ansS o0 Lo GliSs 4= 0

§0,8 o0 Dygo peis SO0 ol S slas Jlasl &y Ygors ) sl aSuijl SO plas £

man - &I
Lan- o
wan - ~

ool aSls - o
Fogud o0 oolaiul Wilo b Cdge & yg0 4y Dledlbol (5 1005 sl 15 0,l90 5l SCslas -#FY

U asly — Ll
il sy —

S o il azlg— o

sy = Al

@OL@ - <

Silse-z

Srw =

o] olSiass Sy s alasl> -SEE
99,5 — Al

9718395 - <«

7T T

alssl> - o

YV R U S Al 4 golie Glo cod 4 LS 2 o mhaw 0 -FTD
)MMJ_A_QJ‘

VGA - o

glad -

B P skplliws > sl Suily - o LS axan -FFF

ST ~ 6399 — Al
$99,9 7SO @
STI TSTI T
$99,9 " (T 9> = O




fains oo Sl Sloas Ko 6o ignalS 4y 4l laxs jo a5 (gl il ¥V
Jloe 5 = Al

29— T2

Client - ~

Node - »

Bgd oo AL s (2 (5L ASLE & —FFA
SATELLITE -

WIRELESS -

NETWORK -

LNB - »

fall (o0 a0l e 4y 5 gl a5 5] Sealas P14

LNB -

WIMAX - &

Network - ~

WIRELESS - »

£99) (0 ) 4 (wiiter (0 o 8B Ola ez 5 Slealius | G plas 70+
Sl - Gl

Ah-o

FRRATE

Sl -

£ ol Al ax il dxbo yaic o 0SS -0

Pixel -

Pin- .

Dots -

S -

flus Jouals ;o gl aladl> 5l oolarnl Lo G plos -#OY
50 alas 4 b ) 5l ol sl - Gl

Gl glo abhdl> o Sledlbl fyog )18 e -

a5t alails VL 2od )b -

gl glo abadl> (YL Co -0

el iy slgle anidl b ot ST BB g s, asbp BB 5 sl aladl> 5l G plas —£OY
Rom - Ll

Prom - &

Eprom -

Eeprom - »

§o,l0 0925 29,5 oo Bz 1) SlaKiws o -FOF




(Sash -, o8 - Sl = Kl —pla; —(usle = 0,905 —(uled axio)
Y-l
f-<
b-z
Yoo
Sl 09,5 plaS e 32 ledlbl 4y olitwd (g, Hla 5l Saaws o la ~£00
ooins juf oliws - il
POl g prins (pliws - o
P Gl -
el ol - o
Sl SleMbl Edge 0,58 Jomo 5 sla aladl> 5| S plas -8
Rom - Ll
Ram - o
Prom - ~
Eprom -
§ S (il slo Al 3> 5 la a5 51 S plas POV
b liie Sgs o ls — Ll
eH- o
Rom - ~
sbline lgi - o
Flns e slo)1381 0 5« 52 SO plas™-FOA
Jole pitacens — I
@3 sl aly - o
Wedgw slo sl - &
b o>y — o
O FowalS 38 138l 5 o 5 Lol -0
Jole piaces — I
@l slo sl - o
b o>y~
g aabn slo gly— o
SusS oo 09 |y Jole i 9 0iS oo oolitunl (gl alabl> ax 3l oais 0 pusd ledll 5l ol YU plSin igsls £
Rom - Ll
Prom - &
Cmos - ¢
Eprom - s




ey - Al

3yl aladl> £4i 4y Sy - o

priie — T

NS i B3

§ s CPU L5l (gl 32 S, plaS -£5Y

ols - Qll

Ol aladl> - o

Ram - ~

JrsS ey -0

Sl Cond plaS sage 4 CPU o o ools J s -5V
Alu - &

Cu-o

Cache -

old - o

¢ G OleMl -£7F

S (o0 FoealS )ly (Bilop (sl oS (ple S - Al
355 s el b ools (g5, a8 Glibes - o

0,8 oo pll b ools isle g sl aS glams- &
oS (o enalS 4 (689,5 oo jl S glasls - o

§ oS o ooliiul gl alils ax 3l )15 280 S slo ignalS —£70
Wan - i

Lan- o

Man - ~

Yahoo - »

Sl 0,15 S5 05 sle Jole a5 Sy plas 557
Singl User -

DOS - o

Windows Xp - ~

Windows - s

Sl 38 s iy ya3 a5 plas -5V

FoeralS s S e JB 5 (o8 Sl - A
F5eelS s Sy S Sl -

b alby- ¢z

S WWR IO ENE

(o a4 Cel, 5 il o Silys Laid (gl abidlor 5 ol s yis b gl alibls . —SFA

Rom yRam — .l




Cache  Rom - o

Ram , Rom - ~

Ved g Dvd - »

¢ ol yiin abibl> plaS ey -££4

Ram -

Hard - &

Cd Rom - ~

Dvd - »

35, 0 O 3l B2 095 50 ) sl alable S plaS” Cledbl PV -
Rom - i

Eeprom - <

Cd- ¢

Ram - »

Cail oo (o5 DlMbl & o yiwd g,y 3)lge | o plaS 8-SV
Saws 3,la - il

S W - &

seblsae Jlsi- 7

Ram - »

YV RPPAP VTS SE— R TP JE o VP — S5 9alS s S5 sla (99,9 4 -FYY
softwar 1331 » 5 -Hardware |58l cown - il

information <MLl Data - ools - o

Data ools - Information cledb| - ~

58 oles - Hardware )58l coes - o

(258 (o0 plasd Sloc Lcly o5 oo Joallgws 5 b sl 4dS) SaBL (oo nj a5 plaS @ gy pe iy a5 (ol -FVY
HardWare )55l cow - il

Software |58l ¢, - &

Process _xjls, -

INPUt 04,9 o

¢ el 5 Bit wis (8,5) 555 SO 5o 0053 gl -FVE
|

f-o

A -z

Ve -

el Gl 6l SV 0 i 25 sl 43S 5l SealaS” Kol G 0y 5 (61 -V
Pl CedS g Sy -

Pl CohS g ol Sl - o




oBws SHbo g 35— &

oKiws Sl -0

¢ el col s> Jolee 1KD -£Y#

u_,[_, \R—— ||

cobA-o

ol VeV -2

cob YOF - o

Sowl 29,5 25 sla olfiws 5l Sslas -£YY
oS dxis - Ll

Ne-e

Al

oogle =0

fol bl 5 sle adadl> 51 G olas -#YA
Ram - i

Rom -

Hard - ~

Cd-Rom - s

el (oo a5 gl a5 51 Salas™ =PV
Wan - Ll

Man -

Internet - ~

Lan - o

§ ail poi 2l coond ax Jols CPU -#A-
JS asly -l

099 3>ly— o

-z

ALU - &

Sl ol Sledbl w318 (o3lo 0,03 sl 5 9 lg0 51 S plas —FAY
a9l abadl> - Gl

(shol aladl> - o

S99, %>l - @

Zo> e=ly- s

§ ol s (ojley a8 sl b5 sle Sensls SO plas -FAY
MainFram computer - |

super computer -

micro computer -




Mini computer - »

¢ Canlizs d> 4 s, -PAY

CPU Jolo o Soo5 aladl> - Ll

25 1) (il abdl> - o

2055 ) igerelS ol aliil> - &

SgS 1) S ke cod b b alasl> - o

Ky 0 03B i Oy ygaelS aladl> o Sledlbl -FAF
Jlomss - Ll

Jlogss 1550 = &

Just-¢

Gil-

Sl odds Sz ol oz I Word G -sA0

<ol G -l

b ¥-o

<ob Y-z

Cob V-0

395 oo ooliiwl il> slo abibl> 5| Lo ax 4 -$AS
Gy okl pln o8 gla Al lyime ol S - Al
Shel slo alddl> o () - o

Gy ahad s TAM alidl> slpime ot SL- ¢

By el ol FOM aladl> glyzes ol SL - o

Fogi 0 oolaiwl 5] o 5l ledbl 4y cwyiws gl s SKuso i ggi plas™ o -FAY
Sed 8 - Ll

CD -o

DVD - -

CD ,DVD-»

$ clo a5 b b 1y oS alaS wldS (eYL wdle ol (sl oS axin o -FAA
Alt - Ll

Shift -

Ctrl -

Back Space - »

faualed (oo FoaelS 905 9 05,5 hawd S5 yho 4 ]) pglad Wl (oo (5395 Al plaS -FAR

S -l
Pl - o
rRR-C

u..:ch—o




Bl (oo pgal CodsS & bgrye ) GBI G plas 74

ram - .l

modem -

sound -

VGA -

fowl gy aoly by G plas -#)

ligzs - Gl

C#-o

JSl-¢

Sagygk - o

pr 5l ats plaS ci2 g 3o b az S oo ald ) 18 Cae b )5 LU Gl 45T g 18l p 5 o et -PAY
¢ Conla 33

o B e = ele s - I

o )l p 5 — g e b b5 - o

o p 8 Bl ey bl - =

Sedgas )38l 5 = pia =

AR R aly Sl g v a8 552 (pls,) Plotter —say
63559 T 39,9~ A

T T 8099 2

6999 - T T

ST T TS

§ sz &0 il 5l jslare -PAY

sl 45 el 0,5 Jlail (S5 T 5o o mlls S - il
4ot 5 il 18 figealS Sl -

Sl Al sl 05 (LS sl - 2

Sl b o) oy (bl Sl 5 o o5 goi- o

§ ol o & les plaS —F0

o9 oo ooliil SNl 2dg 5 yilys Cagr ROM abisl> — Ll
S0l e 0ols I8 Ram s ousjle ails 15 Lawgs 1580 cew 4 bgs o bl Dledbl 5l Lase - o
Loyl Ty SleMbl ol (6,05 Colls agil alibls -

-l o3l abasl> G Ram adadl> - o

¢coslins 2> & ICT 545

oSl gyl o8 -

Slbls,) 5 Sledlbl 550 8-

S sl ol - 2

g S ig0l - o




Fail (oo Sy 3 0)lee 51 S plas -£AY

el ;10 PC Gle penals 51 gaels MiNE z5ls 0 o j08 - I

el yies MiNisla j5gsls SIPC slo poalS (o3ls p oj08 - o

L diiad 0,05 S5 PC slo jgeals aiilens MiNi slo pgsls -

el 2858 MINE gla 5 9alS o> Ll 51 Lal aiitaan e (5318 0 Bl 51 Lol aictan (L (i3l 50 y08 Ll 51 - o

§audl gedoadjloy 5y sle axly 5l 50 lse 51 SColas -#AA
Alu - &l

ols aladl> - o

shol alibl> - =

Cache - »

ol (oo ojlon 3y cpad ) O)lse 5l Soelas 73]

Bl g0 S S5z (g ell -

el oals LSid g0l j matizme Sl lae 5laS cl glasl - o
ol o CPU o] S8 6l -

Dgd o el S g pliy alflas ok G (g5, - 0

§ el Canyo a4 plaS Ce g o dn ils Bl 51 -V
CPU > Ram>Hard> Floppy - !

CPU >Hard>Ram>Floppy -

Ram> CPU >Hard>Floppy - ~

Ram> CPU >Floppy>Hard - »

fadl g0 Cewyo aysS plas -V

1MB=1024GB - !

1Mb=1024 B -

1MB=1024KB - »

1Gb=1024 Kb - »

U3 e alasls 5l Cya rod 4 AL (o e Ram Lol absl> 51 CPU o s ools Jlasl e s V- Y
Sl - S -l

ol - i - o

Cache - jin-¢

Cache - 5 -

fadl (oo Cowyo ol 8)90 50 43S plas -V Y
23 oyl o alibl> axly oy iSasS — il
25 oyl BB alils axly o 2SS - o

WS 033 35 0 LV L e Wl e bais -




2w go JSiS 1) Con SO ol A p- o

................. oS oo ool o] 51 Kl ciolesl ek 4 cattin Goe o glp oS Bras a5 olaylEl a5 4 -V
foguds oo aiaS

oty sla,l8l ey -

Sl sla)ldl ey - o

bt syl pys-

sialos slayl38l o=

fail oo Comyols 43S plaS Y- 0

S (59, 0 So sl - A

S9b (oo JeSoid glad Wiz 5l S (55, 00 2 glbd - o
Ar e b S e ma gbooply: il - ¢

Pl et b S e ma sloopls s pllad - o

£39) 2 B & g Jil 6l 25 lge 51 SG plas V-7
RAM - L

lao &5 - o

SHlS o -¢z

fbj,c—o

" oles PASSWORD  ....... ;lea USER ID -v-v
ol 5 ol -

SleMbl cbli> ¢ 6,1 pb- o

e delS g 60,5 el - 2

98 dalS'g 5oy — 0

§ ol ¥ jeang gl Sy sl 2 le anss 5l Seslas -V - A
o p)lS S5 - all

-

aby SS-¢

AERO - »

fasten (ol la 0S5 sle any 35 51 Salus -V -4
CTRL -

ALT - o

F12s F1- -

NumLock - »

S o ol | abibls cod b asly plas VY -
Db - Wi

Kb-o

Gb- -




Mb - s

TR S |, Somels Lol 55 -V

CPU - W

Ram - o

Hard -

Mainboard - s

§ ol & yg0 oS 4 CD (lgSis Sledbl a5 (g yiws =YY
5 bl pls - Gl

Sslye = <

@9k b s -

Sy~ o

§ ol gpskie ax sl ge Loy Shale -VNY

Sl Gl y SIS Jolao — 2

colioe SIS Jolas - o

S e -

la oy Shgions j9p0 -0

§ax m oas Boot -y ¥

oedbe (Bl izl (Sl Sda s Sllee (ol aBgte - Gl
S 59, Boot Record ;o ol > - o

FealS ROM 10 85550 aali pr Jawgs i Lol Sslegi! o> LoaAd - ~
Gliges gl anli ol puie Jdo @ abidls> ol - o

=

DS ..... - Iy o sl jeiile ¢ yigasls ZMasl s -V 0

LCD - wi

CGS- o

CGA -~

VGA -

fol oS oage 2 S Fgeell i S (9,0 Sliles 45 (Salon 5 J7u8 adclsy -V P
6,5 sla asliyy - i

o S sl - o

o5 SlB 0didd gy - @

2y =

§ i caiss It ZMasl -V Y

el (50 (5 55l8 sbae 4y <ol INternet Technology o le caasee - il

- ol DM (5 ,5L3 slixe aug ol INter Net Techology o Le s - o
-l Sl (6,98 slas 45 9 <ol INfOrmation Technology o Le caass - &
- el Sledbl (5 ,5l8 sbixs 49 ol INfOrmation Technology o Le caise - o




el Foueall e 5 403551 SG plas VA

oo plxil ) gl g ol Oldes casl o8 aS 655 auliy bl 5 alidl> ol )l cosl aws - Gl
A oo plxl |y Bhaie g oy Oldes Ladd a5 conl b - o
A1 o ploul |y by > g ol oS Lads a5 cunl alfiws - £
Loe slo bl iou slp cl oK - o

939, (oo Jleds 4 138l p 5 Coguas 13 050 5 Salas V1A

el BB 5 (a5 - il

el (SilSe g (S xSl Sl lae Jolis - &

el eSSl esliinl cge  oledesdl s bt - £

Syl 1y oledlbsl gosls s aadsg - o

§ ol plaS caxd o pauals Lol gl VY-

Cpu - Memory - Case - Monitor - .l

Cpu - Ram - Hard - Case - Monitor- Keyboard -
Cpu - Memory - In Put Unit - Output Unit -

Cpu - Memory - Keyboard - Case - »

§ G o pj sle 435 51 G plas VY

Lol 215 g )18 p 35 g 5133 St G alaily Jale s - I

ol 0 )l5 S5 g 015 i el See Jole i — o

Aok asls aidsy G b aidsy s Canl Sow Jule giass - £
el 58 Coen (g3l oy (sl Jele piane — o

CuS (oo FopelS S)ly 5 00,5 had Jluzms SlllSew 1] oSe ) Glaliiws jl Soalas VY'Y
Touchpad - !

Trackball -

Scanner -

Light Pen -

§ ol cwlie 5 glo ansS 5l SO plaS Cob B B+ > 4 Sl SO ol 6l -VYY
o9 ols -

Rom - &

Cd -¢

Floppy -

FTGPUUT] LN ‘_g‘LQ,lJlB L Jaa.t).o Wa.ve ~.\49...~.v 9 e ‘_Q‘LQJJL‘B LY Jaj.'J.ATXt ..\.:9...“.5 -YY¥

Sye - @zl -

SRgal - (e

BT

Sryas — 2l

RCOUE oKiws S5 5,5 wlB-YYO




$9)5 — A

ST

ST T 8097 C

wablize Sips - o

Cail oo S Sl &l sblpe 5l an S plas -YYF
aelo Y clbos - Wl

Colw g woleiel pac - o

YIS 5.8 odalive pas -

3L 51 syl S - o

§ 05 oo 0wl ax> RAM 4 CPU (s ledlbsl j5ue o VYV
Port - Ll

Slot -

Bus -

Socket - s

TP g S — Sl SleMb| odtiw, b aS” gl aibl, & g e SleMb| 005 15 alll; a4 -YYA

Jls! Juls Server - i

Server - Jlasl JUls - o

Server - Clients -

Jist Jus -Client - »

€0 i Sy ) bRy 5l Salas VYA
Sz oSl - il

Syl sl - <

slays sbXl -2

sl jag> slo Syl - o

§ 5,05 pae Oladuts ioled amio plas -V
CRT - wi

LCD.CRT - <

Plasma . LCD -

CRT. Plasma - »

€ o @l 90 05 sl 0S5 G plas -V
Caps Lock - i

Num Lock -

Scroll Lock - ~

Shift - »

................ S adS damin Canly Conw Slael joges Jlad jelaie 40 -YYY
Caps Lock - i




Scroll Lock -

Num Lock -

Shift - s

Sged Jd | e 4SS Wb Y )5 By ol gl VYT
Caps Lock - i

Scroll Lock - &

Num Lock -

Ctrl - »

CB,S wSe Ginled azao 3 Glg o i 45 3l eolazwl L -YYY
Caps Lock - i

Print Screen - _

Num Lock -

Scroll Lock - »

S G8g5 B ,e (65,50 ae 4 YYD

USB - .l

POWER - _

UPS - ~

FLASH - »

¢ cew> PDA -VY$

2018 oYL jlws Gy oS cul pazd sla slS glgil 51 -
S S ke sl a8 ol pased slo i gaslS glgl 5l - o
c09% (oo oolaiul ol p b sa)lS (6l g 8l (So S slal aS il pazed sle SgaslS glgl 5l -~
D9 o o3liiwl o5 pa b sl 5 sl g 8,0 (Sog8 slul a5 el cazd sla SgaalS glyil 5l - o
¢ oS oo oolitul a4 35 plaS 5l (g Ll b8l Slaws e gl VY'Y
Insert - i

Edit - &

Home- number - ~

Format - »

¢ 5,5 bl b1y a8 plas Print ol o glxe ,ol5 5l )l 6,5 amio ol (gl -VYA
Selection Print - _Jl

Entire Work Book Print - _

print Active Sheet - ~

Print Current Sheet - »

¢ ca> =ROUN (435.23;1) xbs amecs -YYA

435 - Ll

435.231 - <




435.2 - -

435.23 - »

FoS oolatl (gl a4 ax 5l onds cay e S pléol gl VT
Modify - .l

table style - &

Merge style - ~

add - »

€090 eatd b 990 IS )0 0,5 )18 amio ples )5 o903 aSol (61, -V
As New Sheet - Ll

objectin - <

As New Work Book - ~

File - New - »

§ 25,8 oo )58 oolatul 050 jslaie ax 4y Paste 3 COPY (ysl 5 -VEY
SleMbl i - I

oledb| S - o

oledbl plbal> - #

0 )kis> GI,S 5 plop 3T Bie - o

098 ca ooliiul any 38 laS W S S5 bl gl HOME 5 1, 50 51 Cell Style ggis 51-vfY
LS o S A 4aSs (59 2 S Bl (s 5l amy - |

oS n oS |y S 05 g 03,8 S5 neW Cell style a3 s, -
CpeS o0 SHSNEW aeSs (59, -

S g0 S5 OK aaS's (55, 52 ¢ S Bl (e im0

fogd oo oolainl ay 35 alas 5l cand G 9,5 o0 sl -VFY

Data _s ;| Autofilter o ;5 —

oS oo ol Data s 511, Form a5 - o

S s ol Data <o 511, Arrange a5 -

oS oo ol Data s 511, Sort a5 - o

§ el aoly glgil 31 G plaS asgame 55 EXCEl asli -V O

lasls 0 o5lg — <l

oy s by - o

Sl sla L - &

03 S amano sl aalp- o

fos walgs b o8 i eb 4 Jokw plaS ENtEr oS jLid g BL Jslo jo 00ls 54,5 51 ey ~VE#
Al Jsbo - Gl

Cl Uk - o

B2 Jsbo- =




A2 Jelw -0

§ ogd oo oile bghs b Joho S i, g0 FOrmat Cell jols” 5l ax 8 plas -V Y
Gridlines - !

Customize - o

Texture - z

Pattern - »

§ ams oo plxil ) oI5 4 Delete o oy 51 entire row az;s-v¥A
IRVURPE 1 P SRV S I PY WO 1

S oo Sh L Jsbo Sligime Lais - o

caS oo Sl b ) Hhe So- 2

oS oo S S ek ar ) g So -0

§ sl sy 3590 plaS” Jlad Jokos ;0 C3 1 B2 slodslos slgizma (0,5 poz sl -V
B2+C3 - Ll

=B2+C3 - <

B2+C2+B3+C3 -

-B2+C2+B3+C3 - »

S aisl o8 EXCEl slos )l 51 4z plas -Vo-

Sieegy yi sgal plonil -

Golulas 5o ays - o

ST Jlsgei anti -

98y

§ 09 g0 oolitusl 5 a3 plaS 51 S IS (0,8 adlol) 70 jskaie 4y -YO)
Insert Column - I

Insert Sheet - &

Insert Row - ~

Insert Delete - »

§ coe Data Labels 35 psea0 15505 oo 5 50 -VOY

o ool jlade jioles - Al

Joges y0 v sols Jgam imlei- o

Moged b Glei- 7

b jsme 5 loges olye -0

$o,ls sl aalsg ax> Count o -voy

ool Sl sledshos ()lots - I

oot b sledsho )l - o

dse sledslo A)led -

O 3l sldske (h)lets - o




Cogh o 85 I )0 e s & ) sle 43T 51 Sl -VOF
AR

IYLY - o

VY -2

Vorbe -0

$290 (o0 ool 4y 35 S S0 azmio S5 50 0905 a5 (5l -VOO
Chart Type au 5 ol - &l

As New Sheet a5 Cbsl - o

Place Chart ;5 bl - ¢

In As Object a5 Sl - o

¢ el 53 sle 43S 5l Swlas” Jolee SUM(AL:AL0)/10= oo 6 -VOF
Round (A1,A10)- - i

Averege (A1:A10)--

Subtotals (A1:A10)- - ~

Count (A1:Al10)--

€ oS (om o3bicul 435 0S5l Ledols ;3 (651,55 slo o315 53,5 1 oo e S YOV
Auto Correct - !

Auto Format -

Auto Stayl - ~

Auto Fill - s

¢ Co> =SUM(A2:C5;D8) ,giws ailsg -VOA

D8 Jslo 3 C5 b A2 sledsles £ g0z dmlxs - il

D8 sl 5 C5 LA2 (slelsls gyammo aabns -

D8 CS (sldsls s A2 Jsho ggaro drmslons -

D8 s A2 Jsbo ggams dulore - o

§ ool o 435 plas -V0

Al=A2+A3 - L

“A2+A3 -

A2+A3- -~

A2=A3 - s

¢ 5,5 ooliiul olgie oS plaS 51 Jlad wils ol g sl -YE-

F3- &l

F1-o

F2 -~

F4 - o

S Olg oo Lattine o3gate S bl (gl -YE)




20y L, CHrl e 5 Sl 1 gl ails — il

CeS oo LA &l sl sl - o

S oo SIS Slesl il g asd 31, Shift v 5 oS o bl 1) Jgl A5 - 2
ls il Ol g gz oS - o

§ olo plul Lo wils yo 1) Lo ools (5515 v ol oo FOrmMat Cells 5l cs plas 51 oolazl L -VEY
Number - |

Font -

Alignment - ~

Border - »

famo o plxil Lee 4> Shrink To Fit a5 Alignment s ;1 Format Cell ,ols o -v#y
20,5 sl als Job o b ogd (o 00ls ulide josi (5)5b 4l 50 oad Al e -
B> SO0 00l 5 b als Glgize oS S - o

CopS oo ol a0 e alh asl i &bl e Jsb ST-

08 o |y ails 5e b ke oyl o0lS - o

. 43S 5l 6,55 sla )8 plol 51 6 S gl 5 1S plomil e o 30 YU (gl -VE
Merge - I

Template -

Style - =

Style , Template - »

$39, o, 9haie 4> 4 REVieW _s ;| Protect Sheet au 5 -vso

ogs oL Lale -~

Solr axmio 59y )15 5o, - o

Work Book s, 5,185 5, - =

5 Sledlbl 2538 ST sl 4 - o

Sl uoro a3 plaS (gum dw Hloges cdalive 4yely poss (gl -VEF

Chart Type a ;5 Chart s 51 - &l

Chart Option ., ;5 Chart s 51- &

3d- view 4y, Chart s 51 - ¢

Location a3 Chart s 51- o

=max(Al1,BLF3) ¢ cwlplaS pj b Jolb> asb F3=4 3 Al=True 4B1=Kh s|-vsv
Khtrued - i

S o

Error -

foo

¢ s plxil 1) ol six I Bilgs o jgmd plaS -YEA

Sum -




Subtotals -

Average - z

Form - »

§5,5 Sl b 1) 5,90 plaS PHINE (gl o glxe 08" 5 aiw IS Ol sl -Y£4
Active SheetS - Ll

Entire Work Book - _

Selection -

List - »

W 2y @ ax gy, ab il 8- 14- 16- 10- 18- 24 slacl ol 0 YU 5l cs 5« dé i dlﬁd&n S-Yy-
=max(d1:d5)swls 5

Y-

Ao

\VF -

YA -

S T ) Oye0 [n‘.,\f AA

20,5 3l eals ol jo e oS gl axans o e S5 - L

il s 8 5l 1, 0 sslome sl Jsbo — &

20y b Gl Bu b e csdue Glgi oo |y Joke (Al polis glail - o

§ G o 8,50 plaS ()5 aman J2Is ;o Sledol 18,5 6,53 5,50 ;0 -VVY
C09d 0 0pm>d hB G (o (5 )5 axan o - W

WJ‘XISX ob}«jmdl@ J.sl.‘i Dgws — ©

0,5 solarwl SAVE AS L SAVE 435 i ol o g5l 0033 5l - 2

el gy o yiwd 5l Slei 51 SAVE asS's SIS (g5l 05 d sla B, 5l (S - o
Samare plxil JLoc a> Shift Cells Down a3 Jsho G 9,5 adlol pl5in -YYY
Cnly @ o ails L Jlas! - Gl

el 4o s o Jisl -

Yo b sls ple Jasi-o

e Oy oo AlIgNMeENt a3 L sl o LB i o -VVF

oy s |y e ioles JSCi - Gl

s e | e Cay 5, -

ole),,.:.ul) By, (g B - z

555 ki 1, e sail - o

¢ CoxWrap Text a5 psahe -VVO

YW ools obis Lg).la..uwu)ya.» ‘fy?b Oy = <l




Xl b o SO 4 e beads Gl sldgle - o

P Ng D e Joho iz oad OBl ledgbe - &

S b Jokw ;0 B ol )5 SzeS e - o

Fo5d oo oolaiwl a3 alaS™ 5l ldolus aie) S5, s (6l -VVF

fill color -

Border -

Protection -

Font - »

S iolad 05y SO 0 plaS j2 o3lail g ComBae L) 00 2l asran LB aiz eudlgs ST-YYY
review s ;I Protections a5 bl - il

review s ;| Protect Work Book 4 ;5 ol - o

Window ce.é ;o switch window 4. ;3 5l solizwl b la 1 ioles - £
Window ce.d s arrange all ag ;5 5l oolicul b Ll 50,5 e - o
a5l o e o G 3 g Slee SC AN Khoe -YVA

(sills 5 il - i

s 5 dhie- o

slady 5 0000 -

sibaie 5 lslone - 3

Tadl o plaS 00l 5L 00 S axian SLbl 18,5 b e 09 —VVA
View s ;I Arrange a5 bl - Gl

review s 5l Arrang a5 bl - o

Arrange Icons w3 SIS el sl - 2

Arrange 1cons au ;5 bl g SIS Jbgs plosl - o

€55 on o3lil 42035 B8 31 Jpad 5 sl lai (3,5 olacy b ST (sl -VA-
review s ShOwss,5 ;| formula bar - i

View s show 4,5 51 Formula Bar - &

data - s ;| Formula - ~

data s 4 data tools «,5 ;| Formula Bar - s

oS (o0 ool loyd plaS 51 Joboo <SG 5 Jge,8 0,5 9)ly sl -VA)
Formulas - Function - Ll

Insert - Function -

Insert - Formulas -

Formulas- Insert - »

§all oo lopls g5 5l 15 sloges plas’ -YAY

Pie - Ll

Area - o




Bundle - ~

Cone - »

fogd oo oolaiwl 438 olas 5l le Jolu sléol cqa -VAY
Wrap Text - &l

Justify - &

Merg Cells -

Shrink To Fit - »

iS00l (B9, plaS” 5wl ool B 55 5L (slebbld A jo bls S y0 oad i a5 sla Style asul gl VAT
oS oo S Add (g4, 5 Cell Style - i

oS o Sl Modify s, » Cell Style ;- o

oS oSS Merge g5, »» Cell Style 51 - ~

oS o0 SIS Style (g4, » Cell Style - o

S Jolo SO jo # cudle yais yalls pagie ~YAD
el S 33y ol g 44 S S0 Jolo - il

c el 5555 Jobe (28 & S (ool ae Jobo - o

Soyls ead e (guin JJB Jsle - 2

el Jso 2 ol ok - 0

SasalaS” ST jo Lo Khee glgil VAP

6l amlio — gl ans, - Slelxe — e o Klee - il
o3 = Slbre - il slaShos - o

@l ey -yl - Gl loSles - 7

slad, -yl - lawlie - Slubw sl Sloc - o

§ ol digSs ails S jo b S hgs asy b -YAY
=min(A1:B5) - I

(A1, B5) =min- o

)X = Al +b5) min-

(C1=A1+B(min - s

005 ool olgs oo Al plaS 5l sl (slazaly (0,5 Jled (sl ~VAA
F1-

F3-o

F2 -~

F4 -

P51 055 plaS 01K 1) o] sl Wiz Al g WS ES o ol 4 oas bl wils aSl gl @il 7,8 plas jo -YAR
5405 bl b INSErt sl o gls

Shift Cells Right -

Shift Cells Down -




Entire Row - -
Entire Column - s
§ oged phats | b ails olS bglas g5 o FOrmat Cell gl o jgloes ;015" 51 5 plaS 51 onlaal L -VA-
Alignment - LI
Font -
Number - ~
Border - s
fams o pll Jee 4> Fill Clsest Alignment s 51 s Format Cells (g o gl j0l5 0 -Va)
35 8w b 0 el w3l it 4l ) ke Jsb azilir 00 e sl -
2,5 1,8 Al Job o b ogl ools o3lusl oss (6yeb il o ool alligl e aS Bad o el - o
S5 o0 A G 0 0adh Ll sl Al slgize ol oS 5 el - 2
WS Al oie bogd oo e LSS eelh-
§ Cosx IF 2 o Shoe -VAY
S (o0 Rl |y s slael 3,557 oo b8 (ol sldshe 59, 2 - I
WS oo Gl ) daz slael 5 018 oo byt Lol kS (g5, - o
25 (oo camlio ply byl 39 Sy D50 0 3105 0 bl Bl Sledobe 555 - 7
5 o Sy Jsho (slymone, w3l 180 byt 515 838 oo oy ol sledol 55, - o
03,5 Wb az ols yoii ]y )15 amio (Gledgho ) sl &> slyions (s &Sl (6l VAT
ewles ol 1, Locked 435 4 00,5 Jls |, Protection cs Format Cells sl o glos jol5™ 51 - il
8 ey 4alS g 0 o SIS | Protect Sheet a5 ReVIEW 5,0 5l e 5 oS oo lOCKEd 1) Jokoo Tol - &
w...m.) <°
oS SUS' 1, Protect Workbook e 5 00,5 s |, Protection a5 ToolS &, 51 - #
aalS 5 wuiS oo SIS 1, Protect Workbook 4. ;5 Review 55 0 5l e 5 oS o lOCKed 1) Jobos lal - o
o (o )13 50,
$35, o0 HI0 b Al 3l odgame G (go0e sl ool . Sils dcle (gl b plos VAT
Sum - &l
Count - <
Average - -
Round - »
=Sum (Ali ; Al ; C1) Scaul plsS 55 b Jol> asb C1=6 B1=Ali Al=5 ;b «l> 51-Ya0
5-4
W-o
Alis5s -z
Name las - o
Sl plaS 55wl Jol> sk C2=Ali y B2=False Al=True s ,olis S1-Ya#
Count (Al;B2; C2)-




Y- &l

‘-z

Yoo

Sl plaS 5 &l Jool> aisb F3=4 Al=True B1 = Kh s1-vay
-IF(al=kh,"t","f")

4 - Ll

f-o

Error -

F3-»

fams o bl 1) oyl gasy CJB a4y 557 plas -VAA

style formatting - !

conditional formatting - <

formatting -

Auto Filter - »

395 oo 00l d> Cudg>ge b fadge ST bgiye (sloalsd dcgazs -V

ools SGb - I

585, <

Jo= -z

Sb! SL - o

€055 Dpgo Wlgi (o0 5 B9y PS4 ACCESS Jglazr ;5 80,55, osalice (slapdig, -A- -

Table , Data base - .l

Form View , Table -

Form View , Data sheet -

Design view , Datasheet view - »

§ 05 oo 0ol A Cudszgo b £ao50 SO 4y by e Dlaseio —AL )

aLs - Ll

385,- <

Jss= -z

Sl oL - o

.)5.....1 &° O\.\ML’ ................... wo?}a & a4 b}-’)ﬁ LS"JD uLC)UO‘ -A-Y
395, = Al

Jssz - <

s -2

Skl SSL - o

Dguds (oo ALBS s A HlaSG ald aglic gl)lo a5 oo 5l (gl dcqomme 4 ALY




osls oL - all

Jogs - <

Ad-z

5,85,

o908 Joo (5 (o0 0355 0,55, Sy Galpg sl -A-F

Form &b 51—

DataSheet & ,b ;- o

Query &b 5l- ¢

Datasheet , form - »

o nnanianannnannes Sl g aiws GG (Solgils pb b pb sl ls a5 g0l 3l les (gl A0
onled 0 u3d Wl las glaals o 1) Lyl - Ll

oS 48LS| Joa 4 (Primary Key ) adgl o ls G - o

o2 518 ey las] Solgils sl b ol sl -

oS ooyl alBlaz 038 Losl (gl - o

Sail o 5,15 YOO jiSTas ools g4 plas -A- £

Memo - i

SHORT TEXT - o

Long Text - ~

Hyperlink - »

o503 iy o5 (35l 0,5 1,8 walss o loalid o a5 O jle SOl Ol (o0 AbS Coogas 4z bagi ALY
Requied - Ll

Allow Zero -

Validation Rule - -

Caption - »

Sl wilg o 5yl oyl S Jalis 58008 5l g4 plaS -ACA
Currency - !

OLE object -

Memo - ~

Hyperlink - »

ol azlas ald o NUIL 35 )1 ol o5la! aunlge S1-A-Q
o5 oulas YES g4, 1, Required cools - il

oS okas NO (g9, 1, Required cools - o

oS ka5 YES (g4, 1, Format cools - 7

oS wekas NO (g4, 1, FOrmat cools - o

§ 05 oo oolaiul pjools g9 alaS 3l acgame 13 lylo (gald sl gl -AY -
short text - i




Long Text -

Ole Object - ~

Lookup Wizard - »

£395 Jld b bald i Coogas alas 0985 5, JB G gy 9505 Jsoz 510,55, S0, laald plad menlym ,ST-AN)
Required - !

Index - &

Caption -

Default Value - s

G zlisl WS gz 5 Coye o e | b cols Wilgl ST Ayl gl all iy Jeux s )5S, slawi 4z e -AVY

Primary Key - I

Query - o

Filter - ~

Index - »

fo58 (o0 0al az ST 53 Jlone G bl 2 92 5 o -AVY
query - &l

Form -

Table - ~

Search - s

§ ol canlin VI cad (gl o0ls g5 plas -AVE

Currency - &I

text - o

Number - ~

Memo - »

S plowl Halesled 9 9,8 pb ¢ ol ald wisle ald (paiz elulp gt nedlys (0 &5 S5 sla Jguz )3 -AND
IRUEL | 3] E— Sl g

oS ol K uSanl - Gl

oS Sbml uSan] s - o

oS bl Primary Key - ~

w20 1,3 YES 1, jSie sleals Required olgs - o
$3g0d ooliiwl Wb og, phaS 51 Sledbl b jbslo o ald SO z,0 sl -AVF
Design - Insert Rows - .l

Insert - Rows Database - o

Insert - Rows Data sheet - ~

home - Insert Rows - »

¢ M ) oolazwl ») ui’ﬁ) ﬁ‘JS )‘ ual> )L:M ua.:Lw‘ » ‘5{1&0)55) uL?w‘ 6‘)‘.’ MY




Query - Wl

home - Find -

home - Search -

create - »

foga3 Joo aul aisSe Wizard 5, b 5l e 8 S oll (sl -AVA

Create - Form wizard & ,b ;| -

Create Form by s, » IS JLgs ew ¢ Database s =u ,o OBJects dcgoe ;5 5l FOrMS 5, » SIS - ©

using wizard
home 5., 5l wizard Form Clsl -

Form . 4., ;I Using wizard Create ol - o

Available coJ i aals ples Jsl cel asSs plaS g9y » SlS Formwizard U s 3 1L o5s,0 -AVA
S35 o S€lected Fields

>l

>> - o

<-z

-->

8,08 )13 15 0 lge 51 S5 plas QUETY o, (oYL Cond ;8 -AY

B o plad |y als G plaS e as ol oleisie -

Syl &l es S bl a5 Jaus sloals e d - o

Dgd oo ol o, YL 4o Datasheet Jooo silea Jgo> - =

Datasheet Jso> aslen Joaz g oals cud - o

€098 (oo ooliital (g yulee 9lS a4z 51 8IS L 08 Slrio Ol cox -ATY

Ctrl + P - I

Alt+P - o

Ctrl+Z -~

Shift+P -

oo ol 1y an 5 elas Print Range cud jo g Print op=n j0 3155 L g8 5l cols Olxio Ol cga -AYY
¢ plod

All - &

Page Form ... To ... - &

selected Recordes -

Print To File - »

Dg (8 0y e 30 Sledbl ads ools oL o -AYY
ERD - w

Data Base - o

DBMS -




<° oolawl ...

DBL - »

¢ asl oos ACCESS osls ol I3l p 3 SUIS 5 Sy plas -AY S
oMbl 6,35 -

SleMbl Jlody 528 - o

3 Ol slaws (o yiws - &

SleMbl co poe - o

sl S s JBlas ools oKyl L ~AYO

Field - .l

585,

Table - -

Ry =9

¢ G Sledol SSL -AYS

CaeS |y Ay o2 4 g bad e Sledbl Sl eas aaibele acgaze -
SAgS £98 SO 5l e Sledlbl 4y - o

c0isS odls oLy Slawlxe el 4 - &

S9d (oo S Ledgarp 4 - o

§ Sz Jgoz -ATY

AisS ail SleSy baaks 6lls 45 s o8, 5l (sl Acgame 4 — all
ik Sl ey shls a5 ol Sl sl acgere - o

igS e adl ol slils a5 e o5, Sl sl acgerme 4 -

S laald il gl acgame 4y - o

faissS (oo 4z el Sledbl (gol> a5 STL 0 paie o 2S4S -AYA
3595, - Al

Jgsz -

As -z

S -

§ G 00iiS asis ald G oles ~AYR

Aol oo L8 £4i - I

il oo ald S slawi - o

)3 a5 ol (o a5 wBl (e k8 O (6l Y sl 2STas -
el old T sl pyY slad g als ggi- o

ool g 3l wijls Slawbwe 4zl a5 (goae sl ools g . e, aile obe ool z)0 gl -AY
(g & el 51) oS

Number - Currency - i

Text - Number -

Number - Auto number - ~




Text - Auto number - »

fogi oo oolaiwl Sledbl STU jo pgar yols 1,3 (gl ool g5 plas -AYY
OLE -

Memo - o

Lookup Wizard -

Text- o

$o95 oo oolitwl ools g45 plaS I Yol slo oyie 0 pud g —ATY
Text - i

Comment - o

Long Text -

number - »

TS 0,58 395 j0 1, By > g WMo wlacl Wlgh o o0l gg3 alid plas’ -AYY
text -

Currency - o

Attach - ~

ole -

fabl (o8 ewjo Lol oS 5,90 50 aloz plas -AYY

ol ol aldS LT 51 (S Jg il (aulS ald aix shls conl (Sas Jga S -l
ol 858 yamin polie glyls a5 ol ald Wiz b g 5l (sl dcgeze Wiy oo Lol 0dS -
D5 o oolaiwl Jolaz o LLS | ol sl ol odS 5 - =

s o3litul olgs (gad Jolaz (e BLS )l olml (sl (Lol oS 51 - o

oS oo o3l 1) as 5 olas” Data Base o,z jo Sledbl b Jgloz o sanlive 5l -AYO
Objects - !

Tables -

Reports - ~

Open Table - »

Dgad iwlpg g cdmlice |, Jeuz sla cols ...l slei jo -AY?

Data base -

Data Sheet -

design -~

dosz - B0

o9 oo ooliiwl oS 5 slaadS plaS 5l oo 468, 4l Llssl g -ATY
Alt+S - i

Ctrl+ A- o

Ctrl+R- ¢

Alt+ A-




ol (oo oo oo 50 Wb pU ot (sl 435 plas -AYA

Cols s oy 1y alé ob b Data sheet sles 4 gsge - !

Data Sheet sl ,o waz b o905 culi g old lgie 59, SIS Jbge - &
DataSheet sl ;o als ol (5g, ol SIS - =

Rename Column a3 Gl g als ol (g9, canl, SIS - o

o9 oo ooliiwl 435 plaS 5l (L3 ald a L )56 Jlixil cg> Data Sheet gle ;s -AY4
Tab - i

Alt- o

Ctrl -

0L amin > sls asSs - shift+tab - o

§ s o a5 plas file I Newas ;5 Gl L-AY-

C09d oo sbml sas Sledbl UL S i 5 45 - !

oS 0y 1y s wledlbl b b b ogi o 5L File New Data base o, - o

395 o ol (ay il pedlys o 4S5 (saa Sledlbl SGb gg Ol g anbsy LB - 2
83,8 e obml was Jao S -0

faril oo SNl ST yo Jgaz sbml glo 3y, 51 Salas’ -AFY

table wizard oslan! b Jgaz sl - il

Data sheet ;I soliul b Jgoz slx! bl -

Table & Border ;! s 5l eolil b Jgaz sl - #

Design View ;I cslazu! b Jgo sbxwl - o

Sl jlais a> ShOMtTeEXt e sloals o3 (i Job -AFY

S e - Gl

S Y00 - o

SIS # -

SSLEAYA - s

Dgd oo 48,5 L 10 T (Gl o2 Ui ok NUMDET als Clses! L -AFY
Integer - Ll

Long Integer - &

Single -

Double - s

fall (o5 jlme oS ald jo (5 polie az 7z )0 -AFY

e polie — il

©oue polie - o

(NUlly 5 polis- &

¢ Null ) st polde 5 6,185 polie -

R cel ulé Indexed cools 51 Yes (Duplicate OK ) cools bl -Af0




3L 6, Wlg oo Jgo slas 55,5 50 b (nl 5 098 (oo i (55, 2 Sl Slml -l
Ak (6,85 Wilgh e Jgaz slao,sS,y jo alid (pl 5 09h (o0 alid (g5, p Sanl bl - o
D5 sad dbml (uSanl cools ald g9, 2 - 7

Lald JS ) Sl olml - o

NPUCL SN s, - <551, SOt a8 Jgaz sla ools yoges <5 po > ~ATF
field -

home -

table - -

Database Tools - »

faisl oo ald (6,135 pb (glp 5lme @SMle 51 SIS plas -AFY

alais - |

oy - o

o Cdle -

ddg,S cdle - o

$398 (0 001> ;i ) Sletend 51 G plaST SleMbl 095 Cz (5536 loie 4 (ke et Sz -ATA
Field Size - .l

Validation Rule - <

Validation Text - ~

Caption - »

L SUV- S akojls  Sledol SSU Jglas oy bLS )| slwl gl -ATA

GoulS als S - Ll

byl als S - o

S ol S -z

bl bshs - o

a5 (oo 42 09, (o) Dbl 1w b 3955 Sz &5 Sl SL l (6 paie 4 -AD-
Form - i

Design -

Dialog Box -

Window - »

§ oS oo ooliinl 5 plaS 5l 0,8 18 pgal SO 7,0 sl —AD)

Insert - Ll

Image - <

File - ~

Format - »

§ 05 god gmmmo S| lars j3 0ols £45 SO 43S slaS -AQY

Text - Ll




Memo - o

Ole -

Form - &

RTINS I asl oo Cadgzge S S50 4048 Hhaw aix 0 Sledbl s lojle 5 550 g —ADY
3,55, - Al

as- o

odls L -z

Jguzr -0

e gz Table o5,5 ;1 Design View a5 -Ao¥
Sl Oygar WA 88 S olsl -

SRy Sogar ez Joar S slml- o

Joaz Sl eslaial (50 waz a3 obnl- 2

3,15 5l eslaiwl ey was Jau ol - o

Bea oo e 5l p,8 G ol (sl -ADD

Create- Form Design - .l

Home - Form View - o

Insert- Form Design -

Insert - Form View - »

§ ogl oo oolaiul an S plas 51 5158 slwl (gl -AGP
Query - Wl

Report - _

Form -

Table - »

§ ol bL3)| o S0 Jgaz b aslyse Jsaz ST-AOY

Cosb anals als Ve 8o sl -l

casl atsle 5,65 Ve JElas Wb - o

bl ansls adgl o s o Wb -2

Sl &5 b CTRL ols wb- o

Saril LS pe (Jgp Do a4 0dd low slo 68, 45 05h o el 9590 plaS Ll QUETY G o1k plKin 0 -ABA
Ascending - I

Not Sorted -

Descending -

Sort By Name - »

§ ol ool 43S (5 slate a> ol Criteria jlaw QUery Jgo> ,o -AdY
SOrt g, s slp - Al

il Sz oo 55, Ll Jlre gl - o




A Sy90 Jgo i -

S5 0550 slaald glis ;S5 - o

aw 0 098 eduwy Jhae pead i Jlge gl oygle OIS G gy QUETY gl >l pKin aSLl (gl AP
S ols 18 ol oo 1) ) 8,90 plas Criteria

{23 -

{. oles o)ls 1y ks o 90 ol Lkl } -

[?] - ¢

1?10

43S plaS Gub 4t saalie lp w5 Jlel |, o xké Advanced Filter - Sort ;) sslawl b 4 jlam AP
§ ogei Jos Wb

Filter By Selection - L

Remove Filter - Sort -

Apply Filter - Sort - ~

Save Record - »

sl eads atede Barlai (glp a5 olaald g oo yeS ) 4 Sledlbl UL Sledbl ioles 0, sgase "
S35 B -l

Sl e olbls,l - o

O3S e

s -0

¢ asl s Report b slpiend 5l 558,050 5l S plas -APY

Detail - i

Report Header -

Page Header - ~

Summary -

09 oo aizle b 3155 51 ol dcgemme 3l Jgum - I

P 09h (oo wiSbe 3,65, 5l sl acgerme I Sy - 0

§ ols plesl Data Sheet VIeW ;s o)l o 1) 55 0,l90 51 SealaS -ASD

3,65, B> - Gl

3,95 el - <

355, o5 lal- ¢

PYCRE R

§ aigh oo 00 Sl b o Caons S slo ool Data Base o, 0 il > plas o -AFF




Small Icons - &l

List -

Details -

Large Icons - »

¢ Cnz SOl SGL )b o alo e 5T Vgons -ASY

8 Lly b -l

SRRV L B

Sl e -

ST 5Vl g GiolesT g aslip o 0ols 0,5 s lg = o

Sl IRl le sl asSs plaS gy p 5 3590 ald CLL I ey (SleMbl STL (2 plia ;5 dadgl 0lS (s (sl -APA
§oges Sls

Indexes - |

Build - <

Primary Key - ~

Data Base Window - »

§ oS oo SIS 5 plas 511, New Record an s s 0,65, G 8,5 adlsl gl -ASA
home - LI

Format - _

table - ~

Insert - »

§ oS oo SeAsCreate s i1, 5,90 plas” 155 sl gl =AYV -

Forms - .l

Reports -

Queries -

Table - s

§ Sl guzmo a8 plas ad,ay 23 (s 6l -AVY

Filter By Form - .l

Sort - o

Filter By Selection -

Advanced Filter / Sort - »

phS 058 Gl ()1 el 5o JLSe o (SBysk S 5 Olsre 4 G5 sl 0 )k St aS axio s sbml sl AVY
§ o0 5,8 losand o) 0 1) a5 5500 oyie U oS o ol AESION 5 5l 1 5590
Report Header/ Footer - .l

Page Header/ Footer -

Data Base -

Format - »




¢ cegs Data Base o2y slo ObJECt s3> S plas” ST o -AYY

Report - Ll

Table -

Data Base -

Forms - »

ooliiul g, plaS sl Casl g e 5 Uiyl polml lp aiias (gl ady> a5 Sl 5L S sy sl by S -AVE
o les

Desing - !

Wizard -

File - New Form -

createt - Form -

plas 5l asS oyl 1) Lol (ctwd &g 095 atwlys o Lo il oo lyb 45 5 Jgoz (o) pd (> slp -AVD
§ o9 (o0 oolail b,

Design - !

Wizard - o

File - New Form - ~

create - Form - »

€358 (oo 00ueli 4z Jouzr 5l w10 ST )0 -AVF

Cells - !

Fields -

Rows - ~

Records - »

§ o oo LS |y A5 e dw (o0 (SLEDb] SGL 51 Jlgw 5 sle ObjeCt 51 Solas -AVY
Tables - |

Reports -

Queries - ~

Forms - s

§ Cos ACCESS @ bgs o ;5 sl ObjeCt 51 Salas -AYA

Tables - !

Queries - o

Forms - »

Workbooks - »

§ ol o 3] ax oS Lol QUETY ulsé cund 4 ool cend 5l 1) o i QUETY > b olKin 0 S1-AVA
LA oo SOMt WS o fpuand 45 (555w bl 1) Jga slao 58, QUETY - il

cand o 418 ool 550 ! Gioles g |y Jgao sles o8, Query - &

39 ga Juls |y Jga slaald ples Query - ¢




Lo selgss el 1) Jgu slaald jl plaSna Query - o

§ oS cib,e asly oo bS5l Glasledlll Lo 3 g b (5,135 ~AA-

Tables -

Forms - o

Queries - #

Report - »

¢ ol al> o plas Wizard & )b 5l 5,15 L p 3 (>lib i )0 al> o gl ~AAY

L Wgd o B a3 L S aieSe aSul ol - Gl

cigd ol (515 L e 3 50 dalyS (0 a5 plaalsd Sl - o

08 Do ol el 8 L 18 sl e ek 45 QUETY L Jga Sl - &

g pla 00500 Jo 0 aSiul 5 NEXE (59, 5 SIS 5 o8 oo iy dmiis iz Gailss - o
§ Canad 0018 glgil 5 15 0 5l9e 51 SColaS" -AAY

Picture/Graphic - !

Number - <

Text-

Date/ Time - »

S ol 0,15 558,050 51 S5 plas jo LONg Text g4 5l als -AAY

- aid YOO 5 2aS (sla 5T (glls a5 Slaaks gl — call

Faes aolS wim b Gl i o5 (Vs Gl 6l - o

g Word LB L 31,35 asile wil sad ol Koo slo sl j0 a5 olb gad50 40,5 053 lp -
ne g sln- o

¢ el 5 el Primary Keysly 555 slools 5l SolaS -AAT

gu,b als - all

Autonumber .Ls -

AbuliS ;0 82 Cogac o)t Wl -

o,8 pb- 0

§ i Sy Canogaz 3550 40 15 3)lge 1 SealaS —AAD

D9 oo 0,y ald joaas 0,55, slul e jo Silegil &y 90 4 Default jlais - il
Soges 3ylg 1y () - - Oyge a4 ke ol o REQUITed coogas blie o - o

LA L AsS o)y jlade ald o Wb oI5 S e s REQUITEd cpngas -

3903 0,ls molae 5l cund Gl ald Jlase a5 was e 03l Look Up uLs- o

§ s moro 0 9)lge 51 SalaS” -AAS

SO e cadle Lo (639,59 o9 55,55 51 (YES(No Duplicates 5.0 4, Indexed ols 13 - call
0 oo WSl Silegil )90 4 Primary Key - o

oS WSanl 1, Hyper Link Ole Object .Text sleals jl plas o aslys oo los - &
(Yes(No Duplicate.Yes(Duplicate OK) NO : jlas le aSsgs aulas wilgs oo > 4w 4 INAEX cogas - o




¢ ol o jol ST plaS -AAY

el YOO pl MEmMO uls Job ey Sl - I

LI - FES IRV T YR AU SU ORI PR VEL SO P L RV | ES PN Required -
c0gd (oo 00l ald 4 Slegil O jgo A laie cpl wa 0,95 ) sl pKin j0 AT WS o S Default Sese -z
99, oo ) ald 4 oad 8lg eols Jlade Ob3,l s g1 Validation Rule - o
Seig ol oo QUETY b oKin o Criteria blis ;o 1, 1) 8,lge 5l SealaS -AAA
“Harris” - i

No Value - &

<Be+ -z

Between 1.1.2005 And 12.30.2006 - s

¢ cuns REPOIT G sletse 5l 105 0)lse 5l Solas -AAR

Summary Section - LI

Detail Section -

Report Header Section -

Page Header Section - »

- sl Primary Key -Aa.

Jgsz slao,s5, 50,5 (LSy) Unique i, -

Jga (sleo,sS ;) e ,5 SOrt - o

Jsaz e alé 5L Unique 4l - =

Jsiz glaals o5 SO gl - o

§ ol Sledbl SGL S5 5 1580 o5 plas =AY

Foxpro - .l

Access - o

Visual Basic - ~

Word - s

ools iled S5 b S8 Bgym b Al St . w8 e padeiie 1) ald tales B e ald o ) ol plas -ARY
§ o9l

Caption - !

Indexed -

Format -

Validation Rule - »

S ail JB wlg i ald opl a5 sms oo Lid b ald o 5 ol 5l Selas -AQY
Precision - .l

Scale -

Allow Zero Length - ~

Required - »




§ 0gd oo i akd olgs plaS s 0gd 0,58 Wil o DECIMAL £33 (go0e ald G0 |, (s Liel o3| slaws ~AQE
Scale - &l

Input Mask -

Decimal places -

Default Value - »

§ 05l oo oolaiwl Sledol ST jo pgas ols 1,8 (gl ools g45 plas -ARD

Memo - i

Number - <

Ole -

Look Up Wizard - »

o LAt Al oles 5l Selas o DecImal slacl gl 095 0 psd il oo jlinel alais | o a5 W1 S slaws -AQS

Qe B

5 and
Precision -
Scale -

Decimal places - »~

Default Value - s

§ ol Canlio 30 g %0 S i b g e (sl 0310 g3 plaS ~AQY

Text- &l

Number -

Currency - z

Auto Number - »

§ o)l shogama ald Jobo Has 5l ioren g csl (e g9 5l sla esls (gl o eols i plasT-ARA
Long Text - i

Text- o

Currency - z

Auto Number - »

el gl ools ais gl Sledlbl 855 cuz el plsie 4 Sike Geesd sl Lald Slogas | Slas -A%]
¢l

Validation Text - !

Validation Rule -

Input Mask - ~

Require - »

§uS o0 obml e Oygar alite oMl Jols (gulid ¢ ools g5 plas -4 ¢
Number - |

Look Up Wizard - <

Text-




Memo - »

§ 098 oo ool Ceond plas” 5l Field Property ,o old ez p s g -+)
Validation Rule - .|

Field Size -

Caption -

Pages - »

§ 098 o zolae Jogaz 50 0dd 03 (sl 00l 5l aS el iy SslaS -4 Y
Queries - Ll

Tables -

Forms -

Pages - »

Sl oo ACCESS,o (5,,5 sla)l5 cum ool iyyad L3 5l cangi aelip slo oS 5l solaul gl Solas -+ ¥
Pages - I

Macros - o

Modules - ~

Forms - »

FasS oo Jiie 5 1 9,55, ald (rdgl ) Led 1S wedS plas™ -4 - F

Home - i

End - _

Page Up -

Page Down - »

§ 09l (oo oolainl Gaelas (g liel cdo b slacl g3lw 0055 Cy> (Number ) oo ssls o3l g9 plas -4-0
Single - I

Double -

Integer - ~

Long Integer - »

§ o oo ,l,8 Lo SLasl o g Licl slacl 09,9 J 208 cupx | Precision P Scale Ple> goae sols glgil 51 Salas™ -4+ #
Double - i

Single -

Replication Id -

Decimal - »

¢ Cons INdeXed alises j0lie 5l Solos -4 Y

Yes(Duplicate OK) -

No -

Yes(No Duplicate) -

unicode - »




£0,5 obml uSanl Ol (ood laalsd g5 51 4 plaS” (55, 2 -2+ A

Number - |

Ole-

Text- z

20,5 bl pSanl (g (oo aled g4 don (g9, -0

T o9 o0 oolaiwl 13 sl ools glgl 51 SalaS™ o ,Lke +V g 0 ,Lle -V (o oo Slael (g5l 0,053 Cy =149
Byte - &l

Double -

Decimal - -

Long Integar - »

¢ ol 08,508 axio plos ;o EXCEl 5w ai 0,8 sl gleeisy, 5l SolaS -1
Columnar - !

Tabular -

Data Sheet - ~

Auto Wizard - s

sTabular o ss 4 p,% sl L -1

Cpel ALl Lo )55, 5o laald 5l Jeaxr Do ) 08 il (0 - )

- S Slml (gt 08 29 pily (o - o

S obml (Jgene Sl d ollys o 2

w5 sl Jyane slasd il (oo - o

§ G p 3 ol sletsy 5| Salas 2N Y

Detail - !

Form Header - _

Form Footer -

Form View - »

§0iS o sbml gt |y o8 £g Ol plas AN Y

Tabular - I

Columnar - <

Form Wizard - -

Data Sheet - »

095 (o |y o0liaol (g1 LedT @il g Sledl SGL ST 5l oas anwlgs (sla esls g Sledlbl gyl -2V f
Table - !

Page -

Query - ¢

Macro - »

§ Wy, o0 L0 QUErY 1k g saaliv sl ble o5 Joers 5| Salas -0




Data Sheet View Lo - &l

Design View - <

Design View , Data Sheet View sl - #

Data Type View - »

o9 oo ooliiwl oy Lal 51 SO plas™ 51 Sledbl b 4o oads plosl (6,55 Sllae 5l oolitul cg> -2V #

Tables -

Reports - &

Macro -

Queries - »

§ ol plaS ¢ LT o Shae b 90,8 09 )lo (sl g anigs Criteria jo b o ojle g8 a5 olKan -2\ Y
Not -

Xor - o

And - ~

Or-s

§ ol G892 (5l e g4 plaS -ANVA
Ascending - &l

Descending -

Grouping -

Sorting - »

$ oS oo et |y uz ax 355 ool plKia ,o Orientation cud ;s -914
1355, G99 (J93 9 $o9xe - Al

BB 69y 2 M Sl e - 2

sysS, sk 095 - &

IS eg- o

§ oS oo dmmlima | Slael 1 Silo « (5135 (i j0 15 wles 51 ST plas Ay .
Count - i

Sum - o

Maximum - ~

Average - s

§ oS oo oolaiwl 5155 oloml ple jo ciewd ax 5l gl (gay Ao sl bl plaie I8 cand peplesn 31T
Orientation - !

Group - o

Order -

Layout - s

€09 o ol G55 gl ) LS daib 5135 51 4l plas vy

Page Footer - .JI




Report Footer -

Report Header - ~

Page Header - »

£ 098 (oo ooliinl laalid (e aled sl (5155 >k 5o 5 S pls -AYY
Text Box - wl

Lable - &

Image - =

Line - s

§ 05 oo ool Al A0S 5l v s s 5 lgzmen LS Ol gl AV
Ctrl -

Alt- o

Tab -

Shift - »

$5,5 oolitul (lgi (oo o 43S plaS 5l bas s bl g1, -AY0

Sz soadS L ol en Al ols - il

Lol By (ragle (aedS g lae o 0,5 SIS - o

Alt oS 0,28 b ol jors SLolS Sl g ugle 550 ¢ SIS -

> oS b ol s Ctrl ods - o

§ oS oo o5l 1 4l plas” SYMBOI (gl s jglma ,ol5 5l o5 slo 3ST)S 2,8 gl Y7
Special Characters - _Jl

Symbol -

Insert - ~

Shortcut - »

SoniS o oolitsl a5 alaS 5l laoles (sl yuilis alS 50,5 5 law ,ol5 jo pile oS B3> (ol -AYY
Assign - &l

Reset All -

Remove - ~

Close - »

ol oo, WOrd o L s sla g, -AYA

5,5 Jus View at; 51 - Gl

5,5 Jxé Review 4l 5l - o

55 Jud ol jl3 158l 5 lame G Coon 0 oS oo eSS G5k 5l -

5,5 Jub 1y of File (gsie 525k 51 lss oo -

Fols jss 059 50 1) balad lgi co g, plas” 51-4¥A

35,18 13 WOrd Lasws conly oo g b 495 j0 a5 olo asSs 5,k 51 - &l
5,5 Jd oles o Show 09,5 View by sl- o




5,5 b olgs e INSEIt &L 51 - 2

35,18 LI EWOrd Lase o oo g b 4395 40 a5 olo 4eSs 5,k 51— o

3115 o0 Dygo g, RS 5 S S ol -y

Home ;5 Style cbsl - Gl

Review ;51 Style Ol - o

Design «t; ;I Style Cbs! - £

View ;5 Style ol - o

§ 05l oo Jo aigfe 15 b3 gq, 5l TAD O i 61, -2

S o0 Sy B bl g ) Sl 50 o5 -

0ed o i |y Delete oS gos,5 o sl Jai 8550 5 (55, - w

05 oo SIS Create auSs 59, » o 90 w5 ol | e TADS (gl o glna 05 51— &
oS o » |, Tab Remove a5 Tabs &l ojglxs ;o8 51 - o

058 oo Jot > 15 b3 gq, 5l TAD O Bds> (g1, -AYY

oS oo B> 0l amin 5l Backspace ous b1, a8 00 5 -l

oad o Lid |, Delete ol g 05,5 o lal i 8,90 <5 (59, 5 - w

oS oo Sl Clear asS's (55, 5k 0590 b bl 5l o TADS (gl o jglxe ;05 51 - &
oS oo 2 |, REMOVe Tabas ;5 Tabs ol o glxe ol 51 - o

SUsS oo ooliin] S8 g, 3 oty bl e sl o3l pled 25118 gl sl Change Case ;i ax ;5 plas -avy
Uppercase - .l

Title Case - _

Lowercase -

Toggle Case - »

§ ool camlio a5 plas WOrd o s oie 5095 2Dlol ol -ATF

Auto Format - !

Auto Correct -

Auto Select - ~

Auto Change - s

JPOEL SN B 5{ N ST FERC S Sy 5l 605 g Ml bl gl -AYD
Home > Spelling -

View > Grammar - <

Review > Spelling & Grammar - ~

Insert > Spelling & Grammar - »

F 0I5 o0 O el sl 058 (0 0T I g0 sa 8 b Sy alS 0 a5 slSie -ATF
Sgd Bd |yl @ge a5 00,8 SIS Jlgs o (59, -

A5 il 3o 1) ol slrosly 5 (S g 03500 Consly SIS (T (g9, - o

) oo ) FOIMAL aty 38 5 00,8 ol SIS 40l 55, -




olid o1, Delete auss g oS oo Sl | anls - o

0I5 o0 Ol el sl 958 (g0 00t I gge s 8 o Sy aslS 5 50 4 alSie -AYY

Sled Bd> s g a5 03,5 SGIS 0 )bgs (3l 53, - A

S 5o 2 1, Change s 5 eoges ol SIS o (5, -

a5 1, Autocorrect 4 Ignore All sla a5 Sl 51 (S g 08905 canly SIS T 59, - 2
o2lid oo aulS aman 5l 1, CAPS 10CK aaS's axs g sl 1) aals - o

§ luw (oo az 4 dalS 5 50 50,8 L3 -ATA

3,00 sl S JSie aals - I

S)ls 6 ldgs JSie 4elS - o

ol cwoyd i aalS - £

ol Gialpg B pué aals - o

fams oo plovl Jloe 4> AULO fit 4> ,o 231, Fixed Column Width -ay4

9 el (e Job b pln Jguo slaslaw ST Jsb oS was oo, GBSl cnl -

WS o e Jobo bl 1, Jgo sl 1S sligy oS s ) ISl 0 -

A a5 ne oo b in ], Jgo e i 405 Job o5 s oo, ol ol -

WS ala nn Jolo b ol 1, Jsoom sl (g 48 sliy 45 e o, Sl ol - 0

Sl gummo o 5 By 4 Jooz obml b alal) 5o b a5 5] SGalas A

Table 5, 5l Insert a5 Gl - Ll

Home 5 ,,,.. 5l Table a5 Cbsesl - ©

Table 5, ,.. ;i Draw Table a5 Ol -

Table «5,5 Insert 5 ,,,.. ;) Draw Table sl - »

LTSV 48,k 5 Layout 5, 5 Insert Below a5 ol 5 Jsu> G 31w & bl L -9
95 (oo Sl ead Ll

YL -l

omb- <

Cewly o -

e S = O

TS SOVER—— w5 Layout S, sl Insert Above an 5 Clsesl 5 Joor o 3T e 0 bkl L -4 FY
D5 (o0 Sl eads Sl

Y - all

omb -

Cwly Coomw -

G Caas = O

bl slo s e 5 sk 5 Layout &, 5l Insert Right a5 ol g Jooo G 51 Jlaw 0 olbsesl L -4 FY
Dgs oo 3l oads

YL -l




omb-o
w‘)m -z

%w—b

1 ke 5 Layout 5, sl Insert Left a3 ol g Jgoo G 31 o & olsesl L -4 FF

g g0 Slu !l suls

Vb -

omb- <

Cewly o -

S G =0

Fog.d oo oolainl (gygmmws a3l olas 5l oolaiul b Jauo a5 (51,0 —AF0
Insert table - i

Quick Table - <

Draw Table - »

Write Table - »

oS oo o0litusl Hgiawd plaS 51 olS et (b axing 4y Jod (sla andes bow sl -AFF
Repeat Header Rows - |

Convert to Text - &

Convert to table - ~

Convert to Formula - »

Sl gomo U o1 Gl 5l e S S5 031l o5 gz ) 95l 51 S5 plas -4V
o F ol -

P AR

IS8 Yheplo-z

Border ,yus - o

Sl o pj ol 5l G plas JSal il > g -4 FA

Insert - > Rotate - .l

View - > Rotate -

Home - > Rotate - ~

Format - > Rotate - »

oS o oliiusl (ylojd plaS 5l dis SO e (sl 25115 olaws b yleds (sl -2 FA
View s 5l Word Count L 3 - il

Review s 5l Word Count L5 - o

Home 4. ;i Word Count L6 -

References s 5 Word Count L5 - o

¢ ol plas SUDSCIIPL jgiws yuiles oS -90-

(+ Ctrl - &l




=+ Ctrl - o

=+ Ctrl + Shift - -

|+ Ctrl-»

$5,5 oolitl (g o 4l plaS 3| amansl g axis yu sloul gl -10)
Home - i

Insert - o

View - ~

Design - »

Dges s 1) 5015 olgzds o S lg5 (o0 v Cendd ) 00liiwl L DOrder and shading sl o, gle ,ol5 o -0Y
Color - i

Art - o

Box -

Style - »

295 oo ooliiul aiw JS Sl (gl (oS 5 S plas” 51 -q0Y
Ctrl + Click - !

Ctrl + Shift + Click - &

Ctrl + End -

Ctrl+ A-»

Fo9u o0 oalaiul oS 5 oS plas 5l aiw 0,58 (gl -q0F

Ctrl + 0 - I

Ctrl + Shift +S - _

Ctrl+S -~

Ctrl +P -

Fo9.8 o0 oolaiuwl 4SSy plas slaw ;o Jgeo,8 49,5 o5l (s, 100
Symbol - Ll

Equation - <

Formula - ~

Comment - »

£350 (o0 oolitul (GalS oS 5 4z 51wl asmis jlesliiul b aw azio 4 (538, 5 (e S 2 -R0F
F2 - &l

Ctrl+V - o

Ctrl + Enter -

Ctrl+S-»

Fog.0 oo oolainl aeSs plas” sl asw slo ails pdas 5l -0V
Column - i

Margins - <




Size -

Orientation - »

§ 05l oo oolaiwl 4y 33 plas 5l amas 4y ol o938l (gl 0 -A0A

Insert - > Page Break - .l

home- > Page Border -

Design - > Page Border - ~

Page Setup - > Line number - »

Sl plas WOrd (slagSl (s5le 0,53 (sl (2,8 i adgr oL -0
Templates - !

Documents - <

Microsoft Word - ~

Program File - »

Fo5 (o0 oolaiul aaSs alaS 5l Joax sla Jobu plesl ol -2+

Split Cells - LI

Split Table -

Merge Cells -

Merge Table - »

o9 oo bl Wrap TeXt isu 5l a3 alaS 8,5 )18 e cuy gt aSil 5l -47)
Tight - !

Square - <

Behind Text - ~

Through - »

IOEL S P Y — Y O S— al; 5l azan ojleds 0 (6l -AFY
Page Number- Design - .l

Page Number- Review -

Page Number- Home - ~

Page Number- Insert - »

S5 (o0 2 1y A 38 plas Conly SIS Slawy aalS” 515 50,8l (28,5 eas0l (gl 7Y
Add to Dictionary - !

Ignore -

Deny - ¢

Cancel - »

§ oS Ll | an S el sl o alie Slols plod 5 bl aolS’ 35 5o 8 L (28,5 oayoli (6, -47F
Ignore - Ll

Ignore total - <

Ignore All - z




Deny - »

$o,ls 8,5 4> Pages o4,5 5/ Blank page -aso

A e g0 JB amio S - il

WS oo Sl i gl 8 Se- o

09) (50 M )0 Sy Azio 4 - 7

A5 ool S i G - 0

S PagES 04,5 ;0 Page Break s o pl5 -as¢
A o 0 JB amin S - il

S oo 0wl s gl S S - o

A e a1y s sle g saisobesl Gise yle bl - £
WS e ol Sl v G - 0

SouiS oo Joe g WOId 5381 o 5 )0 al> amio 5l osliil gl -5V
COVer page ,qws editing o5, Home wi; - i
Page Cover ,s.0 Pages o4,5 Insert «b; - o
Cover Page ,4.0 Page Layout «b; -

Cover Page ,q:..0 Page Border 5,5 Design «b; - »
SausS e ooliiwl WOId s (o )gmms 4> 5l siaiign 620 sla ogl> z 0 sl -35A
Word Art - .l

Screenshot -

Shape -

Smart Art - »

$aigd oo odwali ax WOId |l38l0 5 Jgo ;8 lagygim -459
Columns - .l

Rows - <

Cells -

Table - »

faigd oo 00l a> Jgax (slo,las QY

Cells -

Columns - <

Rows - ~

Table - »

YWD L¥-S S— SV PRCH TR A

Rows - Ll

Columns -

Table - -

Cell - »




fouiS (o0 Joo (5%9) 42 3wl (o) )3 Jguzr (giw 5 sl slasi (53,57 5)lg (sl VY
Insert «L; ;| Draw Table - .l

Insert Table sl g Insert «t; 5l Table gy, SIS - o

Insert «L; 5 Input Table - ~

Home «L; ;! Insert Table - »

§ oS o 3)lg 1y o slaas INSert Table o gl ,ol5 51 iso plas™ o -AVY
Number of Columns - .l

Fixed Column width - <

Number of Rows - ~

Number of Cells - »

fog 0 08l Huled oo a4l a> Jaax G ol 5l amy -AYS

Format, Layout - I

Table, Design - <

Design, Table - ~

Design, Layout - »

¢ s bl andls plgie Jhw b Jodx a5 0iS o uens DESIQN wils 51 isw plas ;8 -2Y0
Banded Rows - i

Header Row - o

Total Row -

Last Row - »

i |y ais S| ol o File Al Connd plas” o -aYVF

INFO - Ll

SHARE -

EXPORT -

ACCOUNT -

5,5 Ol 1) atw Slxio plas olgs oo PIINE jg1i slo 435 51 SolaS -aVY
Print Preview - .l

Print All Page -

Print Selection -

Print Current Page - »

fouiS (oo Jos 4355z 353 Ol 55 Slnio Laid osdlys ,ST-2VA

Odd Page - !

Print All Page - <

Even Page - ~

Print Current Page - »

Fogd (oo oolaiwl Hgws alaS 3l Cl> Slxao (0,5 ob)law gl -AVA




Custom Print -

Print All Page -

Print Selection -

Print Current Page - »

e a3 (Sl gs) COMMeENt z s 51, -AA-

View>New Comment - Ll

edit>comment - <

Home>New Comment - ~

Review>New Comment - »

SoniS o ooliiusl 390 plaS IVWOID 1381 o5 dae )8 dmivo oleiS )5 58,5 (o,law sl -9A)
Custom - .l

Review>Zoom - _

View>Zoom -

View>Setting - o

Seun> FONt o )15 -AAY

05 i |y e 051] wlgs o 435 ol 51 ool b - all

e i |, B R S ol (oo 43S ol 3l ool b - o

med S |y e ol8 £55 pulys (oo a3 ol 3l eolial b - £

S oo odliinl S50 b Gl it 4 (0l b 6l - o

Sowl 5 canlio 390 plaS e 59y 0ad Jles! slo cwyd 48,5 Sb sl -AAY
Change Case - .l

Remove Format - _

Clear All Formatting - ~

Delete Formatting - »

famo e plxil (5,15 4= Strikethrough g.s -aAf

S (o0 gy b S e (9, — Al

WS (g e s b S -

WS oS g bl o

S oo g e -0

Sl PS5 (3 @y Ll By > b dae (bl b aliigl (5l e (sl -AAD
Filter -

Increase Alphabet -

Sort -

Asset - »

oS (oo ooliinl a3 plaS 5109l sl (pie 5o (Bl edlosn aSil (612 A7
comment - Ll




Footnote -

Footer -

Header - »

Sa,ls 30,5 a> Jsu> DESIGN b ,o Table Styles 5,5 -aAY
Jsuz bghs 5 S Jlosl - Al

R glo Jolo olnl - <

Jsoz 9y Se Jlesl - 2

29 (63 S Jlosl = o

395 0 ) 4 5 50 plaS Joax slo Johs S5y s 51 -GAA
Table Color -

Border - _

merge - »

Shading - »

Sonin 3 oo o 1y SEIECE &l jgis 51 G oS Jgao Jlans Slsesl 6l -AAQ
Select Cell - 1

Select Column - o

Select Row - ~

Select Table - »

Souin 3 oo 2 1y SEIECE il jgiws 51 G plaS Jga g bl gl -2
Select Cell - a1

Select Column -

Select Row -

Select Table - »

§ oS oo ool Select ol jgws 5l SalaS™ 51 Jou 58 Joko olsel 6l -2
Select Cell - 1

Select Column -

Select Row -

Select Table - »

SuuS o ol 1, Select wljyws 51 S plaS Jga S bl g1, -2aY
Select Cell - 1

Select Column - o

Select Row -

Select Table - »

fams e pbxil 5,15 4> Select o4 5 51 Select ROW g 44y

A e bl | Joku - il

S oo DBl ) Jga G - 0




WS o S5l Jsir s -

WS (o QLI Jour S -0

oS et I S D jgo |y Jado (S0 aledas § K5y e o ojlail piled co v &l oyglxe o5 o -94¥
Table Option - I

Table Setting -

Table Properties -

View Gridlines - »

5,18 630,15 a> Draw oq,5 ;| Eraser a ;5 -440

Jsoz a5 (gt ) - Al

oo 4 Jou b - o

Joo sle aLbgi S i -

Jgoz S99 Send Bd> - s

fog (oo oolatl Il slas” 51 Joaz o jlas 550 bshs 0,5 SL 6l -48
Draw - Wl

Clear -

Remove - ~

Eraser - »

Souin ) oo o |y DEIELE 0,5 51 joxms plaS Jgam slo oygim Bi> (gl -22Y
Delete Cells - .l

Delete Columns - _

Delete Rows -

Delete Table - »

Souin )5 oo |, DEIELE 09,5 5l jorms plaS Jgaz slo jlaw B> (gl -29A
Delete Cells -

Delete Columns -

Delete Rows - ~

Delete Table - »

foiaS oo 1, DEIBLE 05,5 51 jns (IS Jpuor sla Jolo i (51,2 -29%
Delete Cells -

Delete Columns - _

Delete Rows - ~

Delete Table - »

SoniS oo Jlocl 1, Delete 05,5 51 gims plaS Jgo JS Bdo glp-Ve e
Delete Cells -

Delete Columns - <

Delete Rows - ~




Delete Table - »

CoeiS (oo 0liial 5570 IS 31 (55s 9 s iz 4y Jobo S o (gl -V e )
Merge Cells - Ll

Split Cells - &

Split Table - ~

Split Column - »

Sl conlin jotws oS 25w 98 4y Jou2 o sl p =)0 - Y
Merge Cells - LI

Split Table -

Split Cells - ~

Separate Table - »

CouS e |) Joo 6] olys (o0 435 cnl bawogs -V - - Y
Height - .l

Weight -

Width - ~

Vertical - »

005 G |y Jgozr 250 05 (o0 an 8 (nl Lamgi -1 - 0¥
Height - .l

Weight -

Width - ~

Vertical - »

foaiS olaie |y 1o o) oailys (oo 435 B35 Lanags s platels Jyar sl plans o5l olS55a ) - -0
Distribute Columns - L

Distribute Rows -

Distribute Cell - ~

Distribute Table - »

TS’ wlite [, o 1 allys (oo 4035 S asgs s slatels Jgar (sl ¢y 031l oS50 =) < -7
Distribute Columns - .l

Distribute Rows - _

Distribute Cell - ~

Distribute Table - »

S et 1) Jouor 4l Sz oily (o0 355 -V - Y
Table 4,5 ;| Text Orientation - !

Sort o5 ,5 ;1 Text indentation - o

Alignment 4,5 ;| Text Direction - ~

Cell Size +4,5 ; Text Direction - »




il asls alols jui> Jokw acdls 5l e S Crss musld (oo o a8 5l oslatul L=V - A
Cell Direction -

Cell Alignment -

Cell Indention -

Cell Margins - s

$agai ooliinl ()lg5 oo Il plaS” sl amio jo 30 Jsuz jlaw plse 1S5 6l -Y - -8
Convert to text -

Repeat Header Column -

Repeat Header Row -

Repeat Header Cell - »

¢s ls oo, Skee 4> Data 9,5 ,s Repeat Header ROWS ,gs -V -1«
WS (oo RS e ]y Jgor -l

s J9o 08 padlss (o0 -

&S o ol lere b yas ol - 2

WS (o)L ) Jgda plsie axmio o 0 -0

395 (0 )5 & ngal g0 slp 4 plas -V 1)

Illustrate - .l

Shape - &

Image - ~

Picture - »

30,5 o dbul i, pb 4w il G peal Hogel gy e -V NY
Format -

Picture -

Design - =

Layout - »

Sl oo Sl @ 15 slo aslip 5l SO plas 95> Word Jl5el o 5 -V o VY
e dalipy — il

SledMb! L - o

slon esls -z

08 yinS azans - O

3,18 0,15 3,90 las” o WoOrd I35 o5 -V V¥

e dalip — il

Sbeogel - @

SIS sl

lie 5 OUS alng g anes - o

Sl plaS g,y oy o b aligs plo (g9, LBl e oo Jles! sla oo yd Jlosl sl -V 10




oo 585 (&S -

ase 00,5 Duplicate - o

Format Painter ;| eolicw! -

Copy formatting - »

098 (oo ooliinl (sl a5 ax jlog L So gy sl -V V7
Style w35 view 5, 0 - Ll

clipart « ;5 Insert 5 . 0 - o

object a5 Insert 5, 0 -

Symbol a5 Insert S, - o

Sl plas 1ed0 ;ylojd uiloo oS -V - VY

Ctrl +z - &l

Ctrl +s- o

Ctrl+Y -«

Alt+D -

Sl a5 plas COPY uils als -1 < VA

Ctrl + A -

Ctrl + x- o

Alt+c-

Ctrl+c-»

5 . g oliwl 5 OMome (obS il g 5 yides sl yiin 45 0og OFFICE ates slal58l o5 alon 5l s SRR
g (o0 oolainl ol

Excel -

Word -

Access -

PowerPoint - s

o9 oo ooliiwl 435 plas 5l Ol 5l b s Lioles G sl ) o Y-
Quick Print - 1

Print -

Print Preview - ~

Print Page - »

SO I oS 5 sbads 5l eolitul WOId o s <G sl (sl 090 (05 lool =YY
Ctrl + M -

Alt+N- o

Ctrl+O -~

Ctrl+N-»

FaissS (oo az Wigd oo oolaiwl oI leie 4y a5 0uls ol Jud 5l oolel gladiw a4y -V - YY




Pattern - Ll

Template -

Recent - -

Blank - s

RCOU R oS 5 oS 1 oslanul WOrd ;s anes 5 (55,5 5L sl 050 oy Lol -V YY
Ctrl + N -

Alt+N - &

Ctrl+O-¢

Ctrl+ R - »

So5 (o0 ooliiwl glaads a> 5l ais 0,53 (5l -V o VT
Ctrl +x -

Ctrl+c- o

Ctrl +w -

Ctrl +s-»

o9 oo ooliiul gin plaS 3l o diw o poe (gl -V YO
INSERT - .

PAGE LAYOUT - <

FILE - -

DESIGN - »

$ee> Word s File isw s p)l5 -V YF

JNoged 5 Lot o - all

e 9 SSLL Copae - o

Sl S s k- 2

S S e = O

i |l B Word 1331 o5 L g 5,91 (oo 50 s BB ué Sjgo a0 |y B S, -V YY

oS 5 el s 0S|y (o T (sl g 00l (g5l 0,058 ol 93 a4 b ail ansly Lo b a5 Sley -V - YA
GouS ooliul 438

Save As - I

Save - o

Export -

Share - »

§ouiS oo ooliiwl BrOWSE (sl o)gla ,ol5 51 Slojy am -1+ ¥4




S 5S Jgo Gialpg -l

LA s sl - o

o ST T T

RCORIPE Y| P

Qr"-“s < Joe 4351? o (o Lolnlle 4 jews bl Q%S alol gl -V .Y
Option> Customize Ribbon - .

Customize Quick Access Toolbar a5 Gl g (g, g,y ol SIS - &
Option> Advanced> Editing Option -

Window «5,5 View at;- o

oS oo ool a3 plas 51 (Quick Access Toolbar) il jls sislpg slp - ¥
Option> Add- in - LI

Option > Customize Ribbon -

Option> Quick Access Toolbar - ~

Option>Edit>Toolbar - »

oS Ol 1y 395 At 0 ilg o e 5l eoliial b - - Y

Print - I

Save - o

Info - ~

Open - s

FpuS (o0 oolaiul 098 Gl mudlss oo a5 plaaiw slaws Ol gl gl 43S ax 51 =) - YY
Print all page - .

Quick print - <

Number of pages - »

Copies - »

FoS bl 1 435 alaS Wb aiws )0 (5> axan Ol> (gl -V - VY

Print Selection - !

Print Current Page -

Print First Page - =

Print All pages - »

ol plaS 438 o i M Slmio pled Ol (gl -V - O

Print Current Page - I

Print Pages -

Print Selection -

Print All pages - »

FoS Sl o)law O jgo a1y ,Ia5 0590 Dlorao uilyy o0 43S plaS sl oolazul L=V o Y8
Pages - .l




Print Current pages -

Custom Print - ~

Print from ... to... - »

SaiS o oolitusl 390 plaS” 5l onds Sl yxe Sl (gl -V oYY
Print Selected Text - |

Print Section - <

Print Current text -

Print Selection - »

T 108 STal 4 co gl jo 1) 03w aly oo File G0 3l yaiws plas sloolainl L -V - YA
Export - Ll

import - &

Print -

Share - s

ey EXPOIt a5 5 )15 -1 - ¥4

b el ooy aw lasl - Gl

Qi Ll - o

aw giuled Gl -

P Cw B bais 0,5 o)lg -0

Fol plas” s yan gl pile adS -V - F-

Ctrl + C - Ll

Ctrl +W - _

Alt+F4 - ~

Alt+W - »

§og (o0 oolaiul (6 95w dax 5l dw yien (gl -V - TN

Exit -

Eject-

Close -

Close Document - »

oS o oolizwl File sgte o 43S 511580 0, (b ylhw g Sleddas puss gl ) - FY
Account - .l

Info- o

Customize Word -

Options - »

SoniS oo plasl il plas 5IWON o solel slags 5l ooliiwl § aiw (g ol Ko s gl - FY
INSERT - Ll

HOME -




DESIGN -

LAYOUT - »

Sewns> (Template) Iy e -1« ¥

S yeets BB - ]

cly>! B Word 2013 s ks -

Glry Ol 0 97 e - &

el Ll g Jgaar shilo - o

Spas JUl ;X0 sl ar g 03) Jip 1) (2Bl e il (o0 sgws oS Lawgs —) - FO
Cut -

Paste - &

Copy - ¢

Format Painter - »

FouS (o0 oolaiul 4y 35 plaS” 5l pmvs JLil [0 slo e i 1) (e S Cany8 lgsn o5 0 -V - ¥F
Cut - Ll

Copy Format -

Format Painter -

Paste Format - »

Fogui o0 ooliwl (5 5w ax 3l diw (59, Aoy i S, Jlesl gl -V - FY
Watermark - .l

Page Color -

Page Border Color - ~

Background Color - »

€95, oo ) @ jsiwd plaS Cesload 03) S b (o5 5 Sl 8 5l a8 (e pulns 6l -) - FA
Paste - .l

Clipboard - &

Replace - ~

Find - »

FoniS oo Lzl (650w > Jeiw diz slo aliigi ol (gl -V - FQ

Multi Columns - Ll

Page Layout > Columns -

Page Layout >Line Numbers - ~

Page Layout > Margins - »

o yais Wb |y 0,90 plas” COIUMNS (ol oj5lme LOS o s Sjgo @ lo g Slows (48,5 aseie gl -) < 0>
Preset -

Width and Spacing - <

Number of columns -




Apply to - »

oS oo ol |, COIUMNS (sl 6 glone ,olS 51 435 plaS o g o o ol )3 (gl =)+ 0
Line spacing - !

Line between - <

Line in middle - ~

Line inright - »

$ean> Change Case a5 s,,15 -1 - 0Y

S8 azio (b s - )

S 428l (59, Dl et Jlosl - o

oSl 9 SzsS 4 S )l oY Bg > i - 1

oY sle b S d s - o

oS oo ooliiul jolaie ax & FONL joiis 51—V -0V

O SHp b S s -

Ao Cooyd ni - O

ALdgh Canyd Bl —

ol 58 s 1 - 0

9, 5o )15 4 438 plas adgi ojlail 49,5 S5 gl ) - OF
Change Font size - !

Font - _

Increase Font Size -

Decrease Font size - »

SoniS oo S jgid a8 (59, oS o5 | e 0jlil Al (gl =Y ¢ 00
Decrease Font size - Ll

Small Font -

Increase Font size -

Change Font size - »

S n ) anss ol b wpd iyl (3 S5 Sy b alex (o aalS Jol B> lysn el sl ) - 0F
Uppercase - !

Lowercase -

Capitalize Each word -

Sentence case - »

el cnlio 435 plaS axil )5 cwadSl By ples quplgsu [ST-1 OV
Lowercase - il

Sentence case - o

Toggle case - -

Uppercase - »




oS oo ooliiwl Change Case jyiws plaS 5 (cwcdSl S>58 By > g 5l =)+ OA
Lowercase - .l

Uppercase - <

Capitalize each word -

Sentence case - »

CoetS (oo Sl 1, 41335 A (il SzsS (lS5l oS 0 51 8,5 (gl el J51-1 -0
Sentence Case -

Capitalize Each Word - <

Toggle case - ¢

Lowercase - s

ToatS Jlab Iy 435 S syl s (9,5 Ay g1y =) -5+
Underline - .l

Italic -

Strikethrough - ~

Bold - »

99 oo 00ltunl (e s sl underline au ;5 51-1-#)
00,5 s b s - Ll

O3S e @

0SS n¥ -

00,5 e egl> - o

SoiS (oo oolail aiy 35 plaS” 5l yie 0, g0 gl =) < FY
Bold - .l

Italic -

Underline - ~

Effect - »

Sean Italic v 0,15 -1 -2

Wby (9,5 g - A

g oS b b ny- o

Wdgi (S Ly T

byl (55, > sbml - o

oS (o0 ool sl a5 az jlone S lgs i gl ) - PF
Superscript - Ll

Subscript -

Strikethrough - ~

Bold - »




Superscript - Ll

Subscript -

Strikethrough - ~

Bold - »

S S 1 1y Hows plas el igo v a4 ols ogl> (gl -V - 77
Text Style - !

Text option - <

Text Effects -

Font - »

Spadd i |y (e 5, oales (o0 jgims (L) PV
Highlighter - Ll

Color -

Typography - =

Font Color - »

39 oo ooliiul 438 alaS 5l aidgs aiie) 3,5 )y slp -V ¢ FA
Font color - Ll

Fore color - <

Highlight - =

Line color - »

fowl 5 caslin jaiws plaS oawais s 9 oloul 6l -V - £
Bullets - !

Numbering -

Multilevel List - ~

Table of content - »

o ookl oz DUNIEL sl (gly 433 oS 51 00,56 To (2948 Cad j0 |, 095 5lai 5,90 DUNIEL a5 SLoj -V V-
fousS

Define new number format - .

Define new multilevel list -

Change list level - ~

Define new bullet - »

Sl plas WOrd o s 08 slool Il -1+ V)

Multilevel list - 1

Table of Contents - <

Number list - ~

List of content - »

SAiS o (e dawg |y oyie AlIgNMeENt ol jgxws 51 Salas =V - VY




Center - LI

Right - <

Left-

Justify - o

§ oS ool AHGNMENT 435 plaS™ 51 sl o)l (ygi0 g (5l =)+ VY
Center - Wl

Right - &

Left- -

Justify - »

fewl caslin jws alaS cnl) oo 3l i gl 5 (gl -V oV
Align right -

Alighment -

Right - ~

Indent to right - »

I T [ S N I [P 43S -1+ Vo
Indentation - .l

Justify -

Line spacing -

Direction - »

0,18 3,5 e 0,5 whate sl AlIgNMENt ol jgzws 51 S5 plas -) - VE
Center - I

Right -

Margins - ~

Justify - o

CouS [zl 1) (6 gm0 az b 4l 51 SLSTL alols (0,5 o5 (sl -V - VY
Left indention - .l

Increase indent -

Decrease indent - »~

High indention - »

€39, oo )5 4 (5 9kate 4> 4 INCrease indent a5 -\ - VA
asl> 51 BLS1L alols o S o5 - Gl

il 5l SIS alols (05 05 -«

al> Gl sln -z

asl> jnals glp- o

FaiS oo ydd joiwd plas b aliig aggly =V VA

Direction - &l




Indentation -

Alignment - ~

sort - »

S0 oo i |y bglas o alold gz plas =) A
Text spacing - .l

Paragraph spacing -

Character spacing -

Line and paragraph spacing - s

$5,ls s5,,,5 a> Line and Paragraph Spacing ,l5 -\ - A\
SIS 5 bshs ol -

S 5 bshas S38,55 -

SIS g bglas alols oot - #

BISLL g i bohs slbxl- o

fausS o oolaul Border 1l 51 Slej a> -V < AY
bsmscobLM‘df).a Ml}p.._‘a.uély— &l

.)5....4 ° oolaw! de} 4..\..‘4[9).....:.‘ Ls‘)"_ o

bj...u <° oolazw! Jﬁ"\" 9 u.a.ﬂ )5¢ )olf .)L?u‘ le).! -z
.)5....4 ° oolazu d.u.uj.a &w g_;L’}L..v‘ Ls‘).!— S
09y (50 5 A e sl Shading -\ - Ay
SIS g s alold podass - il

Sl g ails oslul - o

O ke S -

B Jols i 25 9 S5, esi -0

095 o ool jgad S 5l e A dB g &l pess B> (gl -) ¢ AT
Remove formatting - .

Clear formatting -

Delete formatting -

Change formatting - s

Fog0 lonl o8)law 5 Wi Sew g5 o0 4035 plas 5l eolatnl L -V - A
Create a new style - |

Define New Style -

Apply Style - ~

.Save As New Style Set - »

Sams o pbxl 5,15 4> Apply Styles -y - A
WS oo ol Was S -l

WS (oo B> ) S S - 0




S Jlosl ) 09250 slo S mlys (o0 5 45 (0 bl o> S - &
WS (oo Glng ) Sez e slo S -0

Cpud s |, 1AD 53 il o (Sbg) 4z 4=V AV

S b9, oS STL -l

change tab as ;5 Clsl VIEW Sy 51 - o

types of tab s ;5 Sl ViIeW Sy 5l - £

S b Co o b tAD @ Lo o e 5, ST L - 0
St bl |, Lo ax wb o tab 5l plaS o sl,2l slp -V - AA
oS oo S a8l 1S s s elgsds S o - Gl

O b eSS l-o

o2, oo |, CAPS 10CK auS's (0 5 ol > ;0 axio 59, - &
scroll bar asss (o, L- o

95, oo L5 4 505 ez g sl 5 plas -V AQ

Right Tab - i

Bar Tab -

Center Tab -

Decimal Tab - »

§ gl o aiS 3 g4 4> 4 Center Tab - -4+

ooleel Co -

I

buy -z

Led-o

CoeiaiS oo 2|y 435 oS 5 ool Joma o SIS1L gl Lo (S28,55 sl (sl - - )
Hanging Indent - .l

First Line Indent - _

First Line Tab -

Decimal Tab - »

faas oo plxil 5,15 4> Bar Tab -1 -4y

5 sl Jowo 53 BLSLL ol bas (Sxd,95 slowsl - il

<5 oleul o jo o G ol JE - o

Gl o 8l 15 b3 j0 5 olml - &

Lwl, SO o olael jLael fols (13- o

$o,ls s8,,5 a> First Line Indent -y - ay

D9y 0 )5 @ g laslslael (0 )8 e lag gl -

9y 0 B @ BISLL S (SS9 slml sl - o

39y o )8 4 SLSIL ol bas (S8 ,95 slml sl -




39) 0 )15 & Lol alold sbml 6l - o

oS oo ol BI,S1L o bokas o alold 1oss sl 43S plas 51-1 -
Special character - Ll

Line and paragraph spacing -

Line and paragraph indent - ~

Each character Spacing - s

Sl plas FINA sle ouds -1 - 40

F3-

Ctrl +j - &

Ctrl+R - ¢

Ctrl+F-»

foetS My Jlb (5% 55 1, 5180 390 £Macl g Sl (s o 4335 IS o -1 -5
Find - &l

Replace -

Search -

Google - s

39y 2, 4 had o b o e S5 595 Gl sl g plas ) <AV
Replace - .

Find -

Object - ~

Search - »

law) a8 ol 030 lp |y ol 859 eunls> o0 a5 |, ke Find and Replace o > i ............ Ceond 438 =1+ A
o gise (A5

Replace With - Ll

Find With -

Find What - ~

Search word - »

¢ g5 o0 4> FINDd What 525 920 0 -1+ 91

O Rl Gl s e - Al

S 97 bloS (o0 &S (e - 0

S ng el (o0 S| e -

S SU L o Gty oo o (20

foS @0 098 3Rl (b3 anlS L eealys (oo a5T1) (giazr )l b aalS b oS plas o -V Y -
Search Box - wl

Find What -

Replace With - ~




Replace All - »

SasS o5l 1) sad bl SledS ples wilys oo FiNd and Replace [ols o aaS's plas™ 5l ool L=V Y+ )
More - LI

Replace All - &

Replace - ~

Find what - »

095 ca ooliiwl a5 slas 51 FINd And Replace ol jo som acls 80 gl -V - Y
Find Previous - .l

Replace -

Find what - -

Find next - »

SoniS oo S 4aS's plaS (g9, 0 (ol o K D ygo a4 | ond anh SldS cunlgo Sl gl VY Y
Replace All - 1

Single Replace -

Find Next - ~

Replace - »

SaiS o bl 1) Sy plaS” 15 Las ioled gl VYV - F
Reference - .l

View -

Layout - ~

Insert - »

SosS o Jud |, VIEW 5 s 5l 5l plaS” 38 b3 (gl =YY -0
Gridline -

Eraser -

Ruler - ~

Wrap - »

S ooy |y doxas ojlail jws plaS lawgi -V Y+ &

Width - .l

Paper - <

Page Layout - »~

Size -

Coudd oy | A oS amio glis )| s glp V1oV
Width - i

Weight -

Height - ~

Paper - s




5,15 58,5 a> Paper & ;w0 ,o Width ai ;5 -1V - A

A2 co S | amans glas -

WS (o8 e |y amio (e - 0

WS o s |y amio JS ojlail - &

WS o s |y Al ojlail - o

FoiS oo et | aio > PAge LAYOUL 5y 5 50 jgws plas -1 ) -4
Orientation - !

Margins - <

Size -

Columns - »

o5 oo ooliiwl ol Lo 28l gl (oS 5 oS plas -V VY -

(+ Ctrl - &

)+ Crtl - o

[+ Ctrl - ~

]+ Ctrl - »

Gl G & Ojle B 09 oo g FONE Sl atyi8 alas g 51 L3 s (lgs 050 @ s0e S (2858 sl -V
§og

Strikethrough - !

Superscript - <

Subscript - ~

Engrave - »

Sl pd el 438 oS lawgs S8 BIF1L s b SO 4 BIS1L S o LB oS S Y
Format Painter - .|

Position -

Effect - -

Paragraph - s

feel plas GO 1O o5 5 oS -V VY

Ctrl +C - W

Ctrl+G- o

Alt+C -~

Alt+G-

iS00l 5 paw plaS 51eBISTL sanl 5 slp -V F
Insert - i

Font -

Page Layout -

Review - s




0,5 osliiul (g5 (oo ) 4nsS S Sl e e Sty Oy @ bt win Ll 6l VN0
4> oS L ol en Shift wds —

%> SLads Lol en Alt als - o

st oS L ol pen Ctrl s - ~

Lghs bl g Scroll Bar ods - o

€355 oo ool WS i oS alaS 5l eusST, lals Gl gl -V VY

Alt - Ll

Ctrl - o

Shift - ~

Tab - o

0 pb 1) 5geals Lol sla alasl> -V VY

CD- ROM - DVDROM - .l

ROM - RAM - ¢

EPROM - HARD DISK - ~

HARD DISK- RAM -

Sl 2 gy5 olSiwd s 0590 plaS —11VA

oS amio - il

ool — o

Sl -z

Sl -

£, 0ue 1) ) cnl adilsg aolipy plaS ¢ onals Sy B 0lj 4 ot LB e Sligiws has 6l -V
Jole s - il

& o2 o - o

@3l syl ey- 7

S5 slaylBlpy -0

§59 (oo oolaiwl 050 plaS 51 Silo g Jl> j0 slo cols Cdge (5,105 (gl -V
CU - Wi

ALU - ¢

REGISTER -

CACHE - »

Sl (§ oS s Su (i3 li2 She 5 gl 43S 5l Sy plas YD
(HARDWARE) |58l coew - Gl

(FREEWARE) 51, 158 ¢ 5 - o

(SOFTWARE) 33l o5 -

(WARECOURSE) ‘5;})'541 Spl=0

Sl pummo ) sl &yle 51 G plas -V YY




ool ZollRe Sl e CollSS SG - A

el Sl Sl e ol kS So - o

el Sy SyjleS b Su - 7

el COLIES S5l S Colly o -0

Sl oo RAMS 50 50 & jle plas -V YY

&S oo Lai 1y o 0ols 04 o Ligels gualS a5 oK RAM - il
Gl g gailgs alasl> 5 RAM - &

Gl g Lais al2sl-RAM - #

ols aol38l Gl ed 5 geelS e o) RAM -5

Sl ploS” 05 slo i3S (o olal Sl 51 Sgeals (5 S5 -IVYF
PC - I

MAINFRAME - <

LAPTOP - ~

SUPER COMPUTER - s

0,5 o0 )18 xS jo Lol jalaie b doliy S -VVYO

RAM - Wl

ROM -

HARD DISK - ~

CACHE MEMORY - »

fall (ood ah glgil 232 15 0 190 51 G plaS )V VP

GATE WAYS - W

WAN - <

MAN - ~

LAN - &

§ el onls S oo Caondiaz 5l T9slS piiecws S -VVYY
ol adadls g l53l Coew -

ROl 9 18 - o

P Ol )58 cSw - &

SR Ol g IR p 5 g I8l e s

Fogd (o0 ooliin] S5 pglai g b 4iss Gl (gl 0,90 plas 51 -VIYA
M - all

bty - o

&S 7 sleoliws - ¢

PSS slagedle = s

Fog (o0 00pol &y alall> lgic o CPU ;I axl plas-y1Ya
CACHE - Wi




REGISTER - &

CU-¢

ALU -

fasl od (639,5 olfus 43 plus -1 Y-

SPEAKER - Ll

MOUSE - &

LIGHT PEN -

SCANNER - s

§nd $)970 2 o35 5l S plaS Fanals )3 SGj90 9 Do 5l eslitul (1 VT
I &5 - Gl

POy~ =

PNk Fyeo Jb-¢

(SPEAKER) s5uil - o

00,15 pli a4 5 gmpalS’ ASd 3 (855 p yigumpals —V 1YY
MICRO COMPUTER - i

SUPER COMPUTER - &

MINI COMPUTER - ~

SERVER COMPUTER - s

fanss (oo ax o Culo 0 )0 Sl aSed b3l (59,8 4 -V YY
E- TEJARAT - L

E- COMMERCE - &

E- TRAINING -

E- BANKING - »

Ol canl &,le (6 ,5900lS” g g -VIYY

Iy obom gy o - Al

FoelS )3 d925e 8l Ce S - o

S Sl aliy So- g

FomelS 50 05250 Hl38l 3 SG -0

(o9 oo Lasedes salyo S ol3T (gliad oo loe ol il ,o —) YD
CAPACITY - wJi

BACKUP NOW - &

FREE SPACE -

TYPE - &

Cpnilas oo bl | 435 oo o agy 5 o L6 gg, o plosl ae (52,3 53 (gl )1 ¥S
RESTORE - .l

CLOSE - w




UNDO - ¢
REDO - »

fonl plas” i slo b1 iguy VY

TXT - i

BMP -

PG - -

RTF -

Do go oolaiwl . b oS oS 5 5l el g asl p SO e sl -V ITA
CTRL+ALT+DELET - L

SHIFT+CTRL+ALT - &

SHIFT+CTRL+A -

ALT+DELET+Y - »

SpuS (o0 oolail 4y 35 plaS” 5l 0 ,oey (5 ol asle, J8las 4y (6l -V VYA
MINIMIZE - i

MAXIMIZE - ¢

CLOSE - .

RESTORE DOWN - »

Sogd oo xS @y Ll JWasl 9o o ddigy g lo bl B3> -V V¥
COMPUTER - w

RECYCLE BIN - &

Sy, ol

5,5 oo )3 CLIPBORD e alidl> s - o

9,5 oolaiwl 4lgi cod 433 plaS 51 e o ,0ey s sl -V VFY

CpeS SIS CLOSE 4435 FILE 54 51 -

oS SlS 02y (YL alsT cenl) Caes 50 Cdle (55, - @
.MJS‘SQOQL&LA‘ALT'i' F4 S 5 alds 5l 2
.p..:.:S‘SaooLé.':...;lALT+TAB =S Fads sl

foisgS (oo 4> Sl oad 00,88 ] Lo Cos 4aS0 a0 wgle (yols &S > Joe 4 -V FY
DRAG - wl

CLICK - o

DOUBLE CLICK - ~

DROP -

faiss (oo a4z b oymiy VL (S5, lg 4 - FY

ooyl g -l

g ly - o

Olye g -z




Corog )‘9.3—0
il o cole e 08 4 pamie Jlas jl cenl Ohle -V\YFF
DOMAIN - L

ADDRESS SITE - &

URL - ~

HTTPS - »

Bl (oo Somins jise Su pj anS pls -1V FO
varzesh3 - .l

GOOGLE - &

sanjesh - ~

TVTO -

ol oo 00d il j0 sl plo 00i 15 0 Adg plas -V ) FF
INBOX - il

DRAFT - &

OUTBOX -

SENT ITEM - »

il oad (gt dinb egdge Hai 5l kel ol jo 45 attes olo colu -V FY
b Ol Sy Hige - Al

g S1B)5ige — o

s 18 slaysise -

e d sl o5 - o

§ Conl plaS oo iyl azese 6 -V VFA

BACK - .l

HISTORY - <

FAVORITES -

FORWARD - s

95,5 ooliiul o5 oo | 8 Kole alaS by &l gomins o+ codle sl> 4 -V V¥R
OR - Wil

AND - o

NOT -

XOR - s

fowl plas” sdgo Sluwwgo 43 by po slo Colis Qg -V 10
COM - wi

EDU - o

GOV - ¢

MIL -




Sasl o 0 B (gl Ly 003 15 52 40 Adbgy plaS -1 1D)
INBOX - i

DRAFT -

OUTBOX -

TRASH - &

e plnl b os az 05 Dlio e o3l s (61 -V VOV
IE/VIEW [ TEXT SIZE - &l

IE/ VIEW /STATUS BAR - ¢

IE/VIEW /EXPLORER BAR -

IE/ VIEW / TOOL BAR - »

el g Slxio 55950 525 slo )58l o5 51 Sy plas™ -1V OY
INTERNET EXPLORER - i

MOZILA FIREFOX -

WINDOWS EXPLORER - ~

INTERNET EXPLORER - MOZILA FIREFOX - »
ConsS oo oolitsl 4 F A5 §1 Jsaz cgla il alial gl =1V OF
SPILT CELLS - wi

MERGE CELLS - &

TABLE SPILT -

MERGE TABLE - »

Seel 6,153 o5 g5 a= WORD 1331 0 5 -1V 00

Sl (SELF Bl p 5 SG - Al

Sl g ol I3l 5 S - o

Sal 3l 52 3y 138l 0 o - 2

ol S amio 58 05 S - o

Sl zumo WORD 1531 65 50 auaz aiw ol sl 05 slo a5 51 G plas -V V08
OPEN - wl

NEW - o

SAVE -

SAVE AS - s

£25 oo oolittl aiy 3T AlS 5l gkt oy alold oo lais (gl -1 VOV
LINE COLOR -

LINE STYLE -

LINE SPACING -

BORDER - »

GonS oo 00l 435 A0S 51 Wisds 515 BLILL bkt slol aedly ;5111 0A




JUSTIFY -

CENTER - &

ALIGN LEFT - 2

ALIGN RIGHT - »

Fog (oo oolaiwl gl an 38 ax 3l cwain JSol 7,0 6l -1104
SHAPES - Ll

PICTURE - &

SMART ART -

CHART - »

Fogd oo oolaiul 435 plas 51 88l &y (gogee > jlans o gl -V VFe
PORTRAIT - i

PORTRAIT FLEEPED - <

LANDSCAPE - ~

LANDSVCAPE FLEEPED - »

Fo50 (o0 oolain] dils Wz 4 Jguz ails SO punts g1y e plas™ 51 -V 12N
INSERT 55, 5l SPLIT as 35 -

LAYOUT 5, ,. Il SPLIT CELLS ayu35- o
INSERT 5., i MERGE a5 - ~

LAYOUT sty 5 s MERGE 4035 - 5

Fil plas oSl & g0 4y 00l sloo] w6 0 > Wguwy =)V FY
PDF - L

DOTX -

DOCX - »

XPS -

Fnl canlin I3l plaS (6,188 cdle Cancd olwl g -1V PY
BULLETS - Wi

NUMBERING -

TABLE -

SYMBOL - »

Seel plas REDO 5 5 oS Joleo -1V £F

CTRL+B - w

CTRL+Y - &

CTRL+Z - -

CTRL4SHIFT+Z - »

oS oo iyleds |y b Jolo 5l el G 50 0420 olacl Al plas -V V50
ROUND - wil




COUNT -
COUNTA - -

LEN - »

feel plas Ad s = SUM(ALA3) Joso 8 Jol> A1=10, A2=20, A3=30 z,5L-\\s#
O -l

Fe- o

fe-z

Ye-o

€05 513 sl iz 3 ot (Ysb D50 )3 ok )3 0dd dldei (e 45 390 (oo el oz 4z VNPV
STRIKE - wl

MERGE CELLS -

SHRINK TO FIT - ~

WRAP TEXT - s

ol Ol Slgiza ol calilB sl sl aSams oo olis sllas plas -V VA

#VALUE -

#DIV -

s

#NAME - »

fo5 o0 Jo2 )y SJB L o yd Jlosl by FORMAT CELLS ¢ = o &ly py s an T 51 S plas -1V £
SPECIAL - _

CURRENCY - o

TEXT - -

FRACTION - »

39, (o0 )G due dix  Eaezme dwls (gl b plas VYV

SUM - Ll

COUNT - o

AVERAGE -

COUNTIF - »

o5 o ool e ax 3l 3llas 20 ol g -V

¢ -l

&L

)

R I
[

$5,lo 0,0, a> format cells o i o fill S VA VY
J.Ié.? 3,90 o')"lslg FHES u_i» Qo;ﬁ:— !
Jobw are) S5 yesi -




oo J5s (g3l 03,23

Jske Jolo Sledol gussl 5 - o

o4l 0I5 e LB ioled slypmy (g 00ls g4 plas - VAVY
CURRENCY - wi

NUMBER - o

TEXT -«

GENERAL - »

fowl plas Jloges el juibo -VVVY

F1-

F2- o

F10 - -

F11-

¢cez CHART -11V2

Lol b S -l

g oo o3liiwl 39> g0 ledlbl g by ools « plB | aislin (gl a5 el (510505 -
Ll slojle Jloged S -

g oo odlaiul S8l S jiolai zy gl - o

D=2/3*2+4/2 Sl (03¢ ax JuS1 18 99, Jgo,8 5 Jeol> azs -1V VE
VFF -

£F- o

Ve -z

YA -0

fasl EXCEL S5 slo 4l 5l ails <G b wlgs oo ) 9,lg0 51 S5 plas -V VVY
YAZ - W

ZA - o

2A1 - -

Al -

Sl plas KB Jgho 3las yw,ol =V VVA

$ K$6 - al

K$6$ -

SK6 - »

K6$ - »

SO R Soy JaST o aledbl (5,105 axlg 2 =11 VA
sk -

ROW - o

COLUMN - »




LINE - »

3L SORT 4t ;5 HOME 55,5 511, 9,50 1S (g05m0 &j50 4y 5 Ll B> ulsl yy 100,557, (30,5 50 sl -V VA
Fog03 ol

SORTATO Z- W

SORTZTOA-_

COUSTOM SORT -

DESCENDING - »

Cogs o 00pal 4z Cudgrse b gydge S & byype SNl 5 (57 ~1IA)
alé - all

585,

Jss> -z

S| - s

995 (o0 (2o (298 4z 5l g )b ald -V VAY
TEXT - &l

MEMO -

DATE & TIME -

YES/NO - »

So,5 dugs BEESON.; SORISTRIE | PRSI ) AY
form - .l

Data base -

REPORT - ~

MACRO - »

el juix> YES/NO ools g4 o5lail -V VAT

<ol G -l

b Ko G- o

b A -z

S -0

Fog8 oo oolaiwl slacl (gl 555 00l g5 plas =V VAD
TEXT - &l

MEMO - <

NUMBER - »

CAPTION - »

Sl Joao aiz gl J8las ools oSGl 2 -V VAP
Y-l

V-

TTC




Y-o

S (o0 oolainl 5y plas 5l alizes slo g, 5 Jolo cole gz -V VAY
HOME - Ll

CREATE -

DESIGN -

DATABASE TOOLS - »

Sl gwd Ojygas p,8 bl iy, cdin ;5 plaS -V VAA

FORM WIZARD - i

FORM DESIGN - o

SPLIT FORM - ~

MULTIPLE FORM - s

o oolatwl Sledlbl TL 8 oals 0,58 slo ools 5l (gl acgecms ZlZinl (gl Sledbol L Tzl 51 <SG plas™ 51V VAR
fog

Query - &l

TABLE - &

FORM - ~

MACRO - »

0,5 (w2 OlP (o8 Segar plaS L) Jguo 4 (689)9 DMl Coma -4 -
CAPTION - i

VALIDATION RULE -

INDEX - »

DEFAULT VALUE - &

S o0 o0liiul asy 35 plas 5l QUERY ases o uld U ioles poe b (ioles sl QUERY >0 s -114)
TABLE - L

FILED - &

CRITERIA - ¢

SHOW - »

CpuS oo oolatul ol plas 5l ald ol s (gl -V VAY

FIELD NAME - wi

CAPTION - &

FORMAT - »

FIELD SIZE - »

§ el cnslin pu gt (5l (g0ae ald plas -VVAY

BYTE - Wi

SINGLE - &

DECIMAL -




INTEGER - »

fogd (o0 oolainl ol 438 ax 5l la ools £o5 o (gl -VVAF
DATA NAME - .l

DATATYPE -

DATA SHEET -

FORMAT DATA -

395 oo ooliiwl ol (>4l g ol (gl Lei plas =110
NORMAL -

SLIDE SORTER - &

NOTE PAGE -

SLIDE SHOW - »

Sl gy ol 1581 p 53 B pme S plas 1147

sl (SIS 158l 5 G -

ol cllas @l 1380 0 5 G - o

el syl 38l 0 5 S - 2

Wl 03 1S amiio Y38l 0 S - o

o9 oo ooliiul L plaS” 51 tales les a8l sl -V 1AV
NOTE PAGE - .

SLID SHOW -

SLIDE SORTER - ~

NORMAL - s

$058 (o0 ploul adlul plas™ 51 _ioled aeliy sl FROM CURRENT SLIDE as ;5 5l sslawl L =Y )aA
Jal asdlol - all

e Dl - o

Al - #

S, ol - o

055 o0 o oplo 4l JSKB 480 plaST 139,88 (pa o plSia 500
CTRL - W

ALT - &

DELETE -

SHIFT - »

POTT S S P9 Hepw & paed FgeelS 5l oledsl Jlasl 4y -V Y -
linkHyper -l

Upload -

Worm -~

Download - s




1-

S-o

3-z

2 -9

SCCET S R Gedisg yd G pgal glooled 4 -VY Y
Desktop - i

Ilcon -

Start Menu -

Pointer -

Syl pb ax LL Jlasl JSGg, VY-

Ftp -

Https -

Http - -

Isp -

YWD XV S —— oo 1,8 iles asans ol o aS (6wl Hle VY F
Pointer - .|

Taskbar - <

Status bar - ~

Desktop - »

9050 oo 00l 5] anl | S idies o ailes (lyy Sy plaS ;5 -1V 0

Tape - .l

Hard Disk -

Floppy Disk - ~

CD-ROM - &

Fomlos oo oolaiu] Wz wiw G sbwl gly jils oS plas™ 51 VY- £
CTRL+V - Wl

CTRL+X - o

CTRL+O -~

CTRL+N -

PUEL NN SV 5l ol oo 39, 4l 5T oaslive gl -VY Y
RSS - i

HTTPS -

Podcast - ~

XML -




95,5 o0 5,8 oolaiul 0,90 138l Corws (6,516 Cpz aS s ol Jeadljgins 4T plas -V A

38l e - Gl

JA ok - @

Ipleys -z

(o = O

o9 o ooliiwl a5 plaS 5l oz ab b o 0,053 (gl -1 Y4
Save - Ll

Save as - o

Save, ctrl+s -

Ctrl+s -

.................... s odS Wb ol wgd S jld pueews (69,55 4ol SOL IS plSn 45T S50 0 -VYY -

wes (Task Manager) culby o poe isw o)l
Ctrl+Alt+Del - L

elete + CtrlD - o

Delete + Alt + Shift - -

Ctrl + Delete + Shift - »

Sl plaS gy le gile (sises (gl puilis A5 YN
Alt+F4 - L

Ctrl+F1 -

F1 -~

Alt+F - »

el Lale Hard DisK 5,50 58 558,050 51 o plas YN Y
Sged st B Isaze oy o 1) ot (FOrmat) san CJB LSS a5 Sass - il

g oo S og2 g0 ledlbl 45 ¢ Coi Suns gan B jgiws sl b - o
Dges (g AB 1, T wbleis> g jleslal 5l L3 - =
AL (oo (B St Send (ogatie Ladd gun B Jes - o
fasS oo d> i yinl Sleds 00idd gy <5 b 4 -VVIY
Hperlink - .

User Account - o

URL -«

ISP -

Sl plas « (Help) 51 ooliiwl gz pilo ods -V F

F2 - &

Fi-o

Fv-z

Fy-o




¢l o ooliwd UNAO Lo 3 (2] (sl aulS amio sla oS plas™ 51 -1 ¥Y 0

CTRL+ Z - Wi

CTRL+V -

CTRL+P -~

CTRL+X -

€395 (oo oalittul 4035 S 51 SgunalS (53,5 a8 gl - VNP
Lock -

Shut Down -

Restore -

Log Off -

oS o0 oaliinl olS alaS 51 aw BISLL 4 3, sl VYV
Shift -

Enter -

Alt -~

Ctrl - »

Saiied 29,5 hlos £33 5 by 1l 5l SilaS =V YA
Speaker - i

Microphone -

Light Pen -~

Scanner -

http:// o -1Y14

el ol 55 sl coles (gl - Al

ol ol 5 s gl cols gl - o

i 3 -

GO N

358 oo ooliiul 138l o oS 5l SennalS 4 polas 53,5 3ls sl - YY
JAE

Sl =

-z

Sl S ol - o

Sl plas s o3ly (somimn yloyd slyz! conlio an 33 1YY

Edit - .l

Replace -

Find - ~

Home - »

§ oS (0 ooliil 435 plaS” 5l g azmio Sy dazme (5,5 sl IYYY




Stope - Ll

Refresh -

Back - =

Forward - »

SoiS oo Dbl 1) a5 50 39290 Dlegige ples laadS alas” 5l eolasl L -V YYY
CTRL+ V - Wl

CTRL+A-

CTRL+ S - z

CTRL+C-»

T 09 (oo g Jole piucw 133 8)lg0 51 G plas VYT

Linux -

Unix - o

Word -~

Windows - »

$asiles oo oolitl 433 alaS 5l lspe b s adgy g lagsl,o iuled cga -V YYO
Icons - Ll

Tiles -

List - ~

Details - »

Fo50 (0 oolaiul oS plas” (Full Screen) axas pled Loles e IE 55500 0 -V YYS
F12 - .l

F11 -

F10 - -

F9 -»

30,5 (o0 i (ol Ls K0 (b0 oo oS plaS 1YYV

Home - i

End-

CTRL+ Home -

CTRL+ENd - »

Faiel oo az 5jlo oage a1y 158l Corw S paw a8 oo l38l 0 5 -V YYA
@l - o

cbowsns-z

Méﬁw— S

Cawiles oo ooliil 0llS alaS 51 gl é (sl Sl gl -V Y YR
Shift -




Enter -

Alt - -

Ctrl -

S o Ginles JI amio b IE an 38 plas -1 YY.
Use Empty - !

Use Default - o

Use Clear - »

Use Blank -

§55,5 (oo ooliiwl o)l amis glp L plas 511 YY)
Outline - !

Web layout - <

Draft - ~

Print layout - »

Sl (gt 133153 438 plas’ -V YYY

A PPCO |

<ol - o

JsS1- ¢

&)5— S

fogu (oo oolainl 4y 35 plas 5l aals G bl (gl -V YYY
1,51y oSS -

crtl ods 5l ooliiwl - &

el p SIS -2

wWls 5 SIS Lo -0

Soled (oo ool lal58l o5 gl 1, (SU3I,S Lo S 4ty 38 plas” -V YYF
Utility - &I

Holl G Lol - o

o) S5 Jole -

GUI ,,)l5 8,8 Lalg- o

] SalaS S e 50 CBge alabl> ~\ VYO
Cells -

Ram - o

Shortcut -

Clipboard - »

a9 oo ooliiuwl oS 5 0SS 5l alen S Sl 5l -V VY
Ctrl+ Home -

Alt+End -




Ctrl+click - -

Ctrl+ Tab - »

. PN S amin oo a1 VYV

Cell -

workbook - <

Worksheet -

sheet - »

oS oo oolitunl a8 S 5l e b 5l gl slol cga ~V VYA
Justify -

Center - <

Right - ~

Left- o

§ oS o0 oolaiul 4y 35 plaS 5l 0gm (sauie aBMle o 4y Colu pU o S adlSl (6l VYT
Home - .l

Refresh - o

Add To Favorites -

History -

o9 oo ooliiuwl oad 0,58 slo b odmlive g loyd plas 51V YF-
Open - Wl

saveas - o

Save -

New - s

Sogu (o0 oolainl Gy 50 paal JLl slpp s o olKiws 51 SCelas -1 YT
Scanner - Ll

Printer - &

Modem - ~

Webcam - »

Sail oo JouST Lama o lgi plas” -V VY

Ribbon - Ll

Formul Bar -

AddressBar -

QuikAccess - »

SasalaS Wy, (o0, 4 gt (5l oS iaie slo Slee -\ VY
IF,NO -

NOT,AND,OR -_

OR,IF -~




IF,AND -

5,5 UNIVEISItY ol 45 ail & g0 4> a0 gomins ¢ oS g |, UNiVersity 5 Shiraz o le walys o -VYFY
fadlignine

University + Shiraz -

Shiraz - University - o

+ Shiraz University - -

And Shiraz University - s

o9 oo ooliiwl yXo i o3 (sl ainT plaS 51 -1V EO
Italic -

Underline -

Bold - -

Font size - »

fowl aiws aigss poge -V VTP

&z~ Al

=97 %959~ <

S99 C

310 — o

o9 oo ooliiwl SIS oS 5 & jle 585 (gaim (sl VY
{}-

[1-o

O-z

Fpomlos o ooliiwl ay 35 alas 51 S cads aio) (s Sbm] (51 -V YFA
Texture - !

Shading - <

Pattern -

Gradient - »

FORMAT - wl

Http - &

MAN - .

WWW -

§00,5 sod oamlice Sledbl ax ¢ L1 oglils 0 ey ;0 -1YO-
bbbl o ey — Al

BB oo céb o sy - o

J;Ls IR W) C«éLi)orb.?o— c




Bl o 5ol -0

fmar o0 0] 408 oS (cma gVl (1 -1 VO

Subscript - !

Shadow - <

Outline - z

Superscript - »

RUPUVE) LR LSLQ\AJ?—A-MJ s:).‘> ‘Mp3 u\Js,w.l -\YOY

Srgpas -

e

EPNTT

gﬁ},c -9

b}.wGAMf ................................. cfw&&j)fm)‘&b&LS)L.\?JJAJ-\Y&V
Upload - .l

Hyper link - &

Save As -

Download - s

§99) (o0 )0 S5 o> a4 (5 B9p> ok gl an S plas A VOY
Lowercase - il

Uppercase - <

Sentence case -

Toggle case - »

Lall B9 > L o (g g boylans — ]

Pyl L s g g oo -

Slash by g g Ll By b byl -

Slael b laslaw 5 (5 bl B9 > b Lggiw -0

Qw_...f ° oolazwl uLo)S f‘ds )‘ ‘503‘ Q)g.«o a xls 6).5)‘1.9 u.».’.as p—‘-bd-.; 6‘).: 9 Slxao uL> ralidb )Q—\YO?
Landscape - I

Page Range - <

Portrait - »

Current Page - »

fpusS (o0 oolatul Byax 00,0l asmans LB S obul sl b3 plas 51V YAY

Format -
Copy -
New - z

Cut -




Fogd oo oolaiwl 438 laS 5l oad aliigh (e ST, yutd 51 -YYOA
Fill color - i

Font - &

Font color - ~

Text highlight - »

oS 5o 00l s ol sl aalsl Jaw slads b LB Sbsk sy -1Y04

Format -

Restore -

Delete -~

Empty Recycle - s

fans o Gisled jls Lo 1) e ol plas’ -V VP
Shadow -

Outline - <

Emboss -

Engrave - »

flis Sogigs | Bua -\ Y7

&5 el poile plls — Al

9y codle - o

B ey bl cedls - &

S5 ey il de - o

§ 00,5 oo oolaiul yyglai 0,53 (gl 43S plas -V VEY
Save Picture As - LI

Save As Picture -

Show Picture - ~

Go to my Picture - s

Fo5d (o0 oolainl aiy 38 olas” 5l s ools (40,5 5 0 gl -V YEY

Auto Fill -
Sort -
auto - z

Comments -

Saly oo g mSUl &)l ules 51350 plaS -V YFF

g dnglio Wil o VIS - I

gl oo plol Ly @y oy Jal g J&5 - o

) 92yl g edidg b e (Sosd LS -

il (o0 595 S S Bl BB Gl g - o

€555 o bl BT sl 6,138 caodle Jas oy an3F S 5l enlinal L -1 Y50




Bullets - i

Line spacing - <

Numbering - »

Indent - »

€3,5 oanline ) Ol Lioles i olgi oo igS> ~\YEF

Print -

Print Preview - o

Print setup - z

Page Setup - »

$390 (oo oolitul an 3 plas’ 5l Joho G Slgios 54l 5l Cgr -V VFY
Jolw Sl gize ga) cg ESC aSs g ol ey ENter ass - il
Joko Slgime g3 g ESC aaS's 5 03l g backspace ass - o
ke Slgize 93 g Spacebar auss g ol ey Tab auss - #
Jsbos Slgimms ¢3) cq> SPACEDAr asSs 5 ol cy> ENtEr auss - o
Tl G yob Aoz plas’ -V YEA

il o JUil 055 Lol oo las 4 233k Sl 3l 00d il Jlé - il
DS oo )3 bl Jhaw jo oad Bd> bl - o

ol yess BB 8L Jaw o8 - 2

D5 (0 23k oo ouls Bi> LB - o

fams oo pll Lee 4> fOrmat painter 5l -Vysa

AL o B |y e B - )

A o S 1y e M-

S o S by e -

S oo g B e - o

RPN K @ 5ks wgaxas s Ol> Cg VYV
JAERE

Al

Pl - &

oy -

§ ol 438 plaS” 1380 0 5 elgil VYV

(o7 e = (gl — Al

o 63 )5 - @

ey el —so -z

ok g Vb o - o

00,5 o0 capline ol alas jo ioled asras Ladloes jo Uil loj eudass -VYVY

Wait - Wl




Copy - <

Properties -

View -

o9 o ooliiwl a5 plas 51 Ll G sgbils (gl -V YVY
Save Target As - .l

Save As - o

Save File As -

Save -

ez E - Learning 5 E- Mail pgp00 -V YV

Seig iUl 555l ¢ Ssg msUl wlsulis - Ll

SS9 i8] Sy ¢ S iUl &l -

Saig Sl (b5l ¢ (SdgiSIl ey - £

Sig AU Bl ¢ (Soig Sl (sl -

oS oo odlaiul oS 51 EXCel jo jgle e slo ails Sl gl -1 YVO
Insert - i

Alt - ¢

Ctrl - -

Shift - &

§ 09l (o0 00l ax wisS o iz | ol szl g 00,8 ales ezl asly S aas Soo5 o acly -VYVE
Scam - I

irusev - o

Hacker - ~

ISDN - »

S ailzs E- Mail .81 .o Domain -\ yvy

5 awlis - Gl

Sig Sl S 0ind g ol - o

oy S Okr o

JBelb-o

Sl (3,90 7,8 slp Sy plaS -1 YVA

Review - I

Layout - <

References - z

view - »

faisS (oo 4z wil o il At wiiles oS ogas aSh 4 -1 TVA
LAN - .

MAN - C




WAN -~
Interanet - o

5,5 o0 58 00uisS &g HS e A 40 pgeal 43S plaS L-VYA-

Center - I
Stretch - o
Fill -~
Tile -

S o0 plxil 5,5 4> Move or Copy (se =i ,o Create a copy au ;5 L -1 YAN
aa> S8z -l

S5 Bis - o

Sl 3l oS S ol - £

Sl plmlr -0

fadl SUyks Wl oo ole Jesal 4z 0,5 5L (sl s 51V YAY
paeolids |y oo 3 a8 gla el - il

ool olial b (gl oaiiw 3 Jg 3 ls Ll Slegoge a5 glo ol - o
Deb o FOrWard jliwgs )b 5l as ols Juesl - &

g oo Reply aS ol Lal-o

Foslos oo oolawl i j0 (s pgal b1 0,5 5)ls gl 43T plas 5I-VYAY
View/ picture - _JI

Insert/ chart - _

Insert/ picture - »

Home/ picture - »

Soutlas oo bzl oy plaS 5l s o501 jibos s (6ly ) VAT

View - &l
Sort -
File -z
New -

oS o Sl |y S oo IS gl 030l i Cag —VYAD
Format - Ll

Page layout - <

Layout - ~

View - »

SoniS oo ooliiul Ll 0938l g an3E plaS 5l -V YAS
Style - Ll

Decrease Decimal -

Decimal - ~




Increase Decimal - s

fams (oo ) ©)ge ]y (S il vy o le Dless 5 slo 05,0 51 G plas -V YAY
Google - I

Bing - &

Yahoo -

Hotmail - »

395 oo ooliiwl 435 plaS 5l Jgaz ;8 (yie LS > sl -V YAA

Insert a cell - LI

Insert a column - _

Text Direction - »

Insert a table - »

§ Sl 435 pl0ST o ) (929 99,9 5l S S ol> Sl B9y e -V TAR
sl o Slall glo LB lyls a5 Sy xSl sla asl i - il

s 55 oss 5l asl 6w - o

aib azals |, ab 59, 4 bl a5 sl prsl - 2

S sla abdls sl ool - o

Sail o 43S plaS g Sl oy 5o jgue 4odS (sla ST slows JBlas VYA
|

YY- o

A-z

VP -

oS n oolitunl (Lo plaS 5l Lo wil pléal gl -1 YA

Condition Format -

Merge & Center -

Format Painter -

Comment - o

581 e —
o5 alip- o

oo (oo 00wl o 43S 5l obigS 5 Lels S au (e olml (gl -V YAY
Text Box - .l

Format -

Page Layout -

Word Art - »




o5l pbaz WS g0 el 1 al]) 5w c 5y adad plKin a5 alSiws -1 VAY

Modem -
uUps - o
Cpu -z

Memory Card - »

€ oz 09 0o50] 5l ool (ool Garsets (29, -V TR0

@ codle d99 — Al

QLB (ygyw P 975 pE — @

s eseb-g

Hp 0929 -

§nz ailid gy G’:.;T aali 50,8 Cdle -V VAP

G99 S5 o Sl -

09229 S 0995 59, 4 -

sy 51 Sl eslil plej wae Sl - &

009529 9979~ O

§ wil oo o 4T plas -1 YAY

S (5loass SeSiin ol 3l Lilie (o jaue dnlS joges 8y 5l -
255 odlitul Clu wiz (6l GLSs e 4SSl l - o

Db Bse sl 0)9d Dyge 4 wls Heee delS -

ST (o0 e 1) )5 (0 e e a0

Fog o0 oolaiul aiy 35 alaS 51 (goae (slo ools 315 ioles 5l -VVAA
Clip Art - LI

Format - _

Shape - ~

Chart - »

$05,65 oo 5,8 Adigy AT )3 Yoons alosli slo 4l -1Y4Q

Inbox - I

Outbox -

Draft - ~

Other - »

o5 oo oolittl 435 S 51 Johoo 5 4o Lol e Sl S -V -
Split Cell -

Shrink to Fit - o

Wrap Text -~

Merge & Center - s

Cog oo a5 az sl 1, LosT 5l eolatul ol SO o as 4 o l580 e 5 Ay 1Y




Shareware - LI

Freeware -

e -z

Open Source - s

Sl conlio 435 plaS g (oye iS5l VYT
Column width - i

Row height - &

Table properties - ~

Preferred width - »

§ g oo |y G 4> 4l SUbject e o 1YY

03 1S w0l - il

i 04y oosl- o

wl g9o50 -

aoli o= o

¢ wlod oo oolinl 43S AlaS 5l o3l plu d (S 58Ul asl 5 same Jlo,l (gl VY €
Reply - .l

Reply All - &

Send - ~

Forward - »

faisS (o0 4z o2 4 Juate aibl; i bLS )14 -VY-0

PC -

NETWORK -

ISP - =

IP-s

£330 (oo oolitul a3 plas 5l (S Sl ael a4 Ll G deced sl VY- P
Reply - &l

Attach File - o

Forward -

Priority - s

fauled oo ol B 1, Sl 2du Gl a3 alaS Olar 0,2y o VY'Y
Selection - Ll

Current - &

All - -

Pages - »

§ el 1331 0 Lail > sla Sy 5 5 o 4S5l Sy plas YA
Saolld g0 Coomsy w0 1) 1381 0 5y 5 Ge8> -




ol (oo Sony 1) RS oaiiS adgs Bed> - o

S ooy OBGl) JlEle Cdpe -

SR PIRY IS PE- I CP AN [ - PV V| PR RVESEAS

] conlio 4035 plaS 5l oolitl Jgam Bl bl bglas yogei a0 sl 1Y+
Pen color - .l

Text- o

Borders -

Line - »

FAIS o (6,138 ailid o il ply (wlal 1o 1) Lo ply 438 alas 1YY -
Unread - i

Read - o

Starred - ~

Bookmark - »

QOB-MJ ‘SAOQLQ-A-A.U‘ J"ﬁ"a‘ QJ‘“",J’ 6‘)) )5.';....40 P‘»\S)‘—\V\\

Page -

Rotate -

Format - ~

Layout - s

SIS oo (IS5 1y oy Bd (slo asl adgy plas EMal o, 0 -1YYY
Draft -

Sent - o

Delete Item - ~

Inbox - »

Sl (o yiasd BB oyl slo 5l 2,5 ol lawgs 4o plas -\ Y Y
oyl - Gl

il pst- o

alpal- 2z

LAN -

395 oo ooliiwl Iy plaS 51 st plésl ool (gl VTV E
Envelops -

Lablels - <

Merge cells - ~

Mailings - »

S5 oS oo 1,8 Adgr plaS o igd o Loyl a5 sols asb ¢ 0ils Juog iyl 4 51110
Outbox -

Inbox - <




Send Item - ~

Draft - s

§anss o4z 6x5 Ol Joe 4 -ITVF
Number - i

Design - <

backup - -

Table -

SoniS o oolitusl 5l plaS 5l Al con 2 50 (sl VTNY
Email - 1

Envelope - <

Mail merge - »

labels - »

fouS (oo oolaiul ol pluS” 5l o axin G sbml Cy> -VYVA
Ctrl + Enter -

Alt + Enter - &

Shift + Enter - ~

Enter - »

oS oo o0liiwl (Gl ax 5l Dol 15 Lale Jol5 as el g 1Y
F6 - Ll

F7 -

F8 - =

F1 -

S (0 0, it 0,b,0 |, Sledlbl 5l gl dcgamme 3,55, SO -VYY .

Eyoge Jiz — Al

Sz - o

Eydye - g

RS VIR

ooliiul anjF alas 5l ol Jokuw 51 S slo oygiw g by as b gl « Freeze -l s slooliul ol ,o -V¥Y)
$oles oo

Freeze First Column - Ll

Freeze Top Row -

Freeze Panes -

Freeze All Column - o

oled oo ool an S 5l e opdgl o <ol gl p  Freeze ;Lo s sl eolatul lej 0 -V YYY
Freeze First Column - Ll

Freeze Top Row - &




Freeze Panes -

Freeze All Column - »

fall (oo ) slo anss 51 G plaS ok Jsb b (oo ools g9 -ATYY
Number - |

Yes/ No - o

Long text -

Short text - »

SaniS o ooliil 5w plaS 5l Ol sla acils oudats gl -VYYF
Page setup - i

Setup - <

Home -~

Creat -

YW V%) - a5l Gl ails eda 6l o -1YYO
Margins - !

Size - o

Columns -

Orientation - »

00,5 (o0 odalie gloj ax #DIV/O glas -\ YYS

Bl (o0 celie gt Sl 1y wes aled s g8 @) sl Shigtme wlgs o3 JuuSTas™ Sboj - all
Bl god b gt Sl - <

Ll 00 S Hho g o ools 5l S A gley- 2

les ololis Jgod jo 1y e ools 51 SO &lgy o3 JuSTaS gloy - o
fa8l (o pdy GBGl (295 £55 pl0S 4 (315 has YTV

Pdf - LI

Docx - o

Bmp --

XIsx -

oS oo bl 1 Cly S 9 YU 51 gy g ol <l gl -VYYA
Show the ribbon -

TOP the ribbon - <

Openribbon -z

Pin the ribbon - »

ooliiwl (Guigan 4> 5l il o] bl asby (Yo o) (LS sla asus jo s @il Ll SO punlyse a5 5,90 ,0 -1YYA
(ot (s

PPTX - .l

POT - o




PPT -

PPS -

Sl plaS Yo VY ST 00l ol 1581 05 50 Lo ol digu — Y'Y
DOCX -

PPTX -o

Accdb -~

XLSX -

09 (8w S5u] s (43155 Sloxio 4l qudais o WIAE 435 -1 YY)
olisS asl> - Gl

Jby ail> - o

Sk adl -z

Ot asle - o

(Cowly & 2 %098 o oolainl 438 9 5 pp plaS 5l Olrbs 4l oy 6l -VYYY
Page layout- - - - - - print - |

Home- - - - - - margins -

Page layout- - - - - - - paraghraph -

Page layout- - - - - - - - margins - s

Sl (s ol eaims lis SalaS -V YYY

$C$1 - L

$C1-

C$l- ¢

Cl-»

fowl oo plas  ools oL 5o Lol el -V YYF

Form - .

Queries - o

Tables -~

Reports - s

fou (fndg az Gls (355 s sk (1BYOUD) sy )b i 51 3,35 -1 YT
Design -

Report layout -

Columnar -

Form -

Soiles oo ool (TEMplates) 5,8 i logSIl 5l ooliiwl (gl Lo B plas 51 -V YTYF
Save as - i

Save - o

Open -z




New -

Sl plaS canlin 435 ol Slio Ol (gl YTV

All - &

Selection - &

Page - ~

Current page - »

omslos o ooliil b o5 9 Joaz ;0 ledbl g, slp L plaS 51 -1 YTA
Design view - .l

Layout view - o

Design - z

Datasheet view - »

pemled oo oolaiwl 31 Sl SSL o wledbl 5l ciso b plad yioled sl -VYYA
Jyoz - &l

IR

PR T

SIS -

fomlod (oo oolittul o 0,8 5 Jgazr jo Dledlbl 59,9 (515 Lo plas 51V YY -

Design view - .l

Layout view - o

Design -

Datasheet view - »

faily o3 Dbl L5 POWErPoint2013 acliy: s 515 slasipuy 5l Solas =1 ¥F)

POTX -

PPTX - o

TXT -¢

PPSX -

S o0 ooliil a5 plaS 51 Sledbl SSL o Sledbl Gl (gl -\ YFY
Report - Ll

Filter -

Form -

Query - »

$oges oanlive lgi (oo Lo plaS o |, Slxio 0 lax -\ VY
Page Layout - i

Page Break Preview -

Normal -z




Custom View - s

L SN T 43S 5l ol oS ol sbwl gl -V YEE
ID -

Primary key -

Firstkey -z

key -

fams (oo Lialed JolS g 4> Lo &g a0 1y (3155 5,155 (slalad 5 Salas -1 YFO
Report view - Ll

Print preview -

Layout view -

Design view - s

L R oS i a3 gl oIS sals (gl S1-VYEP

B9 oo @bolid ald (pl lawg Joazr )3 3,55, - Al

058 503 o po b T el oz Sligime - o

ol alls JB b g ailie 00ls g8 viled sai -

el alls (JIB L g aslics o3l 90 il g0 - o

395 o 8,1y 23 sla,0l8 5l SslaS jo by ools (5 Liel il ~VYFY
Input mask - .l

Valiation text -

Caption - -

Validation Rule - »

ol ood b o3 ialed sl Las plas =1 TFA

Design view - I

Data sheet - _

Form view - -

Layout view - s

Sail o Cugy KB ot LTt ls LG s plaS o -VYE]
Computer < Open « File - Ll

One Drive < Open « File -

Add a Place < Open « File - »

Reccent Presentation < Open « File - »

SoniS oo ooliil ald Slogas oS 5l s ools 09,9 (sl (293 Sl gl -1YO-
General - Ll

Field size - o

Input mask - ~

format -




Fogud oo AidS A Jgiww loges 4 —VTO)N

Line -
Pie -
Area -z
Column - »

Fog (oo oolaiwl (gum 0,95 ) 4 &S 1> Sy 1 o 4S5l Sewlas -1 YAY
First record - i

Last record - o

Previous record - »

Next record - s

fousS oo ol | an 55 plas” s sols 5l concd G olol (6l -V YOV
Auto number -

OLE object - <

Lookup wizard -

calculated - »

o] conlin jnns pl0S Al 1o @ al> 1o JS 4 p 3 SG sl sl -V YOF

Create - - - - - form------- form wizard -
Home - - - - - form------- form - _

Home ---i=- form- ------ form wizard - -
Home ----- form------- form design - »

Fag (oo adul SlaiS )5 o 4y 35 plaS VYO0

Zoom In - i

Font - C

Zoom Out - »

Font Size -

$00,5 oo olisasl I3l plaS” 51 el slallas s (gl -\ YOS
Auto correct - &I

View - o

Chack -

Spelling & Grammer - »

o9 oo ooliiwl a5 plas 5 I 0,8 ol g -\ YOV
Form design - i

Form wizard - <

Form blank - ~

Form view -

Foilad oo oolauwl a5 plaS 5l jlogad 4y lgie jogai ddlal gl - VYOA




Data Labels - .l

More Title Options - <

Add Data Labels - ~

Chart Title -

395 oo ooliiul p b slai plaS 5l ledbl 5,9 g —1VOA
Form view - i

Layout view - o

Print view -

Design view - s

Fogu (o0 oolaiwl aiy 35 plas™ 5h ol sla b 5l eslatnl b sy wudlul G (0505 adlsl (gl -V YE
New « File -

Layout «— Home -

Slide master < View - »

New slide < Home -

oS on oolitanl s 4055 5l Amio o siul g gl -V VEY
Edit footer - _uJ!

Header - o

Footer -

Edit header - »

¢ ol oz jloges plas -\ YEY

Pie - .l

Line - o

Bar -~

Column -

5 o plas e 1y blie & yle qeulod o))y (so0e ald 1o ln ools 59,9 slp 1, B0 L)oo o Dbyd eudlese ST-\YEY
(>=100 and <=500) S oo 50 Shiogas
Index - i

Validation rule - <

Validation text - -

Formay -

oS o0 SIS 435 oS (59, sk G Bdo g TP
clear filter -

Filter by form - _

Delete filter - ~

Toggle filter -

R oled jlages SO 0 Legend -1 yso




s97e = Al

Leal, - <

b osls - =

ceTRT 0

SuiS o Jgd |, ol 00ls £55 4> short text aLs -\ Yes

SSLE YA 51 S slael g e - !

S50 ygo 4 e oslacl adgi - o

ofe ki - ¢

SSLE YOO 5l S olael g oy — o

o905 ol oadh sl b0 L) 92 5 on OleF (o0 P9y RIS S0 VYRV

Split query - Ll
Query wizard -
Query - =

Query design - s

$oiS oo ooliiusl 435 alaS 5| Joges £gi purss (sl —VTFA
Change Chart Type -

Templates -

Seris name -

Chart Title - »

§00,5 oo oolaiul an 35 plas” 5l laald 558 o jlade oboul g -VYFPA
Size - LI

Required - o

Caption - -

Default value - »

SoiS oo SS S5y plaS 5 QUENY sl (sl VYV
View - &l

File -

Home - ~

Create - o

SaoniS oo ooliiwl any 35 plaS” 51 laaudlel oled (59, p dtes) mo Jloe! 51 —1TV
Apply to All -

Apply to Select -

Ok -z

Cancel -

098 oo ooliiwl Ol jgiws 5,5 sl sl ole B plaS —VYYVY
Auto fill - Ll




Auto Filter -

Macro -z

Comments - »

Sl plaS atiigi 48,5 o s 53 6l ol 435 -V YVY
Italic - !

Bold -

Underline - ~

Shadow - »

ol o3 (data type) ools g5 glgil 5 ol -V YVY
Primary - !

Long text - &

Attachment -

Short Text - s

Ogmsebe‘b)ﬁAJAl’]‘Ji“‘b?BW)’blgu“ ......... u‘bj))o—\\“\/&

Query - Wi
Query design -
Split query -

Query wizard - s

Spsled (oo Sl 1) Hle 3 plaS e SIS sl ol S 5 )15 cladlos > - VYYVE
Move - Ll

Protect Sheet - _

Cut -

Copy -»

oS oo ooliiwl 438 laS 51 QUETY 1o 29,5 gilw e sl - TVY

Sort - Ll

Oor - o

Criteria - -

Show - s

Between 20 and 50 - !

<=20 and >=50 -

<=50 - z

>=20 -

Fogd oo oolaiul gl any 38 ax 51 b b s ulul 5 Jaaz b ools 5l gl -1 YVA
Query - Ll

Form - o




Report -

Macro - s

fams o 7, Sl ax> Hide slide Clssl L -V YA

A algss 0ass (g5le i e sles Ho Al -

Al dalgss sass Jley sles ;o wdl - &

A algss oy [l gles jo adul - &

A dalgzs sans el glaled ;o ddLwl - o

JPOEL SN -0 B &b 5l o A sla ool (59, p by i pad Cga ~VYA)
Average - Ll

Round - <

If- =

Sum -

YRS I3 P VES HE Vi Cuz Count &b 51 -VYAY

slael 3505 0,5 - Lall

slael slass i leds - o

slael ( Sibo -

slacl oz - o

€355 o2 IS & 1o Jolo o Joe (sl @l oS’ - TAY

Max - I

Average - o

Min - =

Sum - s

IF(A1=14),”0K”;”"N0”)  Scuwz 5 Joo 8 ames ok AL=14 ST \YAT
Ok -

No - o

True -z

False -

oS oo ooliiwl ay3F plaS 5l el ogl sl S5 (gl -V YAD
Repeat - I

Delay -

Start -

Duration - »

00,5 oo oolaiwl coadle plaS 5 ali j0 z,0 5 Jlozmen sl Jolo Sl gl -VYAP
R |

- T




$ -»

o4 oo ooliul iloo oS plas 5 ool oy 31 a0 JWsl gl -V YAY
Ctrl+Page Down - Ll

Ctrl+home - &

Ctrl+Page Up - ¢

Ctrl+End - »

fadly (oo Dl (ales sla (b9, 51 5 sla a5 51 SeelaS -1 YAA
Notes page - .l

Normal - <

Reading view -

Template - »

fabl (oo Les plas™ sl ooliiwl Comdg (i e (ialpg sl -V TAY
Slide - !

Outline - <

Slideshow - ~

Normal - s

$ogs oo oolitiul dy3F AT 5 lo odgame (yesd (gl -1 YA+

Print Title -
All - C
Print - -

Set Print Area - o

Soudd o i |y o el 6ol i 5 ¢ loyd plas 5l esliiul L -1 Y
Frame - Ll

Duration -

Delay -

Reorder Animation - s

Sl o0 oolaiwl Sllee gla aeSs 7)o gl a8 plas 5I-VYAY
Shapes - LI

Run - o

Begin Type - =

Action Buttons - »

Fogd 0 onlaiwl a5 alas” 51 &S G o S> 95 D90 a4 Dl wi> Cl> cpa -V TAY

Frame slide - .l
Handouts -
Outline - -
pages - »




olid oo Gloed | e sl oS (s, adll 5l s wudlul ioles gl o -V FAF
Alt+F3 - Ll

Alt+F5 - &

Shift+F3 - -

Shift + F5 -

0,5 1, USD 5,0 51 Jlasl colild olSiis plas -1120

Webcam - .l

Printer -

Monitor -

DVD Drive - s

§ ol 65970 Foerdll o e o Shas gl 9,90 plas -V YA7
operating system - |

Microsoft office -

Microsoft IE - ~

Windows media player - s

§ 58 (ood el (Jol0p 59 2 i AS gl s o 50 -1 TAY
S 3S o 0adjls y axly - all

QA ae - o

ROM aLiél> - ~

RAM alail> - »

$ WS oo 18 52 plaS 69, » ROM s RAM usile >l -1 YA
CPU -

Power - o

Motherboard - ~

Graphic card - »

§ Co> Vo j9an4 ;0 UEFI 4 Bios ogles -1 Y44

S e 0 s (55l ofy g 1, GUID 25 ,L o> UEFI - il
ASe ooliin] Ko o)la sla ools 0,53 cg= MBR BIOS - ©
ol BIOS & e (5 568 1330 oles dal, UEFI - &

syla sla ools 0,53 cg MBR 51 BIOS « 5,506 6w 310l ol e |, GUID e )b Jgo UEFI - &
el BIOS & e 55 598 1381 plee Lol UEFT cass o soliin] Ko
¢ ol DleMbl JUl # 5 axly Klo )90 plas -V e

Al S - Gl

aib cob- o

Al pew-z

Fe




o yiwd Ll 4 CPU a5 el slo aladl> o0 s (6505 byl g i o yiwd Ea o (51,10 alabl> alaS -1 F )
fo,ls

EROM - Ll

Cache - &

RAM -

ROM - s

§ Gz alg 5,0 -VF-Y

S Saand s oaly Jal cue s —

el abadl> G ools Jlal ce s - o

Al o o ead ool ioled gl JuSoy olass - z

CPU ce -

§ cal Sglaie S50 5 lg0 b oyge alas -V F- Y

Sl -l

oo - @

S el

JEC ORI

§ ol plaS (ore a0l G s olyen (565 G JLail o5 )0 @iy (3, -V F - F
wireless - .l

wi- fi - o

infrared - ~

bluetooth - »

oS (oo oolatisl v, au S 5l ol CLSbs G 5L sl oy Jlal gl -V
Multiple desktop and Task View - _Jl

Virtual Desktop -

Task View -

Multiple desktop - s

o el 43S 2edS e I OLSws o SIS ol 5l am OLESUs (S5eg) 9 ol o5l caxd gl -VFeF
Personal - !

Personalize -

Private - »

Personalize and Private - »

SoniS o ooliiusl 435 oS 5l s niul g s aiigs o3lasl juis gl p -V F- Y
System>Setting>Display - !

Setting>Display>System - _

System>Display>Setting -




Setting>System>Display - s

Cogh oo Ve joaby Jele plaes (595 32 O] i 2 yzmie 1380 05 o gy jo Ll plaS (40,8 12l -V F A
Setup.ini - &I

Setup.inf - &

Setup.com -

Setup.ico - s

§ ogd oo oolainl abie b 1 G pb yols s gl oS plas -V ¥ Q

F1- &

F5-o

F2 -«

FO-»

§ogd oo gl eolarwl a> Creator OWNer o535 5/ -1f) -

asb e USer account oG Lolul - i

1o wlie a5 Lold o yiws o5l Creator OWNEr og 5 clacl -

soyas 4l ol - 7

018 wlie 4 ools o yiws o5l Creator OWNEr oy 3 slacl sl e USEr account < Lol - o
S b WOl clbls o 57 Jlad gl -V FY Y

ail Jate 4385 gie 4 Lai> Sgunels = il

ol 5L ATX L aub st 950k - &

ol Jd Wol wb oSt )8 0 - 2

bl Jla_éWO| Wb asles &Ll o sk L5l ATX L wb o 05338k (Bl fato 4855 xiise 4.3’L°;;_-> PoamolS - o
(g (o0 0722 e IS )3 (D)8 Aoy O g jeding sla Cony VTAY
C:\WINDOWS\SoftwareDistribution\Download\update - !
C:\WINDOWS\SoftwareDistribution\Download\@\update -
C:\WINDOWS\SoftwareDistribution\Download -
C:\WINDOWS\SoftwareDistribution\ update - »

§ ol (me plUS & g pg (5T SgaalS ple o -VEIY

9 (oo Pl 4 (g ng 99)9 Gle 45 5,18l o5 —

595 50 FoealS 4 sy 9959 Ble a5 6,18 C - o

9 g0 o3l g g (30,5 ainkai B b Bl g aseis Sy &S Bl ey -

203 (oo EMbl )5 4y JS5ualS ;5 g 997y Dype 0 S 6,058l e - o

CoesS (oo b 1) e ploS aiilog Jlos 3,5 a8 sl VY

lock the taskbar a3 Gl 5,15 e 9, p S o, - I

lock the taskbar a3 Cbsl g aabsy g 59, p S oy - &

lock the taskbar «u ;5 Clsl g task manager au ;5 . g aibsy Jlo g, » S cly -
lock the taskbar a3 Gl g task manager au ;s o o, 3o 9, 2 SlS cnly - o




S8 ) (S, s Slasciie plo a8 a0y 9ol Sy 2SIl G )0 anl G 58,5 S (6l oly 5 o0l ~VF1O
Fo9d Sl o 4l

S (o Sy OF 5109 Bl JUEI Sl ey g Sl |y o Sligiome 5 00,8 5k 1, asl - il

S (o0 Sk 9088 el SIS ()T (9, 5 00,5 5L asli- o

S oo LBl St g 008 Sl ) SIS sl 59, -

003 oo ,Lzd [, CIT + P SIS 500,85 5L 1, asl - o

§ 09 oo oolitul jglite plaS 4 g slo axin (sl BOOKMark il -1f1¢

Qi o yiwd B oan [ Slis a5 ol 5l laelol - il

S (god e miio 59, Db 45yl ] ool -

Feel 69y 3590 Slxio g3le 0SS - &

oaizl glojs, ) Hhi 0 90 Dlxio 4y Glul (o lws = o

$ 08 oo S alS plaS 5l wlye amio ples Cdl> 4 Ly axio SO wualyse ST MICrosoft Edge 59,6 0 -1V
F11 -

FO- o

F5- ¢

F2 -9

§ oyls 3 xS 48wl 68,8 caslive Wb a5 g Sl -V FIA

favorites - i

history -

safety - ~

option - »

§ 8,5 o ,l,8 attach ,ols jo 150,150 51 G plas” OULIOOK (5 b 51 Sy xSl aal o Lol plKin j0 -V F1Q
o0 dawas sla o — Ll

4eli 990 ~

bl plo- 2

Aol Lol bl - o

§ 05l o0 0ol dx Coul cwyiws BB L i S golaad gl p oS S SO Bl colany SOl pis -V FY
Network - i

Intranet - <

Internet -

Extranet - »

¢ ool calin b )] (g3lo 0,058 9 (g iSUl sl anl b0 g Loyl Cu poe Sz 8,90 plas —VFY)
Outlook - .l

Internet Explorer -

ISP - ~

Yahoo - »




¢ Ce DCOM -1 FYY

<l Distributed Com caase - wall

WS oo 5O Oyg baS cl SS9, g9 S - o

sl e 00 &34 Distributed Com gl )0 -

Distributed Com dls ;o « 05 o LI VYO Syg0 b a5 sl SS9 g9 G« <ol Distributed Com caass - o
Lil (o0 0d 555

§ 0,5 oo 1,8 eoliiul 5,90 MiCrosoft Edge 59,0 ,0 sax 4l G ol gz 9,90 plas -1 FYY
Ctrl+N -

Ctrl+M -

Ctrl+W - -

Ctrl+T - »

LeSys ol o amio e lad (patd (SS9 80l Sany dzio 593 55900 (09,5 5b b awalssn jo) po 0S8 -VFTY
& plel |y oledlas cnl G)lpl 4z 5l gl )15,k patin (s> axio SO 5wt I 4 Jerie ol )3 a5 (sl o)l
¢ o

Bookmark - .l

Favorite - _

Home page - -

History - »

§ ol (oo gome 92z H9ige )90 )0 pj Aoy plaS -1 FYO

Sg o olainl Co ol 4 Jlail S 0 S o S &S coul (gl asl -

a8 o 1y ol g, SleMbl b aiS o SaS )5 @ a5 ol (gl aabiy - o

Sg g0 oslaiwl Wil ooy 3y83L 1B 4 g Sloras 40 )5 oy Cyz a5 el gl asly -

$il 00,5 035k amio S 5l aie o, S yo a5 638 03 5l sl Cenl gl aal - o

§ 09 o ooliiwl jglite plas’ 4 COMPOSE |5l (Kig il oy yo -V FYF

oo b (Sigysdlasl iz b 99 (53,5 oS 5 - Al

Jhosl Sz (S 2SI adls & s S 3lonl -

Jloyl oz (g iUl asl Sy 59,5 00bel -

(S9SN el Szl o - o

§ 05l oo Jiiie ddgy plaS 4 ol sad i (sla aal  (Sig Sl Gy o 4o -V FYY

Draft - I

Inbox - <

Trash -

Spam - »

§ oS pladl isu plas” 51 MICrosoft EAQe s ls ol oy oad 053 slas jggmn o pae sl -V FYA
Accessibility -

Privacy and Policy -




Profiles - ~

Cookies and site permission - »

e 45 205 o | 051 ol MicCrosoft Edge 55,0 4 Smart Screen < Lz -1 £ya
A8 st 5095 ek 1y ioled dmis - il

WS Sgans |y 0,5 sl URL -

s slpdon Ll as 1y aul 00,5 camlice M3 4 o9 Slxao -

A58 3gauns |y o y5e sla URL S lats (15095 gk |, ioles aio - o

Jid iSO w0 aadS ) eV ol g " o adS 0 Mg ! By lee Led oS pols 1B L -V Y
§ ol oad i ol el 0S plaS og

F10 - i

CTRL - <

Shift - ~

Insert - o

C oS oo axzlie Gidu plaS 4 V01 05 50 Jgar S sl jolate 4 -1 FYY

Edit - i

Page Layout - o

Insert - ~

Home - »

§ 5,0 3929 58 o5 plas .o mail merge I3l -1 Yy

VISIO - LI

excel -

power point - ~

word - s

§ oS Jae i ;0 odl el oo 51 G SG ] )8 WlgT o 0590 plaSTY V] 5 g din G0 -V EYY
Bookmarks - .l

outlines -

subdocuments -

Citation - »

T oS oo axxlpe (idu plaS 4 Vo1 055 i G 0 SHb S G ol g -V Y'Y
Page layout - Ll

Insert -

Home - ~

References - s

§ o oo Lid VoV 09 i G ol Tab 4 bgs o Slopdals prmmo yus 3,90 plas -1 FYQ
Home > paragraph > tab - .l

page layout > page setup >tab -




insert >text >tab - »

view >window >tab - s

§ 050 (o0 ooliinl 550 plaS IV NR 0 )5 Larmme )0 (3L, alal) S 35 750 jskaie 40 -V FYF
Tools > Equation - |

Insert >Function - <

Insert >Equation -

Tools >Function - s

JCVEL SOOI SV I 5 Ctrl ods oS 5 51 0y o0 )8 aw b o 5T slel )0 5,9 s G 0 aualgsn STV EYY
Enter - Ll

End-

Page Down - ~

Tab - o

Sl Ao b e S 5 CUIl 5 sl S 50,23 s WOTA2019 581 o5 ) -V FYA

Sk adS lanl 4 by - )

s 5 b ol 51 das sl - o

b aals’ ol -

b glal ey oy - o

ploxil (gl a3F plaS oS Jloel (5o plo (g9, 1, WOrA2019 s o G1,S1L oyl Canyd aalyse aiS 5,3 -V FYA
Sl calis Joe !

S oSS fONt 5l 51—

oo Jheel Ja5 8590 sla i5u 59, 0,5 SUS L g 00,5 SIS FOrmat Painter g, 5 48,5 1,3 Jsl SIS (g9, - ©
o Jloel 15 5,50 sla i s, 1, FOrmat Painter Joe ugle psls & ol b g 4285 )18 Jgl SLSTL s, - c
e g 00,5 Ol AlSlas 1) ygie gl seew g 08,5 SIS FOrmat Painter g, g 48,5 1,3 Jol GISTL gq, - o
S (oo Jlesl 5o y2 sl p L) Joe

SusS e bl 1) samsl s el plas JUSEITY cll> o sowsl s Il ols L3 word 2019 acw G o -V FF-

o 5l -l

b go— o

oz by -z

Cewly 5= 0

¢ el 5,90 plaS saims ,Les WOPd 2019 Lass [ aelS S 15 50,8 Las —VFF)

Gyl gl o e g - A

O Al b aalS Cwo b (Salas pas - o

wolS il o las - 2




Lols cole,y pac - o

¢ oyls 8 oo plaS jo s ails e bas o jled bl gl p3Y LIl WoOrd 2019 s o5 jo -1V FEY
Insert - i

View - o

References -

Layout - s

Sad g Crl ouds g0 g 00,5 Slbstl 1 oy ol alos « oS (oo ol oly0 alo S5 5 00,5 5L 1) 3,9 aiw o -V FFY
$398 (oo Jol> 3,50 oS (pupd (oo

Cogd ol puesus — Al

R (M 90— @

B C

amio sl b ohe o jlten -0

§ 398 (oo oolital 25 9)lge 51 Sy S 5l (Sgt 99 Ojg0 4055 S R Sz VFEY

Home + Paragraph - .l

Page Layout + Orientation -

Home + Style -

Page Layout + Columns - »

solys Jol> 53 8,50 plas” Delete wls ools jLid g Joao bl b sl 05,5 sbl Jsaz G WOrd lae ,s -VFF0
o

gz Slgime b S - il

Jgoz bols Si> - o

Joux plgie b SL -

gz Sim -

350 (o0 odlitul Joor S sla Joho (95 oz g plesl s o 5 4 9,90 plas -V FFF

Split Table - Split Cell - i

Split Cell - Merge Cell -

Insert Cell - Merge Cell - ~

Insert Cell - Split Cell - &

plaS g AL Gl a4 Lugle 5l eolitul (eas suales w9 nlas s 3 F2 a6l g9, 0 2,8 Y14 JuST 0 -V FFY
T ams o plxl ]y 15 0l 0 )50

Tab -

Ctrl+Al - &

Ctrl+Home -

shift+tab - »

¢ ol gmmo ST 58l a5 50 5500 plaS —V FFA

Sgds oo oolaiwl Sledbl (542 g Canz g 0,33 (gl Ladd g 5l vgzg )] jo Sledlbl fdow g 4y e ISG1 -




S pdy 6l I531 a5 ol yo (sl alal sols ol sl - o

asb acals NUll jlage sl od (Lol oS - &

S pbald S Jgozr 5l e -0

§ 098 oo oolitul Ll plaS 5l 898 Ol SIS a8ly o5l o Gla aBge 13 Sl o pnlyse STV FEA
Scale - .l

View >Custom View - <

View > Zoom to selection -

Size - »

¢ ol canlio Jgo,9 plas AL+A2+A3+B4+B5+B6+7 & Le aculne sl -1 FO-
SUM (A1:A3:B4:B6:7) - Wl

SUM(A1:B6+7) - &

SUM(A1+A3:B4+B6+7) -

SUM(A1:A3+B4:B6+7) - »

§0,5 oo yl8 0550 plaS 0 VeV ST oo j0 a0l SO sl (699,9-1V FO)

0~
" H_C

<>_

§ o alg> r:l.\qu;',;uaﬁ_;SG;SAZ o sk ol Slaslos S #5001, B4+D6 Jso,8 Al Jolo 0 oS 5,8 -V FOY
B5+D7 - &I

#REF! - _

C4+EG6 -

B4+D6 - »

€ ol (ol Jobow 3 Jga 8 (5Lis plSid )3 1) oo 5l SGalaS )0 -1 FOY
Sl Jgo 13 50 00l ool ailgs 4y aly — Al

Sobuo - &

agaid

sl -0

¢ el plas' Excel 2019 L. o Print Area 1l s, 15 -\ Fof
S5 S5 50 09290 sl ools 1 oad sl loges il -
EXcel L 5l S8 S amio 4 amio Galed Giag - o
O5 Sip sl S5l (patine osgame S Ll - ¢

Sl g Ko 03590 (255 3 e - 3

$ogi oo @B HNAME? Gllas 150 lge 5 S5 plas 0 -1 FO0
=SUM(A2 A5) - il

=SUM(A2,A5) -




=SUM(A2:AB) - »
=SUM(A2A5) -
oo S Il Al 5l 55 LSS Slio plad 45 S8 Sl sl EXCEL L6 Sy Ul plKin 4y applys 51 -1 FOF

=

fou
Page Layout >Print Titles - !

Home>Cells>Format -

Data >Text to Columns -

Home >Wrap Text - »

§asb oo g9, A > Las Wl )S oply olo ol ACCESS Lua 10 95 g wyp <o 50 3,90 plas -V FOV
Name="A" - .

Name="A+" - _

Name="A?" -

Name="A*" - s

¢ col conlie Jglas o Bl s sl 50l plas” ACCESS Laes jo -1 FOA
Macro - .l

Relationship - <

Object -

Dependencies - s

§ ol Sledbl SSb 5,158 o5 plas -1 F0Q

Fox -

Access - o

Visual Basic - ~

Access Fox - s

§ Wgds o0 0, B ax L AcCess 2019 lo L6 -\F5-

Docx - i

BMP -

Accdb - ~

LAccdb - »

§ 0gd oo pll 1) 0,190 51 S plaS o ACCESS 58l 05 50 Relationship Lul, -1 f5)
b o8 -l

b Jgo - <

ls ol - ~

[EYESRESE

¢ ol plaS Lo ools ioles 99959 1o 5l cp 5 cwlio ACCESS lass ,o -\ F£Y
Macro - i

Relationship - <




Object - ~

Dependencies - »

§ ol Colin Comdg six (o 5l Camdg SO Lass Ll gl Il plasT ACCESS Loa ,0 -V FAY

check box -

Text box -

Form - ~

Combo box - »

5o plas” ol el outline View a3 sl « Power Point 2019 1531 65 50 aodlul 6 ol plKan -V F8YF
§ o walez 15 0)lge

e Lnad - all

2oba 5 e - 2

pobal bis -

NoOtes . ;glas ¢ yo - &

¢ el plas” power point 2019 L6 6,53 aigus -1 F70

pptx -

PPSX - <

ppxt - =

PPXS -

§ ool o bl ogar 10 8,50 plaS ¢ sl oas 0 >3 PPSX wise, L POWET point L1 oG -\ F57
S Gl g JB -

538 e 3L Slide Show cJl> o Jgers joha — o

S g slo o p L PDFCG 3 hos L6 - =

Conl 00 sl POWET POINt 08 slo ases b (6 )55k jglate 40— o

$ S o0 S ) 8,90 plas s pOWer Point 2019 L G 5l sl S5 0yl b K e i g )V FRY
Insert > Picture - |

Insert > WordArt - _

Insert > ClipArt - -

Insert > Shapes - »

SV Ve la adlul sealgsn Giales e 50 0usS (558 ¢ Cowl oad sloul wdlul OY Ll power point L6 < -V F£A
§ el Il plas sl oalawl of ) 1 35 cslice g o0ld yioles VF

Custom Slide Show - .l

Setup Slide Show -

Hide Slide -

From Current Slide - s

09 oo 48,5 S5 3l plas” 51 power point 2019 L oG sle adll @ el i 3l sla 4k Jleel g -V F£Q
¢




SmartArt -

Themes -

Slide Master -

ClipArt - »

§ 09 oo oolitul 0590 plaS 51 o )l wudLul 5l POWET POINt Ll s ioles sl cap -V FV -
F11 - &

FS-o

Shift+F5 - ~

Ctrl+F9 - »

§ 09 oo ool 4l plas ;1 power point 2019 ;s Koo audlal 4 audbel G 51 Jlasl gausle; cp> —VFVY
Animation - &l

Slide Show -

Design - =

View -

¢ el 5l 0 pud BB WON slasigas 51 G plas’ L POWET point s s -V FYY

rtf - i

doc - o

dot - ~

docx - s

§ 0S e oolitul Lioles g45 plaS 5l oS aslal xwsgs POWET POINE ;8 s Ml s (sl aunlgse ST-1FVY
Notes page - I

Outline -

Slide Master -

Normal - s

¢ ol sl g4 4> POWET POINt L 5o audbal sl Jgomo jokas —VFVF

Title and Content - .|

Title only - &

Title Slide - ~

Blank - s

§ 8,5 o), ooliiul 5,50 POWET POINE jo 0 ety plaS 05501 slo ogl g b Dl yo &5 > ol (sl -V FVO
Slide Transition - |

Shared Workspace -

Slide Layout -

Slide Design - »

§ 09 (oo ooliiwl jelate plaS” 4 POWET POINt L o transition Iyl -1 fvs

KBS Galed g9,0 - Gl




535 blE S, 4 b6 s - o
Sl S5 )0 adel S 53l S e -
G Wl ol ol 5 sl SO ol goe 09 — o




